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STATERECORDS TINIT
iiiiHors srArE ARCHIvES
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(2t7)782-7&1

AGENCY ACTION TAI{EN BY
THE

STATE RECORD'S
COMMISSION

Department of Children and Family Services

DWISION

Financial Management

SUePWtStOI*l

Day Care Claims Unit

Pursuant totheprovisronsof thestateRecort ls . ,4cr(5ILCS160/1etseq.) , I l rerebylequest;Jddql;siil;11sildfl\#Hl*Ttril"-"#Tq#tL:t!.iHJI[X'""i':#;4
certifv that those recorc
business nor will trr"y'iJ#*iit.L"t -d*t;;;;*i"e, legal' or frscal value to wanant

flfther retention o, ** 
"***v. 

-i 
urro-""rtiryiit"i arry ,ru""'ofttm copies will be made in

accordance with the ;iiliq:i ilit; il;;ords'commrssion and will be adequate A,-.gas\#, +aot'
substihrtes for the

RECORDSLISTEDoNTHISAPPLICATI0NMAYBEDI'SPOSEDoFPRO\TIDING:

the individual retention period is complete;

all audits have been compieted unier the supervision of the

litigation is pendirrg or anttctpateo;

Auditor General and no

and aPProved
theitemsarecorrectlyl istedonaRecordsDisposalCerti f icatesubmittedto
by the State Recotot'C"**ission 30 days prior to disposal'

certain records, as stipurated on this application, may be microfirmed and the original hardcopy record disposed

of if tire record is miciofilmed in accord;;;; ;;th the standards of trre srate Rec;;ds commisiion Rules and if

the film is retained 1-or the prescribed r*;;;i"; ferioo. Dir;;;;i;f records after microfirming must be noted

oo u n**otds DisPosal Certificate'

rHrsA.pPl,rc-drroNAr'{DtT""H"rtl*3oTutfi#.*ffi*fff":""cERrrFrcArES
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Action Taken

Item No.

1 .

Dates:
Volutne:
Annual Accumulation:
Arrangement:

1997-
270 Cubic Feet
9 Cubic Feet
Alphabetical bY name

T'is record series consists of applications from parents/guardians for day

care services, monthly eruoliment repori, and supporting documents. This record

series is maintained to document payrnent by Depa*ment of, children and Family

services to day 
"ur--***i*" 

prouid"rr. (Duy care expenses ale subsidized by the

Department.)
The application lists the names of each family member, each family

member,s date of birlh and social security number (if applicable), the applicant's

I 'D.number, thecaserrumber i fknow, , , t i ' *amountof in*o**andthetypeof
ttto*"rn* 

rnonthiy enrollment reports (or atterrdance-reports) iist the names of

the children, the nepartm*nt ID number for each and the daily rate (aocording to

ff ffiffi"ni;, ro,**ide day care maximuni daily rate schedule)'
r i--- :-  - . ,L*i++art tn rcu.rr- i1e AnnlicatiOn 84-3 1 iro11 ls su

to Titie XX
description and tttl

Recomruenoailon:

2. Da' care claims unit correspondence File (originals and Duplicates)

olving Titte XX in the'title

and description) was Iransferred to ilt: D:p"n]1111 :.1,T:Hi,,i:ili;*^t;ano utrsurrPLru', "::: ;:,;; ,i. '.. I under the jurisdictron
n*gi""i"g in 1997 and ongoing, the r-ecord series remalns

of DCFS but has ,ro i*f*r*ri*e to title XX in the title and description' The lack of

reference to Title xx in the title and description of gn_egins records at DCFS is

due to a iack of funding under the Title xx of the social security Act'

Retain in the office for one (1) year' then transfer to

the state Records center for five (5) years then dispose

of prortiOea no litigation is pending or anticipated and

ptJ"iO*a all audits (federal and s-tate) have been

fompleted under the authority of the Auditor General'

Dates:
Volurne:
Amual Accumuiatiou:
Al'angement:

) 9 9 1 -
30 Cubic Feet
1 Cubic Feet
Cluonol o gic al/AiPhab eti cai

This record series consists of inconrino and outgoing correspondence

betrveen the Day Care claims unit and other divisions/uni'ts in DcFs' day care

providers, federal agencies and oti'ier irldividuals relative to reimbursement for



Item No.
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TO DISPOSE OF STATE RECORDS
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Record Series Tit le, Descript ion and Recommendation
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Action Taken

child care expenses at day care facilities'
This record series also includes general correspondence with other

govefilment agencies and inter*office colTespondence relative to the unit's daily

operations.- 
This application is submitted to rewrite Application 84-31 item 3 in order

iution and title ins refi itle XX and to

records at [No other revision

of the previously approved disposition is proposed')

From 1975 through 1996, the record series (involving Title XX in the title

arrd description) was transferred to the Department of Human Services'

Beginning in 1997 and ongoing, the record series remains under the jurisdiction

of DCp'S but has no refereice to Title XX in the title and description. TIie lack of

reference to Title XX in the title and description of ongoing records at DCFS is

due to a lack of funding under the Title XX of the Social Security Act,

Recommendation: Retain in the office for one (1) year, then transfer to the
State Records Center for five (5) years then dispose of
provided no litigation is pending or anticipated and
provided all audits (federal and state) have been
completed under the authority of the Auditor General


