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Section 9015.10 Overview of Electronic Filing

a)

b)

The Electronic Commerce Security Act [5 ILCS 175] (ECSA) authorizes State
agencies to send and receive electronic records and electronic signatures to and
from other persons and otherwise create, use, store and rely upon electronic
records and electronic signatures. The purpose of the ECSA is to facilitate
electronic communication by means of reliable electronic records, and to facilitate
electronic filing of documents with State agencies. By virtue of the ECSA, and
with guidance from Supreme Court Rules, the Illinois Workers' Compensation
Commission adopts this Part.

Pursuant to Section 13 of the Illinois Workers' Compensation Act (Act), the
Chairman will set forth administrative guidelines for the implementation of a
system by which documents filed under this Part may be formatted and filed
electronically. The Chairman shall set forth administrative procedures by which
pro se nonattorney litigants may gain access to and file documents using the
electronic filing system.

Prior to filing any document electronically with the Commission, users are
required to register with the Commission and provide all information as required
by the Commission's registration procedure. Users shall promptly update the
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required information. The Commission shall provide an identifier to all registered
participants and a means to confirm that the filing was approved by an authorized
user. The Attorney Registration and Disciplinary Commission number may be
used as the identifier for attorneys to ensure that the attorney is licensed and in
good standing.

The e-filing system will allow the Commission to verify whether an attorney who
registers as a user is authorized to practice in Illinois.

Information, records and signatures shall not be denied legal effect, validity or
enforceability solely on the grounds that they are in electronic form. Further, if
statute, regulation or case law requires information to be "written" or "in writing",
or provides for certain consequences if it is not, an electronic record satisfies that
requirement.

Section 9015.20 Format

a)

b)

d)

e)

Documents must be submitted in the format prescribed by the Commission or in
PDF format directly from the program creating the document, rather than the
scanned image of a paper document. All electronically filed documents shall
include the case caption and nature of filing. Each document shall include the
typed name, e-mail address and telephone number of the attorney filing the
document.

All electronically filed documents shall, to the extent possible, be formatted in
accordance with this Part.

Electronic documents containing links to material either within the filed document
or external to the document are for convenience purposes only. The external
material behind the link is not considered part of the filing or basic record.

Bulk filing of multiple cases or multiple documents combined into one PDF
document will not be accepted. Documents with different workers' compensation
numbers must be filed individually.

Documents not complying with ECSA or this Part may be rejected.

Section 9015.30 Filing
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The e-filing provider is an agent of the Commission for purpose of e-filing and
receipt of electronic documents. Upon submission of the e-filed document, the e-
filing provider will e-mail the registered user a transaction confirmation that
includes the transaction number, a list of the documents submitted, and the date
and time of submittal. The transaction number shall serve as proof of submittal.

Filings may include pleadings, petitions, motions, proofs of service, exhibits or
any other Commission authorized document. Communication between attorneys
or attorneys and their clients shall not be filed electronically, unless part of a
pleading, petition, motion or a Commission authorized document.

A person who files a document electronically shall have the same responsibility as
a person filing a document in the conventional manner for ensuring that the
document is complete, readable and properly filed.

A document shall be considered timely filed if e-filed at any time before midnight
on or before the date on which the document is due. If the date required for filing
falls on a Saturday, Sunday or holiday, the time for filing shall be the next date
that is not a Saturday, Sunday or holiday. A document submitted at or after
midnight or on a day that is not a Commission business day (see 50 Ill. Adm.
Code 9020.10(c)) shall be considered filed the next Commission business day.

The transmission date and time of transfer shall govern the electronic file mark.
Each document reviewed and accepted for filing by the Commission will receive
an electronic file stamp.

If an e-filed document is untimely filed due to a technical failure or a system
outage, the registered user may seek appropriate relief from the Commission.

Proposed Decisions are to be submitted via e-mail directly to the Arbitrator in
Microsoft Word format. For Proposed Decisions, only the proof of service must
be e-filed.

