
ADD TERRITORY APPLICATION – Opt. 1
ENTERPRISE ZONE PROGRAM 

INSTRUCTIONS

INTRODUCTION 

Under Section 5.4 of the Illinois Enterprise Zone Act, an application to amend a certified designating ordinance must contain substantially the same information as required for an application for certification of an enterprise zone under Section 5.1 of the Act. An amendment to a certified ordinance is not effective until the Department of Commerce and Economic Opportunity (DCEO) approves the application, approves the amending ordinance, and files a certified copy of the ordinance with the local recorder of deeds and the Secretary of State as provided in Section 5.3 of the Act.

APPLICATION PROCEDURES
1. 
Hold Public Hearing
The designating unit(s) of government must conduct at least one public hearing within the enterprise zone, including the proposed addition, on the question of changing the zone boundaries to add territory. Public notice of the hearing must be published in at least one newspaper of general circulation within the zone area not more than 20 days nor less than 5 days before the hearing.

2. 
Amend Designating Ordinance(s)

The designating unit(s) of government must amend the designating ordinance(s) to provide the legal description of the proposed enterprise zone boundaries.

The original and two certified copies of the amending ordinance must then be forwarded to DCEO for certification and filing in accordance with Section 5.3 of the Act.

3. 
Amend Intergovernmental Agreement
The designating units of government must amend their intergovernmental agreement to provide the legal description and Permanent Index Numbers (PINs) of the proposed enterprise zone if the legal description is in the intergovernmental agreement. Please note, for recording purposes, Permanent Index Numbers (PINs) must be included for the proposed areas to be added.
4. 
Make Application 


The designating unit(s) of government must submit an application to DCEO for approval of the boundary change. DCEO’s decision regarding final approval or disapproval of the proposed amendment shall be made within 90 days of the receipt of the application. Direct application to:

Department of Commerce and Economic Opportunity

Enterprise Zone Program
500 East Monroe Street, Fourth Floor
Springfield, Illinois 62701 
CEO.EZHelp@illinois.gov 
APPLICANT REQUIREMENTS
The applicant is required to complete and submit the standard application form furnished by DCEO (see “Application to Add Territory-Option 1” and “Application to Add Territory-Option 2”) and to provide information and documentation including:

1. 
The notice of Public Hearing;

2. 
Transcripts of the Public Hearing;

3. 
The original and two certified copies of the amending ordinances which makes a 



boundary change; 

4. 
In the case of a joint application, a certified copy of the amended intergovernmental 


agreement;

5. 
A legal description of the proposed enterprise zone boundaries that clearly defines and labels the zone boundaries and provides names of streets, rivers, etc.;
Please note, for recording purposes, Permanent Index Numbers (PINs) must be included for the proposed areas to be added;
6. 
A map of the enterprise zone that includes the proposed area for addition and its relation to the 

boundaries of the established zone, and that clearly defines and labels the zone boundaries and 

provides names of streets, rivers, etc.; 

7. 
If the proposed addition is qualified under Option 2, a census map which clearly shows: a) 

census geography’s which are entirely within the proposed addition; b) individual block groups 

which are included in the calculation of eligibility when the boundaries of the addition split 

census tracts; and c) census geography’s which contain these block groups;

8. 
Where the proposed addition includes territory under the jurisdiction of taxing districts not 

previously included, an original and three certified copies of property tax abatement resolutions;

9. 
Information on the economic characteristics of the proposed addition; 

10. 
Documentation and statistics demonstrating that the proposed addition meets one of the 


eligibility criteria; 

11. 
A statement concerning the economic development goals and objectives for the addition 


including: an implementation plan describing the specific tasks, activities and commitments 

that must be accomplished to achieve them, and, a description of how the proposed boundary 

change meets the specific objectives of the established enterprise zone; and,

12. 
A statement describing the input, assistance, prior consultation and community support from 

individuals, business, labor, neighborhood organizations and others.

Eligibility Criteria
An area proposed for addition to an enterprise zone must be qualified in accordance with Section 4 of the Act.


1. The application must demonstrate and the amending ordinance must find that the 


  proposed zone area:


a.   is contiguous; and, 


b.  Calculating Total Area.  For purposes of calculating total area, the minimum is one-half square mile    and the maximum is 12 square miles, or 15 square miles if the zone is located within the jurisdiction of four or more counties or municipalities, excluding lakes or waterways.  Where the Enterprise Zone is a joint effort of three or more units of government, or two or more units of government, if located in a township divided by a municipality of 1,000,000 or more inhabitants, and where the certification has been in effect at least one year, the minimum is one-half square mile and the maximum is 13 square miles, excluding lakes and waterways. Boundaries that are connecting strips shall be not less than three, nor more than 10, feet wide.  Waterways shall not be used as connecting strips. Areas within connecting strips must be considered when determining if the proposed Enterprise Zone meets one of the eligibility tests set forth in subsection (f).

2. The proposed addition must meet one of the criteria outlined below and the area must be 

consistent with the character, purposes and objectives of the established zone, and not detrimental to the public and private interests served by the established zone.

OPTION 1:     The proposed addition must provide an immediate substantial utility or benefit to 



the established zone and/or its residents or businesses by: 
1. creating or retaining specific jobs; or,

2. removing or correcting an impediment to economic development which exists in the established zone; or, 
3. stimulating neighborhood residential or commercial revitalization. 
Specific commitments, plans and timetables must be provided to show a high degree of likelihood 
that inclusion of the area will cause, or be an essential ingredient in achieving, the intended utility 
or beneficial result.

