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Analytic	Reports	(28	reports)	
	
Contract	Utilization	
	
Description		

The	report	is	designed	to	display	the	releases	and	spend	for	blankets	and	contracts.	Information	includes	
blanket	start/end	and	the	release	amounts	with	ordering	department	and	location.	

	
Notes	

This	report	will	not	display	PO’s	that	have	been	cancelled.	

	
Data	Elements	

• Report	Date	
• Organization	Name	
• Contract/Blanket	

Number	
• Short	Description	

• Vendor	Name	
• Vendor	Number	
• Contract	Start	Date	
• Contract	End	Date	
• Release	Number	

• Date	Sent	
• Department/Location	
• Dollar	Total	
• Current	Status	

	
	 	

The State The State’s Industries 
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Bid	Processing	Cycle	Time	
	
Description		

Bid	report	that	captures	in	days	the	amount	of	time	a	particular	bid	stayed	at	each	document	status.	
Displays	the	current	status	and	totals	the	number	of	days	for	all	status	changes.		Accepts	a	wildcard	
parameter	or	a	specific	bid	number	as	input.	

	

	
Data	Elements

• Number	of	Days	in	Document	Status:	
o Requisition	ready	for	purchasing		–	

Gone	to	Bid	
o Bid	in	progress	–	Bid	ready	for	approval	
o Bid	ready	for	approval	–	Bid	sent	
o Bid	sent	–	Bid	Opened	
o Bid	Opened	–	Bid	Evaluated	
o Bid	Evaluated	–	Bid	Approved	

o Bid	Approved	–	Bid	Gone	to	PO	
• Bid	Number	
• Short	Description	
• Buyer	Name	
• Current	Status	

	
	

 

	
	 	

Buyer	
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PO	Cycle	Time	Detail	
	
Description		

The	PO	Cycle	Time	report	summarizes	the	number	of	days	for	a	purchase	order	to	be	processed.	The	
detail	report	shows	the	number	of	days	taken	to	process	from	each	PO	status	as	well.	

	
Notes	

Purchase	Method	will	either	display	Standard	Release	or	Open	Market.	

	
Data	Elements	

• Organization	Name	
• PO	Date	
• PO	Dollar	Value	
• Purchase	Method	
• Buyer	Name	
• PO	Number	
• Description	

• Cycle	Time	Per	PO	
• PO	Count	(Per	Buyer,		

Purchase	Method)	
• Average	Cycle	Time	in	Days	

(Per	Buyer,	Purchase	
Method)	

• Average	Cycle	Time	for	All	
Open	Market	POs	in	Days	

• Average	Cycle	Time	for	All	
Standard	Releases	in	Days	

• Overall	Average	Cycle	Time	
in	Days

	 	

Dede Smith 

Jacob Lee 

Gary Harris 

Fred Kennedy 

Katie Sabogal 
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PO	Cycle	Time	Summary	
	
Description		

The	PO	Cycle	Time	report	summarizes	the	number	of	days	for	a	purchase	order	to	be	processed	by	buyer.	
The	report	also	calculates	the	average	number	of	days	overall	by	organization.	

	
Notes	

Purchase	Method	will	either	display	Standard	Release	or	Open	Market.	

	
Data	Elements	

• Organization	Name	
• PO	Date	
• PO	Dollar	Value	
• Purchase	Method	
• Buyer	Name	

	
• PO	Count	(Per	Buyer,		

Purchase	Method)	
• Average	Cycle	Time	in	Days	

(Per	Buyer,	Purchase	
Method)	

• Average	Cycle	Time	for	All	
Open	Market	POs	in	Days	

• Average	Cycle	Time	for	All	
Standard	Releases	in	Days	

• Overall	Average	Cycle	Time	
in	Days	

	
	
	 	

Dede Smith 

Jacob Lee 

Katie Sabogal 
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Requisition	Approval	Cycle	Detail	
	
Description		

The	Requisition	Approval	Cycle	report	calculates	the	number	of	days	it	takes	the	requisition	to	go	from	
Ready	for	Approval	to	Ready	for	Purchasing.	The	detail	report	shows	the	individual	requisitions.	

	
Notes	

• Requisition	types	include	Open	Market,	Direct	Open	Market,	Inventory,	RPA,	and	Release.	
• The	report	will	not	display	cancelled	requisitions.	

	
Data	Elements	

• Organization	Name	
• Requisition	Submitted	Date	
• Requisition	Type	
• Count	of	Requisitions	(Per	Department,	

Requisition	Type)	
• Average	Cycle	Time	in	Days	(Per	

Department,	Requisition	Type)	
• Department	Name	
• Requisition	Number	

• Approval	Path(s)	
• Number	of	Days	(Per	Requisition)	
• Average	Cycle	Time	for	Open	Market	
• Average	Cycle	Time	for	Standard	Release	
• Average	Cycle	Time	for	Direct	Open	Market	
• Average	Cycle	Time	for	Inventory	
• Average	Cycle	Time	for	RPA	
• Overall	Average	Cycle	Time	

	
	
	 	

Department of Liberty 

Department of Liberty

Department of Liberty

Department of Liberty
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Requisition	Approval	Cycle	Summary	
	
Description		

The	Requisition	Approval	Cycle	report	calculates	the	number	of	days	it	takes	the	requisition	to	go	
from	Ready	for	Approval	to	Ready	for	Purchasing.	The	summary	report	shows	the	average	number	of	days	
needed	per	requisition	type.	

	
Notes	

The	report	will	not	display	cancelled	requisitions.	
	
Data	Elements	

• Organization	Name	
• Requisition	Submitted	Date	
• Requisition	Type	
• Count	of	Requisitions	(Per	Department,	

Requisition	Type)	
• Average	Cycle	Time	in	Days	(Per	

Department,	Requisition	Type)	

• Department	Name	
• Average	Cycle	Time	for	Open	Market	
• Average	Cycle	Time	for	Standard	Release	
• Average	Cycle	Time	for	Direct	Open	Market	
• Average	Cycle	Time	for	Inventory	
• Average	Cycle	Time	for	RPA	
• Overall	Average	Cycle	Time

	
	 	

Dept. of Liberty 

Dept. of Freedom 

Department Zero 

Agricultural Dept. 
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Open	PO	Remaining	Balance	
	
Description		

The	report	is	designed	to	tally	the	remaining	encumbered	amounts	for	purchase	orders	by	account	code.	