In any proceeding before the Commission, nothing in the application of the rules
of evidence shall be applied in a manner that denies the admissibility of an
electronic record or electronic signature. Information in the electronic record will
be given due evidentiary weight by the Commission.
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Any electronic document or record submitted to the Commission will be deemed
filed if not rejected by the Commission. The transmission date and time shall
govern the electronic file mark.

An e-filed document must not contain viruses or malware. The e-filing of a
document constitutes a certification by the registered user that the document has
been checked for viruses and malware.

All filed documents that are required to be maintained and preserved must be kept
for one year after the appellate process period has been completed.

Section 9015.40 Signatures

a)

b)

c)

d)

€)

When a signature is required, or when certain consequences are provided if a
document is not signed, an electronic signature will suffice.

Any document electronically filed with a subscriber identifier is deemed to have
been signed by the holder of the user identification and password.

The original signed document that has been electronically filed shall be
maintained and preserved by the party filing the document and presented to the
Commission upon its request.

Documents containing signatures of third parties may be filed electronically and
shall bear a facsimile or typographical signature. If a document requires the
signature of one or more persons not a party to the case or not registered for
electronic filing, the subscriber must confirm all persons required to sign the
document approve it. Original signatures of all nonregistered persons must be
obtained before filing the document. The document must indicate the identity of
each nonregistered signatory. The subscriber must retain the original document
for one year after the date that the jJudgment has become final or the expiration of
the time for seeking review. The subscriber must make the document available for
inspection by the Commission upon request.

Documents filed electronically by a Commissioner or an Arbitrator under his or
her identifier shall be deemed entered by that Commissioner or Arbitrator.

Section 9015.50 Service and Proof of Service
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Electronic service is not capable of conferring jurisdiction. Documents requiring
personal service to confer jurisdiction may not be served electronically.

All other documents may be served upon the other party or the party's
representative electronically. The subscriber shall be responsible for completing
electronic service of the documents. By registering in the electronic filing system,
the subscribers consent to receipt of all other documents e-filed and e-served upon
them.

Subscribers consent to receive all communication from the Commission,
including but not limited to notice of hearing, orders, decisions, or any general
correspondence via electronic filing. The Commission may also issue any
Commission document via e-mail.

E-service shall be deemed complete as of the filed date and time listed by the e-
file system. For the purpose of computing time for any party to respond, any
document served is deemed to be served the next business day following the date
of transmission.

The e-filing vendor is required to maintain an e-service list for each e-filed case.

Section 9015.60 Document Privacy and Errors in Electronic Filings

a)

b)

It is the responsibility of the filing party to insure that the documents filed
electronically do not disclose private or confidential information.

The Commission shall not be liable for malfunction or errors occurring in
electronic transmission or receipt of electronically filed or served documents.

If the electronic filing is not filed with the Commission for any of the causes
listed in this subsection (c), the Commission may, upon satisfactory proof, enter
an order permitting the document to be subsequently filed effective the date the
filing was first attempted. The causes the Commission may consider in making
this decision are:

1) an error in the transmission of the document to the vendor that was
unknown to the sending party;

2) a failure to process the electronic filing when received by the vendor;
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3) a rejection by the Commission;
4) other technical problems experienced by the filer;
5) the party was erroneously excluded from the service list.
In case of a filing error, absent extraordinary circumstances, anyone prejudiced by
the Commission's order to accept a subsequent filing effective as of the date filing
was first attempted shall be entitled to an order extending:

1) the date for any response; or

2) the period within which any right, duty or other act must be performed.
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TITLE 50: INSURANCE
CHAPTER VI: WORKERS' COMPENSATION COMMISSION

PART 9020
PRE-ARBITRATION
Section
9020.10 Docketing and Numbering of Cases
9020.20 Application for Adjustment of Claim
9020.30 Memorandum of Names and Addresses for Service of Notice and Attorneys'
Appearance
9020.40 Who May Appear — Unauthorized Practice
9020.50 Hearing: Place; Netice:—Change of Venue
9020.60 Continuances on Arbitration, Notices, Monthly Status Call, Voluntary Dismissal
9020.70 Motion Practice, General
9020.80 Petitions for Immediate Hearing
9020.90 Petitions to Reinstate

9020.100 Medical Examinations

AUTHORITY: Implementing and authorized by Sections 16 and 19 of the Workers'
Compensation Act [820 ILCS 305/16 and 19].

