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STATE OF ILLINOIS
STATE RECORDS COMMISSION

APPLICATION FOR AUTHORITY TO
DISPOSE OF STATE RECORDS

APPLICATION NO. __82-20
PAGE __1 OF__2 __PAGES,

, st
AGENCY RECOMMENDATION:
pDept. of Children and Family Services
“DIVISION
Internal Audit
"SUBDIVISION i » g
— N/A ARCHIVIST

] HEREBY CERTIFY THAT THE RECORDS DESCRIBED IN THIS APPLICATION ARE NOT
NEEDED IN THE TRANSACTION OF CURRENT BUSINESS AND ARE NOT OF SUFFICIENT
ADMINISTRATIVE, LEGAL, OR FISCAL YALUE TO WARRANT FURTHER PRESERVATION.
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‘ CHAI
SECRETARY

APR 211982

SUBMIT ORIGINAL AND TWO COPIES TO STATE RECORDS
COMMISSION WITH SAMPLES OF EACH ITEM LISTED.

DATE

ITEM
NO.

DESCRIPTION OF ITEMS OR RECORD SERIES

GIVE TITLE, EARLIEST DATE, FILE ARRANGEMENT, VOLUME, ANNUAL ACCUMULATION, FORM NUMBERS, LEGAL
REQUIREMENTS AFFECTING RETENTION, AND RECOMMENDED RETENTION PERIOD. ¥ MICROFILMED, THE HEAD OF
THE AGENCY SHALL ATTACH A STATEMENT CERTIFYING THAT MICROFILM COPIES, MADE IN ACCORDANCE WITH
THE STANDARDS OF THE S3TATE RECORDS COMMISSION, WILL BE ADEQUATE SUBSTITUTES FOR THE ORIGINAL

- |RECORDS.

ACTION TAKEN

Internal Audit Working Files - (Originals)

Dates: 1975-

Volumes 38 Cu. Ft.

Annual chumulatiom 5% Cu. Ft.
Arrangement: By Administrative Subdivision

This record series is comprised of original audit workpapers in the
form of notes, audit assignment sheets, preliminary drafts of audit reviews,
correspondence and exhibits, These audit working files are compiled and

sections, units, or agencies/facilities which exerute contracts with the
Application #65-9, Item no. 23 rewritten to more clearly define the

record series contents and to provide for State Records Centar storage of
the file materials.

if necessary, and no litigation is pending nor.
anticipated.

maintained from the performance of internal audits of administrative divisian:,

Department for services connnected with official agency duties and functiond.

Recommendation: "Retain three (3) years in office, then transfer to Dis itiofi
the State Records Center for: three (3) years re- position
tention, then dispose of, providing all audits hLave been Approved
completed under supervision of the Auditor General, SRR
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NO.

(CONTINUATION SHEET) PAGE_:_OF_:_PAGES

ACTION TAKEN

2.

3.

Official Raports of Intarmal Mdits With Related Papers ~ (Fair Coples)

Dates; 1975~

Volums: 74 Cu. Pt.

m’- WH 1 Cxie P‘t.

Axzangement: Arranged by Administrative Subdivision

™is file includes the official and finished copies of reports of
agengy iaternal audits. The file additiomally containe a ssall amount of
related papers ia the faxrm of correspondsance in roference to the audits
and/ox mm of the fair aom official reports.
tion 4 23 rewritten %0 more clearly dafine the

Recommndation: Netain six (8) years in offige, then disposs of pxoviding
all andits have besn completed under supervision of the
Auditor Generxal, 1if necessary, and no litigation is pending
ner anticipated.

CPA Repaxts of Pinancial Amdits of Privete Child Care FPacilities With
Rolated m and Coxvespondense -~ (Originals) (Annual)

Dates: 19‘71“
Annaal “MMI 4 Cu. Pt.
Arxangements Chrenological and alphabetical

This record series includes the Depextmant’'s official copies .of
zeports of finaneial andits of pxivats child care facilities which
axagute contrasts with the Department for varicus services ocnnectsd with
official agency duties and funotions., 1hese Yeports are prepared by
Careified Public Accountants and are submitted o the Department by the
aundited child care facilicies on an annual (fiscal year) basis in con-
formance with administrative ruls. Related mudit review reports, working
ma. and correspondsnce are alse c¢ontalned within m:n file sexise.

1 5-8, ltam 3 rewzrit - 1y dafine the

saxies centeats and te proy for State mdl Center storage of
materia

Recommendation: Retain three (3) ysaxs in office, then tranefer to the
State Records Centar for scven (7) yeaxs retention, then
dispoge of providing all avdits have besn soopleted
wadexr supsrvision of the Auditor Gensyal, if necessary,
and no litigation is pending nor anticipated.

Disposition
Approved

Disposition
Approved

as amended
4/21/82