	
Data	Elements	

• Report	Run	Date	
• Organization	

	

	
	 	

ORG01 – Organization 01 

02 GENC / GENC 
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PO	Received	But	Not	Invoiced	
	
Description		

The report is designed to tally the PO receipts and then display the dollar amount that has not 
been invoiced.	

	
Data	Elements	

• Fiscal	Year	
• Outstanding	Balance	
• Report	Run	Date	
• Organization	
• Vendor	Number	

• Vendor	Name	
• PO	Number	
• PO	Date	
• Receipt	Date	
• Receipt	ID	

• Dollars	Received	
• Total	Receipts	
• PO	Balance	

	

	 	

City of Gonzales 

Supply Company 
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Unpaid	Receipts	
	
Description		

The	report	will	tally	the	PO	receipts	and	the	amount	that	has	not	been	paid.	The	calculation	sums	the	
receipt	totals	and	invoice	totals	and	shows	the	difference.	

	
Notes	

Cancelled	POs	will	not	appear	in	the	report.	

	
Data	Elements	

• Report	Run	Date	
• Department	Name	
• Vendor	Number	
• Vendor	Name	

• PO	Number	
• PO	Date	
• Unpaid	Receipt	Balance	(Per	PO)	

	

	 	

Vendor Supply Incorporated 

Supply Store Inc. 

Vendor Supply Incorporated 

DH Industries 

Air Supply 
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NIGP	Spend	Analysis	Detail	
	
Description		

The report is designed to show the total amount of spend by NIGP code. The detail report 
includes listing the individual releases for each department. 

	

Data	Elements	
• PO	Start	Date	
• PO	End	Date	
• Organization	Name	
• NIGP	Code	
• On/Off	Contract	
• Department	Name	
• Buyer	Name	

• PO	Number/Release	
• Item	Number	
• Vendor	Name	
• Total	Amount	
• Subtotal	(By	NIGP	

Code,	On/Off	Contract)	

• Total	On	Contract	
Spend	

• Total	Off	Contract	
Spend	

• Overall	Total	Spend	

	

	
	 	

ABC Hardware 

Harris Plumbers 

Greenfield 

Greenfield 

Fred Kennedy 

Fred Kennedy 
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NIGP	Spend	Analysis	Summary	
	
Description		

This	report	is	designed	to	show	the	total	amount	of	spend	by	NIGP	code.	The	summary	report	summarizes	
spend	by	each	department	and	does	not	show	individual	PO	documents.	

	

Data	Elements	
• PO	Start	Date	
• PO	End	Date	
• Organization	Name	
• NIGP	Code	
• On/Off	Contract	

• Department	Name	
• PO	Total	Amount	
• Subtotal	(By	NIGP	

Code,	On/Off	Contract)	

• Total	On	Contract	
Spend	

• Total	Off	Contract	
Spend	

• Overall	Total	Spend	

	
	 	

Fred Kennedy 

Chris Tilman 
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On	&	Off	Contract	Spend	Analysis	Detail	
	
Description		

On	and	Off	Contract	Spend	Analysis	report	is	designed	to	show	the	total	amount	of	spend	on	
contract	(releases)	and	off	contract.	The	detail	reports	displays	the	individual	documents	included	in	the	
calculation.	

	

Data	Elements	
• PO	Start	Date	
• PO	End	Date	
• Organization	Name	
• On/Off	Contract	
• Department	Name	
• Buyer	Name	
• PO	Number/Release	
• Vendor	Name	

• PO	Description	
• PO	Total	Amount	
• Subtotal	On	Contract	

(Per	Department,	
Buyer)	

• Subtotal	Off	Contract	
(Per	Department,	
Buyer)	

• Total	On	Contract	
Spend	

• Total	Off	Contract	
Spend	

• Overall	Total	Spend

	

	
	 	

Fred Kennedy 

Fred Kennedy 

Fred Kennedy 

Greenfield 
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On	&	Off	Contract	Spend	Analysis	Summary	
	
Description		

On	and	Off	Contract	Spend	Analysis	report	is	designed	to	show	the	total	amount	of	spend	on	
contract	(releases)	and	off	contract.	The	summary	report	displays	the	sum	total	but	does	not	display	the	
individual	documents	in	the	calculation.	

	

Data	Elements	
• PO	Start	Date	
• PO	End	Date	
• Organization	Name	
• On/Off	Contract	
• Department	Name	

• Subtotal	On	Contract	
(Per	Department)	

• Subtotal	Off	Contract	
(Per	Department	
Buyer)	

• Total	On	Contract	
Spend	

• Total	Off	Contract	
Spend	

• Overall	Total	Spend

	

	
	
	 	

Department of Freedom 

Department of Freedom 
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Purchasing	Statistics	
	
Description		

Statistics	on	the	number	of	requisitions	and	purchase	orders	by	Organization	and	department.	Captures	
number	of	documents,	number	of	line	items,	average	line	items,	and	total	dollar	amounts.	

	
Notes	

Cancelled	POs	will	not	appear	in	this	report.	

	
Data	Elements	

• PO	Start	Date	
• PO	End	Date	
• Organization	Name	
• Department	

Name/Location	
• Total	Number	of	

Requisition	Documents	

• Total	Number	of	
Requisition	Line	Items	

• Average	Lines	Per	
Requisition	Document	

• Total	Number	of	PO	
Documents	

• Total	Number	of	PO	
Line	Items	

• Average	Lines	Per	PO	
Document	

• Total	Dollar	Amount	

	

	

 

Department of Freedom 
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Spend	by	Vendor	Category	Detail	
	
Description		

The	report	is	designed	to	show	the	total	amount	of	spend	by	the	agency	defined	vendor	categories.	It	
then	displays	spend	by	category	type	and	individual	vendors	including	the	PO	document	numbers.	

	
Notes	

Cancelled	POs	will	not	appear	in	this	report.	