SOURCE: Filed and effective March 1, 1977; amended at 2 1ll. Reg. 49, p. 244, effective
December 7, 1978; amended at 3 Ill. Reg. 4, p. 13, effective January 21, 1979; amended at 4 IIl.
Reg. 26, p. 59, effective July 1, 1980; emergency amendment at 4 Ill. Reg. 41, p. 171, effective
September 25, 1980, for a maximum of 150 days; amended at 5 Ill. Reg. 5530, effective May 12,
1981; emergency amendment at 6 Ill. Reg. 5820, effective May 1, 1982, for a maximum of 150
days; amended at 6 Ill. Reg. 8040, effective July 1, 1982; amended at 6 Ill. Reg. 11909, effective
September 20, 1982; codified at 7 1ll. Reg. 2345; emergency amendment 8 Ill. Reg. 5986,
effective August 16, 1984, for a maximum of 150 days; amended at 9 Ill. Reg. 16238, effective
October 15, 1985; emergency amendment at 9 Ill. Reg. 19129, effective November 20, 1985, for
a maximum of 150 days; amended at 10 Ill. Reg. 8096, effective May 5, 1986; amended at 15 III.
Reg. 8221, effective May 17, 1991; amended at 17 1ll. Reg. 2206, effective February 16, 1993;
amended at 20 Ill. Reg. 3842, effective February 15, 1996; recodified from 50 Ill. Adm. Code
7020 to 50 I1l. Adm. Code 9020 at 39 Ill. Reg. 9603; amended at 40 Ill. Reg. , effective

Section 9020.10 Docketing and Numbering of Cases

a) All cases brought before the Illinois Workers' Compensation Commission
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(Commrssron) shall be docketed t|me stamped and grven a Ietter a&nd number

Aotkers' Oceupatio Diseases- A Q20 0l un

claimed-and the year of filing. All subsequent pleadings or correspondence
should refer to this letter and number.

b) All documents filed with the Werkers-Coempensation-Commission, including, but
not limited to, Applications for Adjustment of Claim, Attorneys' Appearances,
Motions and Petitions for Review, shall be served on all parties and shall have a
certificate of service setting forth the time and manner of thatsueh service. A copy
of all written communicationeefrespondence addressed to the Commission with
respect to a pending matter shall be sent to all parties at the time it is sent to the
Commission; all such correspondence shall list the parties to whom copies have
been sent. Any documents or written communication not submitted in
compliance with this subsection constitutes an ex parte communication and
therefore will be disregarded.

C) Upon presentation of paper documents at the Commission Office, theFhe
Workers-Compensation Commission willshaH file and time stamp all documents
presented for filing Monday through Friday, 8:30 a.m. to 5:00 p.m., except legal
holidays. Electronically filed documents shall be filed in accordance with 50 Il
Adm. Code 9015.30.

(Source: Amended at 40 Ill. Reg. , effective )

Section 9020.20 Application for Adjustment of Claim

| a) Applications for Adjustment of Claim (Application) with a certificate setting forth
the date of service shall be filed in triplicate on an appropriate form provided by
the Commission. The filing party shall serve one copy of the Application

| thatwhich has been filed on all opposing parties.

| b) An Applicationappheation-fer-Adjustment-of-Clabm must be limited to one

accident or claim. After an Application has been filed with the Commission, any
other Applications for Adjustment of Claim covering that accident, but naming a
different employer shall be asSIgned the same docket number as the orrgrnal

Application.

Adjustment of Claim.
| C) Applications shallfer-Adjustment-of Claim-should be completed in full and must
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provide an accident or manifestation of injury date, a description of how the
accident occurred, the part of the body injured, the geographical location of the
accident for purposes of establishing venue, and a description of how notice of the

accident was given or acquired by the employerRespendent.

