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STATE OF ILLINOIS
STATE RECORDS COMMISSION

APPLICATION NO. _81-1D0
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APPLICATION FOR AUTHORITY TO
DISPOSE OF STATE RECORDS

PAGE_1 . 0F_8 paGES,

Childrxran amil RECOMMENDATION:
Wa o‘ &P Y mvm.

y m— -
DIVISION

Managessnt & Budget

T BUBDIVISION

Paxental Determinations and Trust Fund Units

| HEREBY CERTIFY THAT THE RECORDS DESCRIBED IN THIS APPLICATION ARE NOT
NEEDED IN THE TRANSACTION OF CURRENT BUSINESS AND ARE NOT OF SUFFICIENT
ADMINISTRATIVE, LEGAL, OR FISCAL VALUE TO WARRANT FURTHER PRESERVATION.

Qe A=
ARCHIVIET CATE ‘1

/// V2
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Y. Dypadin

APPROVAL:

OF AGENCY

Al
/4

SECRETARY -77&f

MAK 17 1982

SUBMIT ORIGINAL AND TWO COPIES TO STATE RECORDS
COMMISSION WITH SAMPLES OF EACH ITEM LISTED.

—

DATE

ITEM
NO.

i

DESCRIPTION OF ITEMS OR RECORD SERIES

GIVE TITLE, EARLIEST DATE, FILE ARRANGEMENT, VOLUME, ANNUAL ACCUMULATION, FORM NUMBERS, LEGAL
REQUIREMENTS AFFECTING RETENTION, AND RECOMMENDED RETENTION PERIOD. |F MICROFILMED, THE HEAD OF
THE AGENGY SHALL ATTACH A STATEMENT CERTIFYING THAT MICROFILM COPIES, MADE IN ACCORDANCE WITH
THE STANDARDS OF THE 3TATE RECORDS COMMISSION, WiLL BE ADEQUATE SUBSTITUTES FOR THE ORIGINAL

RECORDS,

ACTION TAKEN

Care and Mainteaance ledger -~ (Originals)

Dates: 1964 ~

Volume: 25 Cu. Ft.

Annual Asowmilation: 13 Cu, Ft.
Arrangemant: Alphabetical

¢ This series consists of a ledger of monthly billings to parents (oxr
guardians of estate) of children for the amount of determined liability
and monies received. These ledgexs are posted momthly and are glosed when
thomthuthumehMlmdemaﬂdumn

charges.
: %1«@1«: #70-10, Iism MWo. 1 rewritten to g!wm for a fiscal
weoord period of s ) yoars.

Retain in 01“” until closuye of ledger account,

than transfer to the Stats Records Center for twenty
(20) fiscal years retentiom, then dispose of, providing
all avdits have besn completed under supexvision

of the Awditer General, if necessary, and no liti-
gation is pending nor anticipated.

Recommandation s

Deferred, .

pending further

review by

ttorney General's
Office

12/16/81
Dispesition
Approved

as amended

3/17/82
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|'I ' ; DESCRIPTION OF ITEMS OR RECORD SERIES

NO.

APPLICATION FOR AUTHORITY TO
DISPOSE OF STATE RECORDS

(CONTINUATION SHEET)

APPLICATION NO.@1180
PAGEZ_.OF__‘.PAGES.

ACTION TAKEN

3.

L

4.

Caxe & Mnmmo Receipts -~ (Currently CP8 916~1) (Originals)

m‘m 1964 .
volume: 21 Cu. P, L
Annual Accumulation: 1 Cu. PE.

This £ile contains the agency's coplies of yeceipts issued to payers

of ﬂmdl MM for child caxe ohams
s ,-7' Imm. :

riod oOFf six’ (ﬁ} ynt:u.

Retain two (3) fiscal years ia ofﬁ.co, then transfer

ritten to provide for a fiscal

ratention, then dispose of, providing all audits have
besn completed under supervision of the Auditor
General, if necesaaxy, and no litigation is pending
nor anticipated.

Care and Maintenance Billing Register - (Currently C¥S 916-2) (Original)

Daten: 1964~ _

Volume: 24 Cu. PE.

Anmual Agcusulation: 14 Cu. Pe,
mmtl Chronoclogical

‘ mmmnmmqpostmofultxmmumpmmmg
a-xecond of monthly uuﬂw in the care and maintenance accounts.
on ide for a fiscal

Retain two (3‘) fiscal yaars in office, than transfer
to the Btate Records Center for eighteen (18) fiscal
years retantion, then disposs of, providing all
andits have been oompleted undsr supervision of the
Anditor Ganexal, if necessaxy, and no litigation

is pending nor antigipated.

Trust Pund Ledgexr - (Curyrently CFS 916-4) (Original)

Dates: 1964~

Volume: 25 Cu. F&.