	
Data	Elements	

• PO	Start	Date	
• PO	End	Date	
• Organization	Name	
• Category	
• Category	Type	
• Vendor	Name	

• Vendor	Number	
• PO	Number	
• PO	Total	
• Subtotal	by	Vendor	
• Subtotal	by	Category	Type	
• Total	by	Category	

	

	

	 	

Vendor/12345 

Vendor Inc./568945 

Vendor Inc./56895 

Sub Total for Vendor 

Sub Total for Vendor Inc. 
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Spend	by	Vendor	Category	Summary	
	
Description		

This	report	is	designed	to	show	the	total	amount	of	spend	by	the	agency	defined	vendor	categories.	The	
report	summarizes	by	the	category	and	category	types.	

	
Notes	

Cancelled	POs	will	not	appear	in	this	report.	

	
Data	Elements	

• PO	Start	Date	
• PO	End	Date	
• Organization	Name	
• Category	

• Category	Type	
• Spend	Total	(by	Category,	Category	Type)	
• Total	by	Category	

	

	 	

Department of Freedom 
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Vendor	Spend	Analysis	by	Purchase	Method	Detail	
	
Description		

The	Vendor	Spend	Analysis	by	Purchase	Method	report	lists	the	total	amount	of	spend	by	
vendor	according	to	the	purchase	method	on	the	PO.	The	detail	report	includes	the	purchase	order	
document	numbers.	

	
Data	Elements	

• PO	Start	Date	
• PO	End	Date	
• Organization	Name	
• Vendor	Name	
• Vendor	Number	

• PO	Number/Release	
• Short	Description	
• PO	Total	
• Subtotal	On/Off	Contract	
• Total	Spend	by	Vendor,	Purchase	Method	

	 	

Department of Agriculture 

Vendor Inc. 

Vendor Inc. 
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Vendor	Spend	Analysis	by	Purchase	Method	Summary	
	
Description		

The	Vendor	Spend	Analysis	by	Purchase	Method	report	lists	the	total	amount	of	spend	by	
vendor	according	to	the	purchase	method	on	the	PO.	

	
Data	Elements	

• PO	Start	Date	
• PO	End	Date	
• Organization	Name	

• Vendor	Name	
• Vendor	Number	
• Total	Spend	On	
• Total	Spend	Off	
• Total	Spend	

	

	 	

Department of Agriculture 

Vendor 123 

Supplies Inc. 

Kirk Industries 

Farm Store Supplies 

Feed Stores 

Ag Supplies 

Vendor XYZ 

Tires Unlimited 

Vendor ABC 

Tractor Store 

Supplies Unlimited 
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Vendor	Award	by	Category	
	
Description		

The	Vendor	Award	by	Category	report	lists	the	awarded	vendors	on	bids	and	their	categories	and	category	
types.	

	
Data	Elements	

• Category	Name	
• Category	Type	
• Date	Range	
• Report	Run	Date	
• Organization	Name	

• Bid/Item	Number	
• Vendor	Number	
• Vendor	Name	
• Total	Line	Items	by	Category,	Category	Type	

	
	

	 	

Department of Agriculture 

Farm Supplies, Inc. 

Feed Store 

Tractor Supply 

Farm Supplies, Inc. 

Feed Store 

Tractor Supply 
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Vendor	Bid	Notification	by	Category	
	
Description		

The	report	is	designed	to	list	the	vendors	that	were	selected	to	be	notified	of	a	formal	bid	by	vendor	
category	and	category	type.	

	
Data	Element	

• Bid	Number	
• Category	
• Report	Run	Date	
• Organization	Name	

• Category	Type	
• Vendor	Number	
• Vendor	Name	
• Total	Vendor	Count	by	Category,	Category	

Type	

	
	 	

Department of Agriculture 

Farm Supplies, Inc. 

Feed Store 

Tractor Supply 

Farm Supplies, Inc. 

Feed Store 

Tractor Supply 

Tractor Supply 

Tractor Supply 
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Vendor	Bid	Notification	by	Category	Type	
	
Description		

This	report	is	designed	to	list	the	vendors	that	were	selected	to	be	notification	of	a	formal	bid	by	
vendor	category	and	category	type.	A	selection	criterion	includes	user	entered	beginning	and	ending	input	
parameters.	

	
Data	Element	

• Bid	Number	
• Category		
• Category	Type	
• Date	Range	

• Report	Run	Date	
• Organization	Name	
• Vendor	Count	

• Total	Vendor	Count	by	
Category,	Category	
Type	

	
	 	

Department of Agriculture 
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Vendor	Participation	by	Category	
	
Description		

The	Vendor	Participation	by	Bid	and	Category	report	lists	the	vendor	category	and	category	types	for	each	
vendor	who	responded	with	a	quote	on	the	bids	selected.	

	
Data	Element	

• Bid	Number	
• Category		
• Category	Type	
• Report	Run	Date	
• Organization	Name	

• Bid	Number	
• Vendor	Number	
• Vendor	Name	
• Total	Vendor	Count	by	Category,	Category	

Type	

	
	 	

Department of Agriculture 

Farm Supplies, Inc. 

Feed Store 

Tractor Supply 

Farm Supplies, Inc. 

Feed Store 

Tractor Supply 

Tractor Supply 

Tractor Supply 

Farm Supplies, Inc. 

Feed Store 

Tractor Supply 

Farm Supplies, Inc. 

Feed Store 

Tractor Supply 
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Vendor	Participation	by	Category	Type	
	
Description		

The	Vendor	Participation	by	Category	and	Category	Type	report	summarizes	the	number	of	vendors	of	
each	category	and	category	types	that	responded	with	a	quote	for	the	bid	selected.	

	
Data	Element	

• Bid	Number	
• Category		
• Category	Type	
• Date	Range	
• Report	Run	Date	

• Organization	Name	
• Bid	Number	
• Vendor	Quote	Count	
• Total	Vendor	Count	by	Category,	Category	

Type	

	

	 	

Department of Agriculture 



	

	 27	211	EAST	7TH	STREET,	SUITE	1100			|			AUSTIN,	TX	78701			|			(877)	472-9062			|			WWW.PERISCOPEHOLDINGS.COM	

Vendor	by	PO	Type	
	
Description		

The	Vendor	PO	by	Category	report	lists	the	category	and	category	type	of	the	awarded	vendors	on	POs	
and	the	summary	of	the	number	of	POs	to	each	category	type.	