Once an Application-fer-Adjustment-of-Claim is filed, the Werkers'
Compensation-Commission willshal send the information on the Application, on

a Notice of Hearing, to the opposing party at the address supplied by the filing

party. If the Notice is returned to the Werkers-Cempensation-Commission
because the filing party has supplied the wrong address for the opposing party, the

Woerkers-Compensation-Commission willshaH so inform the filing party. The
filing party has the obligation of providing the Werkers-Compensation

Commission with the proper address so Notice can be sent to the opposing party.

Applications fer-Adjustment-of-Claim-may be amended prior to a hearing on the
merits by filing an Amended Application for Adjustment of Claim under the letter
and number given the original Application-fer-Adjustment-of Claim. The
Amended Application fer-Adjustment-of-Clatm-must be clearly labeled

"Amended" with all changes clearly marked on all copies and must have attached
to it all prior versions of the Application for Adjustment of Claim. Also attached
must be proof that the filing party has served a copy of the Amended Application
for-Adjustment-of- Clalm-on the opposing party in the manner set forth in Section
9020.70. It shall be within the discretion of the Commission whether to allow any
amendments to the Application after the commencement of a hearing on the
merits.

(Source: Amended at 40 Ill. Reg. , effective )

Section 9020.30 Memorandum of Names and Addresses for Service of Notice and
Attorneys' Appearance

a)

b)

Each party, upon instituting or responding to any proceedings before the
Commission, shall file and timely update with the Commission, his/her address;
or the names and addresses of any agent upon whom notices shall be served,
either personally or by regular mail, addressed to thesueh party or agent at the last
address se-filed with the Commission.

An Appearance, on forms provided by the Commission, shall be filed by any
attorney or law firm representing any party in any proceedings before the
Commission. Appearances filed by the Petitioner's attorney shall be accompanied
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by an Attorney Representation Agreement, on a form prescribed by the
Commission, completelv fllled out and 3|qned by the Petitioner and the

attorney.N

a%temey—er—law—ﬁmer No attorney or Iaw flrm WI|| be recognlzed in any case
before the Commission unless the attorney or the attorney's firm has he-erthey

have-duly entered atheir written Appearance. A subsequent attorney wishing to
appear on an existing claim may file a Motion for Substitution of Counsel or a
Motion to Seek Leave to File an Appearance, supported by a properly executed
Attorney Representation Agreement and with proper notice to all parties and
attorneys of record. When an Appearance has been duly filed by a law firm, any

attorney member of that firm may appear and be recognized by the Commission.
No partv or insurance carrler mav f|Ie an Appearance on behalf of an attornev or

Once an Appearance has been filed, Leave to Withdraw can only be had upon
written order of the Commission or a duly designated Arbitrator of the
Commissionthereof following appropriate notice to the client and the opposing
side. Substitution of Counsel may be had by filing with the Commission and
serving on the opposing party a notification of the substitution, signed by the
attorney of record, the substituted attorney and the client.

(Source: Amended at 40 Ill. Reg. , effective )

Section 9020.40 Who May Appear-Unauthorized Practice

a)

b)

Only attorneys licensed to practice in the State of Illinois may appear on behalf of
parties to litigation before the Werkers-Cempensation-Commission. This
specifically includes presentation of Settlement Contracts and Lump Sum
Petitions. Attorneys licensed to practice in states other than Illinois may appear
with leave of the Commission.

For routine matters, such as agreed continuances or other agreed ministerial acts,
persons other than licensed attorneys shall be permitted to appear on behalf of a
party at the status call.

