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This record series includes case files established and maintained
by the Department for each foster care family receiving financial aid and
services from the agency through the "Aid to Families with Dependent

Children" (AFDC) public assistance program.
Included in the case files are the following records:

v (1) Completed applications for assistance and supporting
documents, showing each client's work history, medical
.history, financial resources, etc. Thegse documents are
used by the department to determine the client's eligibility
for assistance and/or the amount of assistance,

(2) Case file face sheet which summarizes the client's assistance
plan history,

(3) Client consent to release of information forms,

for the verification of marriage, divorce,
Jor death of a client,

(4) Completed forms
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(6) The case worker's notes,

(7) Eligibility redetermination reports,
(8) Authorization of assistance actions,
(9) Conservator of estate designations, and

{10) Any correspondence or memoranda pertinent to case
workers transactions with clients under a given
public assistance program.

Disposition of this record series was previously included in
Application 80~60, submitted by the Department of Public Aid. AFDC Foster
Care cases are now processed by the Department of Children & Family Servicesw
and this application is submitted to give the Department of Children &
Family Services the authority to dispose of this record series at the same
intervals previously granted to the Department of Public Aid under the
authority of Application 80-60, item 1 which covers cancelled and closed
Public Aid case files.
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’ incom\endat.ion: Retain this record series in the office for one (1) year
iy after closure or cancellation of the case, then transfer
-to the State Records Center for five (5) years retention, . i of
then dispose of, provided all audits (federal and state) PDispos
have been completed under the authority of the Auditor Approved
General, if necessary, and provided no litigation is
pending or anticipated.
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