	
Data	Element	

• Category		
• Category	Type	
• Date	Range	
• Report	Run	Date	

• Organization	Name	
• PO	Number	
• Total	Number	of	Line	Items	Awarded	by	

Category,	Category	Type	

	
	

Department of Agriculture 
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Blanket	and	Contract	Dollar	Thresholds	
	
Description		

Contract	report	that	shows	the	control	tab	information	for	blankets/contracts	including	dollar	amounts	
remaining	in	contract	limit	and	each	department's	spend	to	date.	

	
Data	Element	

• Report	Run	Date	
• Organization	Name	
• Buyer	Name	
• PO	Number	
• Short	Description	

• Expiration	
• Amount	Remaining	
• Control	Org	Number	
• Control	Department	
• Dollar	Limit	

	

	 	

Department of Agriculture 

Gary Smith 
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Workload	Analysis	by	Buyer	
	
Description		

The	total	number	of	days	a	particular	requisition	or	purchase	order	is	in	process	up	until	the	purchase	
order	is	ready	to	send	to	the	vendor.	

	
Data	Element	

• Report	Run	Date	
• Organization	Name	
• Buyer	Name	
• Document	Status	
• Document	Date	
• Document	Number	

• Short	Description	
• Total	Dollar	Amount	
• Number	of	Days	in		Pending	Status	
• Total	Number	of	Documents	
• Average	Days	in	a	Pending	Status	

	

	 	

 

Department of Agriculture 

Kyle Lee 

Katie Allen 

Julie Jacobson 
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Expiring	Contracts	
	
Description	

The	report	is	designed	to	display	contracts	whose	expiration	dates	are	within	the	range	selected	by	the	
user.	This	will	include	the	dollars	spent	to	date.	User	may	select	from	range	of	days	to	expiration.	

	
Data	Element	

• Report	Run	Date	
• Organization	Name	
• Buyer	Name	
• Contract	Number	
• Description	

• Vendor	Name	
• Contract	Begin	Date	
• Contract	End	Date	
• Department	
• Dollars	Spent	to	Date	

	

	 	

Department of Freedom 

Kyle Lee 

Kyle Lee 

Kyle Lee 

Kyle Lee 

Kyle Lee 

Kyle Lee 

Kyle Lee 
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Inventory	Reports	(17	reports)	
	
Aisle/Bin	Bar	Code	
	
Description		

Not	currently	used	anywhere	in	the	app,	but	can	be	used	to	generate	a	bar	code	from	a	aisle/bin	number.	

	
Notes	

An	aisle	bin	must	be	entered	in	the	prompt.	
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Analysis	Recap	
	
Description		
Groups data by Stock Item Category.  Calculates period ending value, how many times items in the 
category went out of stock and how many times stock turned over within a year of period ending date. 

	
Data	Elements	

• Category	
• Items	
• Period	Ending	Dollar	Value	
• Percent	Total	(of	Period	Ending	Dollar	

Value)	
• Number	of	Items	with	Stock	Outs	

• Percent	Total	(of	Number	of	Items	with	
Stock	Outs)	

• Number	of	Turns	
• Total	Number	of	Item	
• Total	Period	Ending	Dollar	Value	
• Total	Number	of	Items	with	Stock	Outs	
• Total	Number	of	Turns	

	
	 	

City of Gonzales 
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Analysis	Recap	FIFO	
	
Description	

Groups	data	by	Stock	Item	Category.		Calculates	period	ending	value,	how	many	times	items	in	the 
category	went	out	of	stock	and	how	many	times	stock	turned	over	within	a	year	of	period	ending	date.	

	
Data	Element	

• Category	
• Items	
• Period	Ending	Dollar	Value	
• Percent	Total	(of	Period	Ending	Dollar	

Value)	
• Number	of	Items	with	Stock	Outs	

	
	

• 	
• Percent	Total	(of	Number	of	Items	with	

Stock	Outs)	
• Number	of	Turns	
• Total	Number	of	Item	
• Total	Period	Ending	Dollar	Value	
• Total	Number	of	Items	with	Stock	Outs	
• Total	Number	of	Turns	

	

	 	

City of Gonzales 
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Analysis	Recap	LIFO		
	
Description	

Groups	data	by	Stock	Item	Category.		Calculates	period	ending	value,	how	many	times	items	in	the 
category	went	out	of	stock	and	how	many	times	stock	turned	over	within	a	year	of	period	ending	date.	

	

Data	Elements	
• Category	
• Items	
• Period	Ending	Dollar	Value	
• Percent	Total	(of	Period	Ending	Dollar	

Value)	
• Number	of	Items	with	Stock	Outs	

• Percent	Total	(of	Number	of	Items	with	
Stock	Outs)	

• Number	of	Turns	
• Total	Number	of	Item	
• Total	Period	Ending	Dollar	Value	
• Total	Number	of	Items	with	Stock	Outs	
• Total	Number	of	Turns	

	
	 	

City of Gonzales 
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Charge	to	Department	
	
Description	

Inventory	Transaction	Summary	sorted	by	transaction	date.		Lists	charge	to	Departments	and	accounts,	
extended	amount,	total	cost,	overhead	amount,	restock	charges	for	each	inventory	document	number.	

	
Data	Elements	

• Transaction	Date	
• Doc	ID	
• Work	Order	
• Charge	Department	
• Destination	Department	
• Distribution/Inventory	Account	
• Extended	Amount	
• Cost	Total	

• Overhead	Amount	
• Restock	Amount	
• Total	Document	Count	by	Date	
• Total	Extended	Amount	by	Date	
• Overall	Cost	Total	by	Date	
• Total	Overhead	Amount	by	Date	
• Total	Restock	Amount	by	Date	

	

	 	

Allen Community Schools 
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Charge	to	Department	Accounting	Detail	
	
Description	

Inventory	Transaction	Summary	with	Detailed	Accounting	information.		Sorted	by	Department,	Site,	Stock	
Item	Number,	Document	Number	and	Item	Number.		Lists	charge	to	Departments	and	accounts,	
Destination	and	Transfer	Sites,	quantity,	extended	amount,	overhead	amount,	restock	charges	for	each	
inventory	document	and	item	number.	