Violations of this Section may be referred to the Attorney Registration &
Disciplinary Commission in accordance with the Supreme Court rules.
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(Source: Amended at 40 Ill. Reg. , effective )

| Section 9020.50 Hearing: Place; Netice:~Change of Venue

a)

b)

Except to the extent modified by Section 9020.80 in reference to proceedings
under Section 19(b-1) of the Workers' Compensation Act [820 ILCS 305/19(b-1)]
(Act), the foHewing-provisions of subsection (b) shaH-apply:

Upon receipt of an Application for Adjustment of Claim, the Commission
willshaH fix aplacefor-hearing-and-a date and place for initial status before an
Arbitrator of the Commission in accordance with the applicable Act. The place
designated shall be a hearing site located in or nearest geographically to the
vicinity in which the alleged accident or exposure occurred. However, the
Commission may assign a different Arbitrator to balance Arbitrator caseloads at
each hearing site. When\here the accident occurs eceurred-outside the Statestate
of Illinois and the applicant resides in Illinois, the case shall be set at the hearing
site geographically nearest to where the applicant resides. WhenWhere the
accident occurredeceurs outside of Illinois and the applicant resides outside of
Illinois,then the case shall be set at a hearing site most convenient to the parties.

Designation of a hearing site other than as provided in this subsectionabeve may
be had upon showing to the Commission of extreme hardship worked upon a
party or parties by the designated site, or by agreement of the parties. Absent
agreement, any party seeking a change of venue may present a Motion for Change
of Venue, setting forth the basis for the change.

(Source: Amended at 40 Ill. Reg. , effective )

Section 9020.60 Continuances on Arbitration, Notices, Monthly Status Calls, Voluntary

Dismissal

a)

Continuances on Arbitration; Notices

Written notices will be sent to the parties for the initial status call setting on
Arbitrationarbitratien only. Thereafter, cases will be continued for 3 month
intervals, or at other intervals upon notice by the Commission, until the case has
been on file at the Werkers-Cempensation-Commission for 3 years, has been set
for trial pursuant to 50 Ill. Adm. Code 9030.20, or otherwise disposed of. The
parties must obtain any continued status call dates from the-\Aerkers'

Compensatior-Commission records.
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b) Monthly Status Calls

1)

2)

Each Arbitrator, subject to his or her availability, shall hold a monthly
status call of cases thatwhich appear on the Arbitrator's docket that month.

A)

B)

In Cook County, each Arbitrator's monthly status call shall be held
at 2:00 p.m. or at a time,en-a date and place designated by the
ChairmanCemmission.

In areas outside of Cook County, each Arbitrator's monthly status
call shall be held at 9:00 a.m. or at a time,en-a date and place
designated by the ChairmanCemmissien.

The monthly status call shall be conducted by anthe Arbitrator as follows:

A)

B)

be)

Cases shall be called in the order that they appear on the monthly
status call.

Cases will be continued in accordance with subsection (a) abeve
unless a request for a trial date is made in accordance with 50 IlI.
Adm. Code 9030.20. A request for a trial date may be made in a
case thatwhich does not appear on the monthly status call if:

)] a Petition under Section 19(b) of the Act has been filed in
accordance with Section 9020.80(a);

i) death benefits under Section 7 of the Act or permanent total
disability benefits under Section 8 of the Act are claimed;
or

i) special circumstances exist that,whieh in the opinion of the
Arbitrator, would warrant advancing the case for trial. The
moving party must set forth in his_or her motion the basis
of the claimed special circumstance.

Motions for trial dates under subsectionsubseetiens (b)(2)(B)();
Hand-(i)-abeve shall be presented at the conclusion of the status
call.

Cases on Filefile 3 or More Yearsmere-years:
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i)

In all cases thatwhich have been on file at the Weorkers'
Compensation Commission for 3three years or more, the
parties or their attorneys must be present at each status call
ater which the case appears. The case will be set for trial
or dismissed unless a written request has been made to
continue the case for good cause. TheSueh request shall be
made part of the case file. The written request must be
received by the Arbitrator at least 15fifteen days in advance
of the status call date and contain proof of service showing
that the request for a continuance was served on all other
parties to the case and/or their attorneys. Any objection to
a continuance in thesueh case must be received by the
Acrbitrator at least 7seven days prior to the status call date
and contain a similar proof of service. The Arbitrator shall
rule on thesueh requests for continuances or objections to

the requests-therete at the status call.—Fhe-partiesmust

appear at the status call even if there is no objection to the
continyance:

Failure of the Petitioner or the Petitioner's attorney to
request or answer a request for a continuance in accordance
with subsection (b)(2)(D€E)(i) abeve-and to appear at the
monthly status call ater which the case appears shall result
in the case being dismissed for want of prosecution;-exeept

upon a showing of good cause.