Annual Mm‘ 1} Cu,. P,
mmu Alphabetical

This hdmmnau an acoount of all bensfit payments, voluntary
u - payments,and interest xegeived and dis-

Wf‘\m

Dispesition

" to the State Records Cemter for &tgktden (18) fisecal yeprs Appﬂ”’@d

as amended
3/17/82

Disposition
Approved

as amended
3/17/82
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APPLICATION FOR AUTHORITY TO
DISPOSE OF STATE RECORDS

(CONTINUATION SHEET)

APPLICATION No._81-100
PAGE_ 3 OF g PAGES.

DESCRIPTION OF ITEMS OR RECORD SERIES

ACTION TAKEN

Mo,
Mﬂm: Retain in office until closure of ledger account, Dilp"’iﬁ'c“
- than trapsfer to the State Meocords Ceatar for twenty roved
w420 fimcal years retention, then dispose of, App
pmms.nq all audits have been completed under as amended
supervision of the Anditor General, if necessary, 3/17/82
and no litigation is mu,aq nox anticipated. /
5. | Trust Fuad Payment Authorisation - (Currently CFS 916-4A) (Original) : (?/d
v
Dates: = 1964~ /\
Volume: - 294 Cu. Ft. | \)Q"/‘ /)() WA
Annual Agcumulation; 2 Cu. Ft. g /ﬂ
Axvangement: = Alphabetically

This sexies comsists of a form used to authorize the amount to be
upond-d mthly from a child's Trust Fund Account for care and maintenance.
se §#70-10, Item No. 5 rewritten to provide for a fiscal
on period of ulx (6) years.

" Retain two (2) fiscal years in office, then transfer
to the state Records Centex for cighteen (18) fiscal
retention, then dispose of, providing all audits ha
been oompleted under supervision of the Auditox
General, if necessary, and no litigation is pending
nor anticipated.

mmn Trust Fund Receipts - (mmtly CPs 916-5) (Originalas)

num: !!.98&-

Volume: 31 Cu. Ft.

Annual mml 3* Cu.. Ft.
m:mmtu mwnuy

w fils contains the w'u oopies of nm!.pu issued to payers
of Mww in the Children's Trust FPund Aocounts as remittances

Retain two (3) fiscal years in office, then txansfer
to the State Records Centex for eighteen (18) fiscal
years retention, then dispese of, providing all
sudits bhave been coupleted wnder supervision of

the Auvditor General, if necessaxy, and no litigation
is panding noxr anticipated.

m'a mt Pund Cash Receipts & Disbursements Jml ~ (Currently
I8 916-6) (OIMM)

"Dakes:
Volume:

1964~

"20 cu, Pt. Annual Accumuliation: 1 Cu. FE.

Arrangement: Chromelogically

Disposition
year !pproved

as amended
3/17/82.

J00
0

Dispesition
A pprovﬂd

as amended
3/17/82




APPLICATION FOR AUTHORITY TO

DISPOSE OF STATE RECORDS APPLICATION NO. 81100

A RMwddA

(CONTINUATION SHEET) PAGE 4__OF _g PAGES,

DESCRIPTION OF ITEMS OR RECORD SERIES .

ACTION TAKEN

8.

This series consists of journals of daily Children's Trust Fund
mm Mlo
$70-10, Xtem No. 7 rewritten to provide for a fisoal

Wﬁm pexiod of six (6) years.

Recommendation : Retain two (2) fiscal years in office, then transfer
to the State Records Center for aighteen (18) fiscal
years retantion, then dispose of, providing all
audits have besn completed under supearvision of the
Auditor Ganera), if nacessary, and no litigation
is pending nor anticipated.

Clearing Account Deposit Records - (Currently CF8 916-8) (Duplicates)

Dates: 1964~
Annual Avowsalatien: 2 3/4 Cu. Pe.
Arrangements Chromologically

. 'This series includes the agency's copias of State Treasurer's
Clesaring Aceount deposit records with related credit advices. The
original cleaxing account records are retained for a period of thres (3)

yoaxs by the State Treasurer's Office under approved Application #75-61,
xm No. 4.
M $70-10, Item No. 9 rewcitten to provide for fiscal

| xesord xetention period of six (§) years.

Recosmendation: Ratain all recoxd series validated copies in office
' _ foxr two (2) fiscal years, then tranafer to the
Stats Recoxds Center for cighteen (18) fiscal years
retention, then dispose of, providing all audits
have baen ccupleted under supexvision of the
Auditor General, if necessaxy, and no ut.:l.gauon is

pending nor anticipated.

Notige of Charge Yorms - (Cuxrently CFS 916-3) (Originals)

© b

Vol
Ann
Axr:

st 1964~
3 25 mu ”w
1 Accwmlation: 1§ Cu. rt.

gemant: Numerieal
This foxm is prepared and utiliszed by the agency to establish, revise

ordtopaoharg.mm.‘ldam

on_§#70-10, Item Mo, 10 rxewritten to pxmrido for a fiscal
2 period of six (6) years.

‘ Reocumandation: Metain two (2) fimcal years in office, then transfer

to the State Mecords Center for eighteen (18) fiscal
yeyrs retention, then dispose of, pro¥iding all
audits have heen ocompleted undex supervision of the
Auditor General, if necessary, and no litigation is
pending nor anticipated.