	
Data	Elements	

• Charge	To	Department	Name	
• Site	ID	
• Stock	Number	
• Description	
• Doc	ID	
• Item	Number	
• Type	
• Transaction	Date	
• Work	Order	

• Last	User	
• Destination	Department	
• Quantity	
• UOM	
• Unit	Cost	
• Extended	Amount	
• Restock	Charge	
• Overhead	Charge	

	

	

	

	 	

Allen Community School District 

Charge to Department Report 
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Charge	to	Recap	
	
Description	

Groups	total	transactions	by	date	or	site.		Issues,	Adjustments	In,	Adjustments	Out,	Transfers	In,	Transfers	
Out,	Receipts,	Returns.		For	each	transaction	type,	Cost	Total,	Overhead,	Total,	Restock	and	Overall	(Total	
-	Restock)	Total	is	calculated	

	
Data	Elements	

• Transaction	Date	
• Cost	Total	
• Overhead	Amount	
• Total	(Cost	+	

Overhead)	
• Restock	Amount	
• Overall	Amount	(Cost	+	

Overhead	+	Restock)	
• Number	of	Issues	
• Number	of	

Adjustments	Out	

• Number	of	Transfers	
Out	

• Total	Out	
• Number	of	Receipts	
• Number	of	Returns	
• Number	of	

Adjustments	In	
• Number	of	Transfers	In	
• Total	In	
• Total	Out	+	In	Cost	
• Total	Out	+	In	

Overhead	

• Total	Out	+	In	Cost	+	
Overhead	

• Total	Out	+	In	Restock	
• Total	Out	+	In	Cost	

+Overhead	+	Restock	
• Number	of	Backorders	
• Number	of	Allocations	
• Number	of	Release	

From	Alloc	
• Total	Number	of	

Transactions	by	Date	

	

	

Allen Community School District 

Charge to Department Report 
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Inventory	ABC	Analysis	
	
Description	

Groups	data	by	A,	B,	C	Priority	Code	and	provides	a	summary	total	for	each	group.		Lists	site	and	stock	
item	information,	issue	quantity,	quantity	on	hand,	Class-Item	for	each	item.	

	
Data	Elements	

• Site	ID	
• Master	Stock	Item	
• Description	
• Class	
• Item	
• Quantity	on	Hand	
• Quantity	on	Hand	Unit	

• ABC	
• Status	
• Last	Issue	Date	
• Quantity	Iss	Last	12	Months	
• Current	Price	
• Issue	Dollar	Amount	
• Total	Amount	(By	Priority,	Site)	

	
	 	

Allen Community School District 

Inventory ABC Anlaysis 
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Inventory	Forecast	Analysis	
	
Description	

Lists	the	last	twelve	months	of	activity	and	makes	a	forecast	for	the	next	twelve	
months.		Historical/forecast	quantity	and	dollar	amount	for	each	stock	item	is	reported.	

	
Data	Elements	

• Site	ID	
• Stock	Item	Number	
• Description	
• Class	
• Item	
• Current	Price	
• ABC	
• Status	
• Last	Issue	Date	

• Quantity	on	Hand		
• Quantity	on	Hand	Unit	
• Issue	Quantity	Last	12	

Months	
• Dollar	Amount	Last	12	

Months	
• Issue	Quantity	Next	12	

Months	(Forecast)	

• Dollar	Amount	Next	12	
Months	(Forecast)	

• Total	Amount	(By	Site	
ID)	Last	12	Months	

• Total	Amount	(By	Site	
ID)	Next	12	Months	
(Forecast)	

	

	 	

Allen Community School District 

Inventory Forecast Analysis 
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Inventory	Item	Catalog	
	
Description	

Lists	inventory	catalog	stock	item	numbers,	descriptions	and	prices	per	unit.		Sorted	by	Site. 

	
Data	Elements	

• Site	ID	
• Stock	Item	Number	
• Description	
• Price	Per	Unit	

	

	 	

Allen Community School District 

Inventory Item Catalog 
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Inventory	Items	on	Order	
	
Description	

Lists	inventory	stock	items	on	order,	details	about	each	stock	item	including	quantity	on	hand,	quantity	on	
order	and	associated	vendor	and	purchase	order	details.	

	
Data	Elements	

• Site	ID	
• Stock	Item	Number	
• Short	Description	
• Quantity	On	Hand	
• Quantity	On	Order	

• Quantity	Unit	
• Order	Method	
• Vendor	ID	
• Blanket/Contract	PO	

	

	 	

Allen Community School District 

Stock Items On Order 
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Inventory	Performance	Analysis	
	
Description	

Calculates	fiscal	year	stock	outs	and	turn	ratio	for	each	stock	item.		Lists	the	last	date	a	stock	item	was	
issued,	current	price,	quantity	on	hand.	

	
Data	Elements	

• Site	ID	
• Stock	Item	Number	
• Description	
• Class	
• Item	
• Current	Price	
• ABC	

• Status	
• Last	Issue	Date	
• Quantity	on	Hand		
• Quantity	on	Hand	Unit	
• FY	Stock	Outs	
• FY	Turn	Rate	

		 	

Allen Community School District 

Inventory Performance Analysis 
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Inventory	Transaction	Log	Doc	ID	Sort	
	
Description	

Inventory	Transaction	Log	Sorted	by	Document	ID.	

	
Data	Elements	

• Site	ID	
• Stock	Number	
• Description	
• Document	ID	
• PO	Number	
• Item	
• Type	
• Charge	Department	

• Destination	
Department	

• Inventory	Account	
• Date	
• Initials	
• Account	
• AMT	
• Work	Order	Number	

• Overhead	Dollar	
Amount	

• Xfr	Site	
• Quantity		
• Quantity	Unit	
• Unit	Cost	
• Restock	Amount	
• Total	
• Comment	

	

	 	

Allen Community School District 
Inventory Transaction Log 

Order by Inventory Document ID 
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Inventory	Item	List	
	
Description	

Basic	Item	List:	Lists	Location,	Stock	Item,	Aisle	Bin,	Description,	Order	Method,	Class	Item	and	Term	Item.	
Details	and	History:	Lists	Location,	Stock	Item,	Aisle	Bin,	Issue	UOM,	Quantity	on	Hand,	Current	Price,	
Overhead	%,	etc.	