WhenWhere the Arbitrator has set the matter for trial, the
case shall proceed on the date set by the Arbitrator.

Section 19(b-1) Pretrials, Motions, Pro Se Settlement
- pretrials, motions, pro se settlement contracts

i)

In Cook County, each Arbitrator will hear motions and
conduct pre-trial hearings on Petitions filed under Section
19(b-1) of the Act beginning at 8:45 a.m. on the monthly
status call date. The Arbitrator shall hear other motions at
the conclusion of the monthly status call. Pro se
settlements may be presented on the morning of any
monthly status call or on days designated by the Arbitrator.
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i) In all areas outside of Cook County, the Arbitrator will hear
motions and conduct pre-trial hearings on Petitions filed
under Section 19(b-1) of the Act, and hear other motions, at
the conclusion of the monthly status call. Pro se settlement
contracts may be presented at the conclusion of any
monthly status call or on days designated by the Arbitrator.

C) Voluntary Dismissals

1) Any party may voluntarily dismiss his or her claim or any Petitionpetitien
or motion filed on his or her behalf upon motion signed by the party, if
unrepresented, or his or her attorney of record.

2) A party may file a motion to dismiss his or her claim or any
Petitionpetitien or motion filed on his or her behalf without the signature
of his or her attorney of record. The moving party must serve thesaid
motion on his or her attorney and the opposing party, in the manner set
forth in Section 9020.20(a), and set the motion for hearing as set forth in
Section 9020.70. In thesesueh cases, there shall be no disposition of the
claim on its merits prior to the disposition of thesaid motion.

(Source: Amended at 40 Ill. Reg. , effective )

Section 9020.70 Motion Practice, General

a) Form of Motions
All motions, except motions made during an Arbitration or Review hearing,
motions for a continuance of cases in the regular review call, and petitions filed
under Section 19(h) and/or Section 8(a)_of the Act; must be accompanied by a
Workers-Compensation-Commission form entitled Notice of Motion and Order
and must be served on the Arbitrator or Commissioner and all other parties in
accordance with subsection (b). All such motions must set forth the date on
which the moving party will appear before the Arbitrator or Commissioner toane
present the motion and must include the type of motion and nature of the relief
sought. A Notice of Motion and Order not accompanied by the motion may be
stricken.

1) Motions on Arbitration
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Motions requesting a trial date will be heard during the status call
in accordance with Section 9020.60(b)(2).

All other motions will be heard in accordance with Section
9020.60(b)(2)(EB). Each arbitrator will hear all motions, other
than motions requesting a date certain for trial, on any case
assigned to the Arbitrator, even if it does not appear on the status
call.

2) Commissioners' Review Calls
Each Commissioner will hear motions at the hearing location on the days
designated by the Commission.
b) Notice; Service of Papers; Proof of Service; and Waiver of Notice.
1) Notice and Service of Papers

A)

B)

C)

For all motions except Petitions for Immediate Hearing and
motions requesting a date for trial, notices of motion shall be in
writing and shall be served upon the Arbitrator or Commissioner
and the attorney of record of all other parties or, whenwhere any
other party is not represented by counsel, upon the party himself,
by personal or office delivery or by mailing of a copy of the notice
with copies of the supporting papers. TheSueh service, if by
personal or office delivery, shall be effected 53 days preceding the
day of the status call set forth in the notice, exclusive of any
intervening Saturday, Sunday or legal holiday. If service is had by
mail, then the envelope enclosing a copy of the notice and
supporting papers shall be deposited in the post office or post
office box at least 105 days before the motion is to be heard,
exclusive of any intervening Saturday, Sunday or legal holiday.

Motions for an immediate hearing under Section 19(b) of the Act
and motions requesting a date for trial shall be served on the
Arbitrator and on all other parties 15 days preceding the status call
dateday set forth in the notice.