Disposition
Approved

as amended
' 3/17/82

Approv

as amended
3/17/82

Disposition
A pproved

as amended
3/17/82
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y : DESCRIPTION OF ITEMS OR RECORD SERIES

L T e R

APPLICATION FOR AUTHORITY TO

DISPOSE OF STATE RECORDS ~ APPLICATION NO. _£1=100

(CONTINUATION SHEET) PAGE.g__OF _g PAGES,

ACTION TAKEN

11.

12,

Datess 1964~
‘Wlm: 310 Cu. rFe.

Debit Mjustment Forms - (Currently CFS 916-10) (Originals)

Dates: 31964~ \
Volumes: 10 a. Fe.
Arrangsment: MNumerically

This form is prepaved and used to authorize an additional chargs

for ohild care.

Applica A70-10, Item Ne. 11 rewritten to provide for a fiscal re-
tentd aix (6) vears.

Recommendation Retain two (2) fiscal years in office, then transfar
: to the State Records Center for cighteen (18) fiscal

years vetention, then dispose of, providing all

avdits have bean completed undar supervision of

the Auditor General, if necessary, and no litigation

is pending nor anticipated.

Credit. AMjustment Yorms - (Currently CYS 916-11) (Originals)

Aemual Accumulation: 3/4 iu. Pt.
Avrangemgnt: MNumerically

_ This form is prepaxed and used to authorize a credit toward the
balance due in an ascount for child caxe.

on #70-10, X No. 12 xewritten to provide for a fiscal
xecord __ ' 104 of six (6) years.

 Feconmendation:s Retain two (2) fiscal years in office, then transfer
' to the Stats Records Center for cighteen (18) fiscal
vears ratention, then dispose of, yroviding all
audits have been completed under supervision of the
Anditor Gumexal, if necessary, and no litigation
' is pending nor anticipated.
Remittance Reconoiliation FPorms -(Cuxrently CFS 916-13) (Originals)

Datas: 1964~

Volume: 43¢ Cu, Ft.
Annual Ascumslstion: 24 Ca. Fe.
Arrangemant: Chyenclogioally

This form is . documentation of daily payments re-

< qqq Eiioaticn 97010, Iten No. 14 rewrittan o proy o proyide for s fisoal
' retention period of six (6) yesars. RS

Becommendations: Retain two (2) fiscal ysaxs in office, then transfer
: to the State Recoxds Center foX eighteen fiscal years

5
ki

z

] oS itioﬂ
a;grovcd

[ as amended
3/17/82

o
i,

Approve

as amended
3/17/82

DispositioB
Approved

as amended
3/17/82
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APPLICATION FOR AUTHORITY TO
DISPOSE OF STATE RECORDS

A RMw44 A

(CONTINUATION SHEET)

APPLICATION No, _81-100
PAGE_$ _OF_§ . PAGES.

, DESCRIPTION OF ITEMS OR RECORD SERIES

ACTION TAKEN

NO.
reteantion, then dispose of ¢ pxdvidinq all audits
have besn completed under supervision of the
Auvditor General, if necessary, and no litigation
is pending nor antiocipated.
13. | Carbon Copy and Cancelled Trust Pund Chacks - {(Agency Record copy Originals)

Dates: 1964 -~ -

Volume:s 15 Cu. Fet.

Annual Accumulation: 1 Cu, Fe.
Arrangesment: Numerically

This series includes: 1) a earbon copy of sach check issued as
payment to an individual, agency, or institution for the care of a child,
with cheek stub attached; and 2) cancelled checks from the bank.

Application #70-10, Item Mo, 17 rewritten to provide for a fiscal
record ratention period of six (6) years.

Recommendation: Ratain two (2) fiscal yeaxrs in office, then transfer
: to the State Records Center for eighteen (18) fiscal

years retention, then dispose of, providing all

audits have been completed undex supervision of

the Auditor General, if necessary, and no litigation

; is pending nor anticipated.
Checking Accewnt Deposit Tickets - (Originals)

Dates: 1964~

Volume: 1% Cu. Pt.

Annual Accummliation: 1 Cu. Ft.
Arrangesent;: Chronologically

This sexies is comprised of checking acoount Seposit tickets from

d.pou.u vi.th ‘the Illinois National Bank of Springfleld
for the Children's Tyrust Fund Account.

ammm #70-10, Ttem. Now 18 rewxitten to provids fox a fiscal
recoyd umum pariod of six (6) years.
Recommendation: Retain two (2) fiscal years in office, then transfer
to the State Records Center fox cighteen (18) fiscal
years retention, then dispose of, providing all
audits have been completed under supexvision of the
Anditox Neneral, if necessary, and no litigation
is pending nor anticipated,

Duposztwn
APPrO‘I’C

as amended
3/17/82

D ,poﬂﬂ‘m

Appro”

as amended
3/17/82