Data	Elements	
• Location	Number	
• Stock	Number	
• Bin	
• Description	
• Order	Method	
• On	Hand	Quantity	
• Issue	UOM	
• Min	
• Max	

• On	Order	Quantity	
• Order	UOM	
• Alloc	
• Current	Price	
• Estimated	Value	
• Ovhd	Percent	
• Chg-Out	Price	
• ABC	
• Status	

• Alternate	ID	
• Total	Number	of	Issues	

(by	Item)		
• Number	of	Issues	per	

Month	(by	Item)	
• Total	number	of	items	
• Grand	total	(by	loc	#)	

	
	 	

Allen Community School District 
Inventory Item List 
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Stock	Item	Bar	Code	
	
Description	

This	report	create	a	Bar	Code	with	use	of	the	Stock	Item	number.	
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Transaction	Log	
	
Description	

Inventory	Transaction	Log	Sorted	by	Date. 

	
Data	Elements	

• Site	ID	
• Stock	Number	
• Description	
• Inv.	Account	
• Transaction	Date	
• Req	Number	
• Overhead	Dollar	

Amount	

• Document	ID	
• Type	
• Charge	Department	
• Destination	

Department	
• Initials	
• Xfr	Site	
• Quantity	

• UOM	
• Unit	Cost	
• Restock	Amount	
• Total	
• Comment	

	
	 	

Allen Community School District 
Inventory Transaction Log 
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Value	Analysis	
	
Description	

Calculates	on	hand	value	of	stock	items.		Lists	current	price,	quantity	on	hand.	

	
Data	Elements	

	
	 	

Allen Community School District 
Inventory Value Analysis Grand Total 
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Purchasing	Reports	(29	reports)	
	
Approval	Paths	
	
Description		

Provides	data	on	all	approval	paths	in	the	system.	

	
Data	Elements	

• Approval	Paths	Name	
• Approval	Type	
• Send	Email	Y/N	
• Doc	Type	
• Doc	Sub	Types	
• Dollar	Range	

• Customize	Email	
Content	Y/N	

• Roles	
• Approvers	
• Level	
• Approval	Type	

• Department	
Name	

• Department	ID	
• Location	ID	
• Location	Name	

	
	 	

     Fred Smith 

Fred Smith 

 Fred Smith 

Department Agriculture 
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Purchase	Orders	by	Buyers	
	
Description		

Purchase	Orders	grouped	by	Department	
	
Notes	

Report	is	filtered	on	selected	orgs,	but	data	is	not	sorted	by	org.	

	
Data	Elements	

• Fiscal	Year	
• Buyer	Name	
• Number	of	POs	

• Dollar	Amount	
• Total	Number	of	POs	(For	All	Buyers)	
• Total	Dollar	Amount	(For	All	Buyers)	

	
	 	

     Fred Smith 

Fred Smith 

Fred Smith 

Fred Smith 

 Fred Smith 

The State 
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Purchase	Orders	by	Department	
	
Description		

Purchase	Orders	grouped	by	Department	
	
Data	Elements	

• Fiscal	Year	
• Department	Name	
• Number	of	POs	

• Dollar	Amount	
• Total	Number	of	POs	(For	All	Departments)	
• Total	Dollar	Amount	(For	All	Departments)	

	
	
	
	 	

The State 

Department ABC 

Department 123 

Department Freedom 

Department Liberty 

Dept. of Agriculture 

Dept. of Correction 

Department Now 

Department 456 

Jack Smith 

1AM01 

AMMC 

Department of Peace 

Procurement 101A  
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Total	Purchase	Orders	
	
Description		

Total	PO	

	
Notes	

Total	number	(e.g.	count)	and	sum	of	all	purchase	orders.	
	
Data	Elements	

• Fiscal	Year	
• Annual	Number	of	POs	
• Dollar	Amount	

	
	
	
	 	

The State 
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Purchase	Orders	by	Type	Code	
	
Description		

Purchase	Orders	by	Type	Code.	
	
Notes	

Report	is	filtered	on	selected	orgs,	but	data	is	not	sorted	by	org.	
	
Data	Elements	

• Fiscal	Year	
• Type	
• Number	of	POs	

• Dollar	Amount	
• Total	Number	of	POs	(For	All	Types)	
• Total	Dollar	Amount	(For	All	Types)	

	
	
	
	 	

The State 
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Requisitions	by	Department	
	
Description		

Requisitions	grouped	by	Department	

	
Data	Elements	

• Fiscal	Year	
• Department	
• Number	of	Reqs	

• Dollar	Amount	
• Total	Number	of	Reqs	(For	All	Departments)	
• Total	Dollar	Amount	(For	All	Departments)	

	
	
	 	

The State 

Department ABC 

Department 123 

Department Freedom 

Department Liberty 

Dept. of Agriculture 

Dept. of Correction 

Department Now 

Department 456 

Jack Smith 

1AM01 

AMMC 

Department of Peace 

Procurement 101A  
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Total	Requisitions	
	
Description		

Total	number	(e.g.	count)	and	total	dollar	amount	of	requisitions	
	
Notes	

Report	is	filtered	on	selected	orgs,	but	data	is	not	sorted	by	org.	
	