Proof of service of notices or other papers shall be affixed:

)] in any case, by written acceptance of service;
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i) in case of service by delivery, by affidavit of the person
delivering or leaving the papers;; and;

i) in case of service by mail, by affidavit of the person
depositing the papers in the mail..~whieh The affidavit shall
state the time and place of mailing, the complete address
thatwhieh appeared on the envelope, and the fact that
proper postage was prepaid.

D) WhenWhere the opposite party has not appeared within the time
fixed by rule, or has appeared; but failed to designate a place for
service, service may be directed to that party'shis last known
business or residence address.

2) Waiver

C) Who Shall Hear Motions

1) When a cause is pending on the Arbitrationarbitratien call, all motions and
settlement contracts, except whenwhere expressly otherwise provided in
the Rules of the Commission (50 Ill. Adm. Code Ch. V1), shall be heard
by the Arbitrator to whom the case has been assigned. If thatsaie
Arbitrator is unavailable, the Commission may assign the motion or
settlement contract to another Arbitrator for disposition.

2) When a cause is pending on Reviewreview, but not yet assigned to a
specific Commissioner, all motions shall be assigned to a sitting
Commissioner. Once the cause has been assigned to a particular
Commissioner for hearing, that Commissioner shall hear all motions
relative to the case.

(Source: Amended at 40 Ill. Reg. , effective )

Section 9020.80 Petitions for Immediate Hearing

a) Petition for Immediate Hearing Under Section 19(b)
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In a Petltlon alleging that A)—the Petltlonerhe is uaable%eweﬂebeeaus&ef

not recelvmg beneflts under

Qeeupaﬂenal—DweasesAet—and—B)—he%
Section 8(a) and/or 8(b) of the Acttemporary-total-disabiity-ormedical

benefits to which he or she is entitled, the Petitioner may file a Petition for
Immediate Hearing, as provided for in Section 19(b) of the Werkers'
Compensation-Act, on an appropriate form provided by the Commission.
TheSaid Petition shall set forth:

AP adescription of the attempts by parties or counsel to resolve the
dispute requiring an immediate hearing, including the name of the
representative of the opposing party with whom the Petitioner or
his or her attorney has conferred, the date of the conference, and
the result of the conference;

B#)  astatement that a signed physician's report of recent date relating
to the employee's current inability to work, or a description of such
other evidence of temporary total disability as is appropriate under
the circumstances, has been delivered to the Respondent.

A response to the said-Petition shall be filed on an appropriate form
provided by the Commission within 15 days afteref service of a Petition
for Immediate Hearing. Failure to respond timely or in good faith may
result in the assessment of the attorneys' fees under Section 16 of the

Workers-Compensation-Act. The Petition for Immediate Hearing shall be

filed and heard in accordance with Section 9020.70.

The Arbitrator to whom the case is assigned shall attempt to resolve the
matter informally. If the matter cannot be resolved at that time, and the
Avrbitrator determines the Petitioner is not receiving benefits as provided in

subsection (a)(1)temperary-total-disabitity-or-medical-benefits, thesaid
Avrbitrator shall order the case to formal hearing-en-a-date-certain-as-seon

as possible.

Petition for Immediate Hearing under Section 19(b-1).

1)

Filing Petition for Emergency Hearing under Section 19(b-1)
An employee alleging that:=-A} he_or she is unable to work because of

disability compensable under the Werkers-Cempensation-Act or the
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Workers' Occupational Diseases Act [820 ILCS 310], and B)he-is-not
receiving temporary total disability and/or medical, surgical; or hospital
benefits to which he_or she is entitled under Section 8(a) or 8(b) of the
Workers-Compensation-Act, may file a Petition for Immediate Hearing
before an Arbitrator as provided for in Section 19(b-1) of the Werkers'
Compensation-Act.; The Petition shall be filed on an appropriate form
provided by the Commission_and—Sueh-Petition must comply with all

requirements of the Werkers-Compensation-Act.