Option 1 Instructions

Under Option 1, specific development commitment(s) must occur within the two year period following the proposed boundary change. Evidence of development commitment must include: the name of the business, the name of the taxpayer if different than that of the business; the product or service provided; current employment; project scope; estimated cost of the project; estimated construction start and completion dates; construction plans; evidence of financial commitment from financial institutions and/or state, local or federal governments; and, written contracts.

ADD TERRITORY APPLICATION – Opt. 1
ENTERPRISE ZONE PROGRAM 

Complete “APPLICATION TO ADD TERRITORY - OPTION 1” if you intend to qualify the proposed addition as an area that provides an immediate (2 years or less) substantial utility or benefit to the established zone and/or its residents or businesses by: creating or retaining specific jobs; or removing or correcting an impediment to economic development which exists in the established zone; or, stimulating neighborhood residential or commercial revitalization.

PART A: LEGAL APPLICANT









Type of Application:    Single______   Joint  _______

(If Joint Application, provide information for each applicant.)

Name of Jurisdiction 











Street/P.O. Box   






 Zip Code 




City  







  County 





Chief Elected Official 












Zone Administrator 




  Phone (     )    






Type of Applicant:  City 

              
County 


          




Name of Jurisdiction 











Street/P.O. Box   






 Zip Code 




City  







  County 





Chief Elected Official 












Zone Administrator 




  Phone (     )    






Type of Applicant:  City 

              
County 


          




Name of Jurisdiction 











Street/P.O. Box   






 Zip Code 




City  







  County 





Chief Elected Official 












Zone Administrator 




  Phone (     )    






Type of Applicant:  City 

              
County 


          




Note:
Submit one application that includes an original ordinance(s), intergovernmental agreement and taxing district resolutions plus 2 certified copies of the ordinances, intergovernmental agreement and taxing district resolutions.  All attachments must be 8-1/2" x 11", excluding maps.  The format of this application may be reproduced and completed in an expanded form provided the final application is presented in bound form or loose leaf notebook.  All pages must be numbered in sequence and attachments labeled.  

BO1-1

PART B: DESCRIPTIVE INFORMATION 







1. 
Total area of the existing enterprise zone:  

 square miles 

2. 
Area of the proposed addition:  Acres 

Square Miles  



3. 
Population of the proposed addition: 





4. 
Is the proposed addition contiguous with the enterprise zone:





Yes ______

No ______

PART C.  PURPOSE OF AMENDMENT







Explain why the amendment is being requested.
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PART D. ELIGIBILITY CRITERION



1. 
Describe and document the specific development commitment(s) that will occur within the 



two year period following the proposed boundary change.  Such information must include: 



project scope; estimated cost of the project; timeline for completing project milestones; project start and completion dates; construction plans or schematics; construction permit data; and, evidence of financial commitment from financial institutions  and/or local, state or federal government. Indicate the name of the business(es), the Federal Employers’ Identification Number (FEIN) for each project, an approved ITR-1 form for each the business(es) involved, the address of the proposed project (s), a contact person for each project, the product or service provided and current employment. Project documentation is to be provided or certified by the business(es) involved.
2.     Describe how, and the extent to which, the above described project impacts at least one of 




the 
following:

a. job creation or retention;


b. removal or correction of an impediment to economic development that exists in the 




established zone (describe the obstacle to economic activity and indicate the cause, nature, 




extent and how the obstacle is impacting economic development); or,


c. stimulation of neighborhood residential or commercial revitalization.
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PART E. DEVELOPMENT GOALS AND OBJECTIVES


Describe how the proposed boundary change meets specific objectives of the local enterprise zone program and plan.

BO1-4
PART F. COMMUNITY SUPPORT



Describe the input, assistance, resources and commitments which public and private sector entities provided in the development of this application or will provide in the implementation of the plan. Letters from individuals, business, labor, community or other groups in support of this application may be attached.  However, letters of commitment in support of activities (e.g., technical assistance, financial assistance, business management information, jobs, job training and other appropriate types of assistance or actions) which will help to accomplish the proposed enterprise zone objectives are of greater significance.

BO1-5 
PART G.  DEPARTMENT OF AGRICULTURE APPROVAL




Please complete the attached Agricultural Site Review Information sheet and send it in to the  Department of Agriculture, prior to submitting this application in to the Department of Commerce and Economic Opportunity. This form can also be found at the following website: www.agr.state.il.us/pdf/agrsitereview.pdf . Completed forms should be sent/faxed to the address listed on page one of the form. Submit a copy of the Department of Agriculture approval letter for the proposed projects in with this application.
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PART H.  APPLICANT CERTIFICATION







THE APPLICANT CERTIFIES THAT:

To the best of my knowledge and belief, data and other information in this application are true and correct, and this document has been authorized by the governing body of the applicant.  

CERTIFYING REPRESENTATIVE:  

(To be signed by the Chief Elected Official or Designee)

______________________________________________
 _________________________________

Designating Unit of Government 
Chief Elected Official or Designee 

______________________________________________
 _________________________________

Date 



Title

____________________________________________________________________________________
CERTIFYING REPRESENTATIVE:  

(To be signed by the Chief Elected Official or Designee)

______________________________________________
 _________________________________

Designating Unit of Government 
Chief Elected Official or Designee 

______________________________________________
 _________________________________

Date 



Title

____________________________________________________________________________________
CERTIFYING REPRESENTATIVE:  

(To be signed by the Chief Elected Official or Designee)

______________________________________________
 _________________________________

Designating Unit of Government 
Chief Elected Official or Designee 

______________________________________________
 _________________________________

Date 



Title

____________________________________________________________________________________
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