Data	Elements	

• Fiscal	Year	
• Annual	Number	of	Reqs	
• Dollar	Amount

	
	
	
	 	

The State 
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Department	by	User	
	
Description		

Active	users	by	department	and	location	

	
Data	Elements	

• Organization	
• Department	
• Department	Suffix	

• Location	
• User	ID	
• Name	

	

	 	

gschroeder 

gschroeder 

gschroeder 

Gary Schroeder 

Gary Schroeder 

Gary Schroeder 

nsmith 

nsmith 

Neil Smith 

Neil Smith 
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Department	by	User	and	Role	
	
Description		

Department	by	User	and	Role	

	
Data	Elements	

• Organization	
• Department	
• Department	Suffix	
• Location	

• User	ID	
• Name	
• Role	

	
	 	

nsmith 

nsmith 

nsmith 

nsmith 

nsmith 

nsmith 

 

Neil Smith 

Neil Smith 

Neil Smith 

Neil Smith 

Neil Smith 

Neil Smith 
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Department	by	Location	
	
Description		

Department	by	Location	

	
Data	Elements	

• Organization	
• Department	
• Department	Suffix	

• Location	
• Total	Number	of	Departments	Per	Org	
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Purchase	Orders	is	Sent	Status	
	
Description		

Purchase	Orders	in	the	sent	status	
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Purchase	Order	Summary	Detail	
	
Description		

Purchase	Order	Summary	Detail	Report	
	
Notes	

A	PO	number	and	release	number	must	be	entered	in	the	prompt.	

	
Data	Elements	

• Fiscal	Year	
• PO	Number	
• PO	Date	
• Department	
• Current	Header	Status	
• Vendor	
• Total	PO	Amount	
• Buyer	Name	
• Location	
• PO	Description	

• Print	Sequence	
• Item	Number	
• Item	Description	
• Quantity	
• UOM	
• Unit	Cost	
• Freight	Amount	
• Tax	Amount	
• Discount	Amount	
• Extended	Amount	

• Status	
• Req	Number	
• Total	Extended	

Amount	
• Number	of	Line	Items	
• Total	Quantity	
• PO	Amount	Total	
• Total	Line	Item	Cost	

	
	
	 	

The State 

Farm Supplies, Inc. 
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Purchase	Order	Summary	
	
Description		

PO	Summary	Report	

	
Notes	

A	PO	number	and	release	number	must	be	entered	in	the	prompt.	

	
Data	Elements	

• Fiscal	Year	
• PO	Number	
• PO	Date	
• Current	Header	Status	
• Department	
• Vendor	

• Total	PO	Amount	
• Buyer	
• Location	
• PO	Description	
• Number	of	Purchase	

Orders	

• Number	of	Line	Items	
• Total	Quantity	
• PO	Amount	Total	
• Total	Line	Item	Cost	

	
	

	 	

The State 

Fred Smith 

Farm Supplies, Inc. 
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Purchase	Order	by	Group	
	
Description		

Purchase	Order	by	Group	
	
Data	Elements	

• Fiscal	Year	
• PO	Number	
• PO	Date	
• Current	Header	Status	
• Department	
• Vendor	
• Total	PO	Amount	
• Buyer	

• Location	
• PO	Description	
• Number	of	Line	Items	

(Per	PO)	
• Total	Quantity	(Per	PO)	
• PO	Amount	Total	
• Total	Line	Item	Cost	

(Per	PO)	

• Total	Number	of	POs	
• Overall	Total	of	Line	

Items	
• Overall	Total	Quantity	
• Overall	Amount	Total	
• Overall	Total	Line	Item	

Cost

	

	 	

The State 

Gary Whiteside 

Gary Whiteside 

Farm Supplies, Inc. 
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Purchase	Order	Threshold	Report	
	
Description		

Purchase	Order	Dollar	Threshold	
	
Data	Elements	

• Fiscal	Year	
• PO	Number	
• PO	Date	
• Current	Header	Status	
• Department	
• Catalog	ID	
• Vendor	
• Total	PO	Amount	
• Buyer	
• Location	
• PO	Description	
• Print	Sequence	

• Item	Number	
• Class	
• Item	Description	
• Quantity	UOM	
• Unit	Cost		
• Freight	Dollar	Amount	
• Tax	Dollar	Amount	
• Discount	Dollar	

Amount	
• Extended	Dollar	

Amount	
• Status	

• Req	Number	
• Total	Extended	

Amount	
• Total	Number	of	POs	
• Overall	Total	of	Line	

Items	
• Overall	Total	Quantity	
• Overall	Amount	Total	
• Overall	Total	Line	Item	

Cost	

	

	 	

The State 

Gary Whiteside 

Location ABC 

Farm Supplies, Inc. 
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Requisitions	Accounting	Report	
	
Description		

Requisition	Accounting	Report	

	
Notes	

A	requisition	number	must	be	entered	in	the	prompt.	

	
Data	Elements	

• Req	Number	
• Entered	Date	
• Estimated	Cost	
• Required	Date	

• Item	Number	
• Description	
• Estimated	Quantity	
• UOM	

• Estimated	Cost	
• Estimated	Amount	
• Account	Dollar	

Amounts	Total	

	

	

	 	

The State 
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Requisitions	Accounting	Summary	by	Account	Code	
	
Description		

Requisition	Accounting	Summary	by	Acct	Code	

	
Notes	

An	account	code	must	be	entered	in	the	prompt.	
	
Data	Elements	

• Req	Number	
• Estimated	Cost	
• Entered	Date	
• Required	Date	
• Fiscal	Year	

• Account	Numbers	
• Dollars	
• Total	Dollar	Amount	(by	Req	Number)	
• Overall	Total	Dollar	Amount	

	
	
	 	

The University System 
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Requisitions	Accounting	
	
Description		

Requisition	Accounting		

	
Notes	

A	requisition	number	must	be	entered	in	the	prompt.	

	
Data	Elements	

• Req	Number	
• Entered	Date	
• Estimated	Cost	
• Required	Date	

	
	
	
	 	

The State 
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Requisitions	by	Approver	
	
Description		

Requisition	Approval	Report	by	Approver	

	
Notes	

An	approver	ID	must	be	entered	in	the	prompt.	

	
Data	Elements	

• Requisition	Number	
• Requisition	Description	
• Routing	Level	
• Routing	Approver	

• Approver	Type	
• Requested	App.	Date	
• Actual	App.	Date	

	
	

	 	

The State 
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Requisition	Approval	Report	
	
Description		

Requisition	Approval	Report	

	
Notes	

A	requisition	number	must	be	entered	in	the	prompt.	
	
