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ACTION TAKEN

““fhgggulated entities' satisfaction of full licensing requirements) expire

Family Day Care and Foster Home Licensing/Permit Files - (Originals or
Record Copies)

Dates: 1946~

Volume: 831 Cu. Ft.

Annual Accumulation: 40 Cu. Ft.
Arrangement: Alphabetical and Chronological

This record series consists of original application(s) for license,
family home information sheets, computer print-out “licensing modules"
(which includes summary or abstract information concerning the licensed
or permitted entities), medical reports on family members, written
authorizations for criminal background checks of foster homes, reference
letters, completed forms or written narratives of evaluation of. the
regulated entities' compliance with licensing requirements, copies of
permits/licenses issued, and related correspondence comprising the files
maintained in the agency's regional and/or field offices for documentation
of the Department's regulatory licensing of Family Day Caxe Homes and
Poster Homes pursuant to the "Child Care Act of 1969," Illinois Revised
Statutes, 1981, Chapter 23, Paragraph 2211. et seq. Under terms of the
¥ChiId Care Act of 1969," issued permits for operations (pending the

wpem the lapse of periods which range from two (2) months to six (6)
wonths, and all licenses issued under the Act aye valid for two (2) year
tegws. The agency's recommended retention period of nine (9) years for
this record series is based on all previous and anticipated demands for
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ACTION TAKEN
the ntrimal of the ﬁles for use in the settlement of liability claims or
suits arising from child injuries on child care prem:l,ses as wcll as other
"factors concerning the records' previous and current reference or evidential
values. There are no statutory restrictions on mamic access which directly
apply to this record series.
Application #D 11 rewritten to redefine the individual record series
of the child care entity licensing files. .
Recommendation: Retain in office for four (4) years following the date of
any one of the following occurrences listed below under
categories (A) through (C), then transfer to the State
Records Center for five (5) years retention and subsequent
disposal providing the completion of all audits, if neces-
~ sary, under supervision of the Auditor General and no Dispﬂsm""
‘litigation is pending nor anticipated: ) Approvcd

» ‘ 'C) the date of closure of the licensed/permitted entity(s)
\./

s

2&'_'-

A) the scheduled renewal of the corresponding licerises/
permits;

B) the official denial or withdrawal of application
for license/permit; and

through expiration and non-renewal of license/permit,
surrender of license/permit, or the revocation of
the licenlelpemit.

Child ilalfare mmcy, Child Care Institution, Group Home, and Day Care Cente
I.icensing/?emit Files - (Originals or Record Copies) T

Dates: 1946~

Volume: 202% Cu. Ft.

Annual Accumulation: 10 Cu. Ft.
Arrangement: ilphabetical and Chronological

This recg:rd series consists of original application{(s) for license,
computer print-out "licensing modules," documents serving as local fire and
health clearances, reports on personnel employed and staff changes at the
facility, character and business reference letters, proof of public liability
insurance, statements of services offered, building floor plans, sample
menusg, copies of corporate charters and charter amendments, lists of board(s)
of directors of the licensed entities, staff lists, organizational charts,
copies of operating budgets, reports of audits of the financial condition of
the regulated child care facilities, and related correspondence comprising
the files maintained in the agency's regional and/or field offices for docu~
mentation of the Department's regulatory licensing of Child Welfare Agencies#

Child Care Institutions, Group Homes, and Day Care Centers pursuant to the
"Chi)d Care Act of 1969," Illinois Revised Statutes 1981, Chapter 23, Para-
gxaph 2211, et seq. Under terms of the "Child Care Act of 1969," issued
pazmits for operations (pending the requlated entities® satisfaction of full
licemsing requirements) expire upon the lapse of periods which range from
two (2) months-to six (6) months, and all licenses issued under the Act are
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DESCRIPTION OF ITEMS OR RECORD SERIES

ACTION TAKEN

C

valid for two. (2) year terms. The agency's recormended retention period of
fourteen (l4jears for this record series is based on all previous and an-
ticipated demands for the retrieval of the files for use in the settlement
of liability claims or suits arising from child injuries on child care
premises as well as other factors conceérning the records' previous and
current reference or evidential values. There are no statutory restrictions
on public access which directly apply to this record series.

Application #D 11 rewritten to redefine the individual record series
of the child care entity licensing files.

Recommendation: Retain in office for four (4) years ‘following the date
of any one of the following occurrences listed below under
categories (A) through (C), then transfer to the State
Records Center for ten (10) years retention and subsequent
disposal providing the completion of all audits, if neces-
sary, under supervision of the Auditor General and no
litigation is pending nor anticipated:

A) the scheduled renewal of the corresponding
licenses/permits;

B) the official denial or withdrawal of application
for license/permit; and

C) the date of closure of the licensed/permitted
entity(s) through expiration and non-renewal of
license/permit, surrender of license/permit, or
the revocation of the license/permit.

Closed Files of Child Care Entity Licensing Regulations, Hearings and
Enforcement Proceedings - (Record Copies)

Dates: 1974-

Volume: 12 Cu. Ft.

Annual Accumulation: 1’ Cu. Ft.
Arrangement: Chronological

This file series contains the agency's central office record copies of
pleadings, orders, transcripts, and related correspondence originating
from administrative and judicial proceedings held for the enforcement or re-
view of certain Departmental actions taken with respect to the statutory
regulation of child care facilities/agencies. There are no statutory
restrictions on public access which directly apply to this record series.

Recommendation: Retain each file in office forfivels) years following the

final disposition and closure of the corresponding case(s),
then transfer to State Archives for permanent retention.

“Pispositior
Approved

Disposiﬁan
Approved
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».SJ-Child Care Entity Licensing/Permit Files Maintained by the Department's
_ Centyral Office - (Originals or Record Copies)

Dates: 1973-

Volume: 60 Cu. Ft,.

Annual Accumulation: 7 Cu. Pt.

Arrangement: Alphabetical and Chronological

This record series consists of computer print-out "licensing modules"
(currently maintained within the agency's central or Springfield headquarters),
which contain licensing team supervisors' and representatives' original
signatures for recommendations for the granting of or the denial of licenses/
permits issued by the agency pursuant to the "Child Care Act of 1969,"
Illinois Revised Statutes, 1981, Chapter 23, Paragraph 2211. et seq. Also
included within the record series are original applications for license/
permit. These are central office licensing files originated from persons/
entities applying for license directly through the Department's central
offices rather than the agency's regional/field offices. Essential infor-
mation from this file series is entered in the agency's computer data base
for general administrative reference, and the computer tape data extracted

-

rom this file are currently updated and retained by the agency on a per-

mant basis,

w Application #D 11 rewritten to redefine the individual record series
\7 of the child care entity licensing files.

Recommendation: - Retain in office for three months following the date of
any of the following occurrences: renewal, denial, expi-
ration, revocation, withdrawal, or surrender of appli-
‘cation or permit/license; then dispose of, providing any
record series information needed for entry in the agency's | . . .gs
computer data base has been entered accordingly, and Disposition
providing all audits, if required, have been completed undey @pproved
supervision of the Auditor General and themr is no pending n$f
anticipated litigation (which litigation includes adminis-
trative and judicial review proceedings). All computer
tape fo;@ats of this record series will be retained in

. office on a permanent basis until the agency seeks and
obtains State Records Commission approval of erasure
and/or disposal of same.