Data	Elements	

• Requisition	Number	
• Req	Description	
• Routing	Level	
• Routing	Approver	

• Approver	Type	
• Requested	App.	Date	
• Actual	App.	Date	

	
	 	

The State 

Fsmith 
Jcharles 
ewilllink 
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Requisition	Status	Details	
	
Description		

Requisition	Status	Details	

	
Notes	

A	requisition	number	must	be	entered	in	the	prompt.	
	
Data	Elements	

• Req	Number	
• Purchaser	
• Entered	Date	
• Final	Date	
• Req	Status	
• Print	Sequence	
• Quantity	
• UOM	

• Item	Description	
• Item	Status	
• PO	Number	
• PO	Item	
• PO	Promised	Date	
• PO	Item	Status	
• Quantity	Received	
• Date	Received	

	
	
	
	
	 	

The State 

Chris Smith 

Jane Doe 
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Requisition	Summary	
	
Description		

Requisition	Summary	

	
Notes	

A	requisition	number	must	be	entered	in	the	prompt.	
	
Data	Elements	

• Req	ID	
• Requestor	
• Required	Date	
• Department	
• Type	
• Originator	
• Estimated	Dollar	

Amount	

• Entered	Date	
• Purchaser	
• How	Solicited	
• Current	Header	Status	
• Location	
• Number	of	Purchase	

Orders	
• Number	of	Line	Items	

• Total	Quantity	
• Req	Header	Estimated	

Cost	
• Total	Line	Item	

Estimated	Dollar	
Amount	

	
  

The State 

Jack Charles 

Jocko Charles 

Jack Charles 
Jack Charles 
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Requisitions	Summary	Details	
	
Description		

Detailed	requisition	summary	information	
	
Notes	

A	requisition	number	must	be	entered	in	the	prompt.	
	
Data	Elements	

• Req	ID	
• Requestor	
• Required	Date	
• Department	
• Type	
• Originator	
• Estimated	Dollar	

Amount	
• Entered	Date	
• Purchaser	
• How	Solicited	
• Current	Header	Status	

• Location	
• Print	Sequence	
• Item	Number	
• Commodity	Number	
• Item	Description	
• Catalog	ID	
• Quantity	
• UOM	
• Unit	Cost	
• Tax	
• Discount	
• Extended	Amount	

• Status	
• PO	ID	
• Number	of	Purchase	

Orders	
• Number	of	Line	Items	
• Total	Quantity	
• Req	Header	Estimated	

Cost	
• Total	Line	Item	

Estimated	Dollar	
Amount	

		
	 	

The State 

Jack Charles 

Jack Charles 

Jack Charles Jack Charles 
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Subcontractor	Payment	by	Vendor	
	
Description		

Payments	to	subcontractors	listed	by	vendor.	

	
Data	Elements	

• Subcontractor	Vendor	Number	
• Subcontractor	Vendor	Name	
• PO	Number	

• Reported	Payment	Amount	
• Payment	Acknowledged	(Y/N)	
• Acknowledged	Payment	Amount	

	
	
	 	

Vendor Supply Co 
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Purchase	Orders	with	Subcontractors	
	
Description		

Purchase	Orders	with	subcontractors	

	
Data	Elements	

• PO	Number	
• PO	Sent	Date	
• Prime	Vendor	Number	
• Prime	Vendor	Name	

• Approved	Payments	to	Prime	(in	Dollars)	
• Subcontractor	Number	
• Subcontractor	Name	

	
	
	
	 	

Vendor Supply 

ABC Vendor 

Truck Supplies 
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Subcontractor	Unacknowledged	by	Buyer	
	
Description		

Buyers	that	have	no	acknowledged	subcontractor	payments.	

	
Data	Elements	

• Purchaser	Name	
• PO	Number	
• Subcontractor	Vendor	Number	
• Subcontractor	Vendor	Name	

• Reported	Payment	Amount	
• Reported	Payment	Date	
• Date	Acknowledgement	Requested	

	

	 	

Vendor Supply 

ABC Vendor 
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Approved	Change	Orders	
	
Description		

Approved	Change	Order	

	
Data	Elements	

• PO	Number	
• Change	Order	Number	
• Total	Dollar	Amount	of	PO	
• Change	Order	Dollar	Amount	
• Account	Code(s)	

• Dollar	Amount	Per	Code	
• Change	Order	Date	
• Total	Dollar	Amount	per	Change	Order	
• Total	Dollar	Amount	per	PO	

 
 
 
 
  

The State 



	

	 75	211	EAST	7TH	STREET,	SUITE	1100			|			AUSTIN,	TX	78701			|			(877)	472-9062			|			WWW.PERISCOPEHOLDINGS.COM	

Vendor	Purchase	History	
	
Description		
	

Vendor	Purchase	History	

	
Notes	

A	vendor	number	must	be	entered	in	the	prompt.	
	
Data	Elements	

• Vendor	Number	
• Vendor	Name	
• PO	Number	
• Class	
• Department	
• PO	Date	

• UOM	
• Unit	Cost	
• Total	Extended	Amount	
• Number	of	Line	Items	
• Number	of	Unique	Line	Items	

 

	 	

The State 

Vendor Supply 
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Vendor	Spend	by	Class	Items	
	
Description		

Vendor	Spend	by	NIGP	Class	Item	Codes	
	
Data	Elements	

• Fiscal	Year	
• Vendor	ID	
• Vendor	Name	
• Fed	ID	Number	
• Date	On	
• Dollar	Volume	

• Vendor	Address	
• Vendor	Phone	Number	
• Vendor	Fax	Number	
• Vendor	Email	Address	
• Total	Number	of	Vendors	
• Overall	Total	Dollar	Volume	

 
  

The State 

Vendor Supply 
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Vendor	Contract	Usage	
	
Description		

Provides	information	about	spend	against	contracts	

	
Notes	

A	PO	number	must	be	entered	in	the	prompt.	
	
Data	Elements	

• Usage	Dates	
• Contract	Number	
• Contractor	Name	
• Contact	Person	
• Phone	Number	
• Email	Address	

• Customer	Name	
• Release	Number	
• Total	Amount	Billed	to	Customer	
• Overall	Total	Amount	Billed	to	Customer	

(per	Contract)	

 
 
 
 
 

Organization 123 

test@periscope.com 

Organization XYZ 

Organization ABC 

Organization ABC 