Section 19(b-1) Proceedings before Arbitrators: Pre-trial Conferences

A)

B)

C)

D)

The Arbitrator will hold a pre-trial conference within 20 days after
the Petition for Emergency Hearing is filed. If the venue is outside
of Cook County, the pre-trial conference will be held at either the
regularly scheduled hearing site or at another hearing site for the
same Arbitrator available within that time period and located as
close as practical to the original hearing site. Notice of pre-trial
conference will be sent by the Commission to all parties of record.

Any challenges to the sufficiency of the Section 19(b-1) Petition
will be heard at the pre-trial conference.

If the Section 19(b-1) Petition is found by the Arbitrator to be
insufficient, the Arbitrator will allow the Petitioner 5 business days
to cure all insufficiencies, and all time limits under the statute are
tolled until the Arbitrator has determined that the amended Petition
is sufficient. During thisthe-aferementioned time period, the
amended Section 19(b-1) Petition, with proof of service to
opposing party, shall be filed with the Commission. If the
insufficiencies are not cured within the time limit, the Section
19(b-1) Petition will be dismissed without prejudice by the
Arbitrator and notices of the dismissal will be sent by the Werkers'
Compensationr-Commission to all parties of record.

If, within the time period provided in subsection (b)(2)(C), abeve
the insufficiencies are cured and the parties have not received from
the Commission notices of dismissal of the Section 19(b-1)
Petition, the Respondent shall have 15 days from receipt of the
amended Section 19(b-1) Petition to respond-therete.
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3) Section 19(b-1) Hearing, Decisions, and Transcripts

A)

B)

C)

Hearings

i)

ii)

If, at the pre-trial conference, the Arbitrator finds the
Section 19(b-1) Petition to be sufficient, he or she will set
the case to be tried within 15 days at either the regularly
scheduled hearing site or at another hearing site for the
same Arbitrator available within that time period and
located as closely as practical to original hearing site.

If the Section 19(b-1) Petition is insufficient, the Arbitrator
will set the case to be tried within 35 days afteref the pre-
trial conference at either the regularly scheduled hearing
site for the same Arbitrator or at another hearing site for the
same Arbitrator available within the time period and

located as closely as practical to the original hearing site. If,
within the time period provided in subsection (b)(2){A}HH
abeve, the insufficiencies are cured and the parties have not
received from the Commission notices of dismissal of the
Section 19(b-1) Petition, the trial will be held as scheduled.

Proofs are to be closed within 45 days after a Section 19(b-
1) Petition, or an amended Petition curing any
insufficiencies as provided in subsection (b)(3)(A)(ii)
above-is filed, unless for good cause the Arbitrator extends
the time for closing proofs for an additional period or-ef
periods not to exceed a total extension period of 30 days.
Good cause is defined as, but not limited to,; additional
medical records needed and taking of depositional
evidence.

Arbitrator Decision

The Arbitrator's decision is to be filed with the Commission within
25 days after proofs are closed. The Arbitrator's decision shall
contain the final cost of the arbitration transcript, or the estimated
cost of the transcript if the final cost is not available at the time the
Arbitrator's decision is issued.

Transcripts
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At the beginning of each hearing at which a record is made,
the Arbitrator shallwiH state the following rute-for the
record:

Upon the closing of proofs, at the request of any party, the
Arbitrator shall order the Court Reporter to prepare an
original transcript of this hearing, to be authenticated by the
Avrbitrator for use by the Commission in the event it is
required for further proceedings, including any proceedings
for a review of the Arbitrator's decision. The parties may
order copies of the transcript of today's hearing at the close
of the hearing, to be charged at the rate provided in Section
16 of the Workers' Compensation Act for copies of
transcript. Each party shall pay the cost of its copy. Ifa
Petition for Review is filed, the appealing party shall pay
the cost of the original transcript. If no Petition for Review
is filed, the parties shall pay the cost of the original
transcript, sueh-cost-to be divided equally among the
parties. At the close of each day's hearing on Arbitration,
the Court Reporter shall provide an estimate of the cost of
preparing the transcript. The estimated cost of the
transcript may not be the final cost of the transcript for
which a party is liable. If the party orders the transcript at a
later time, it is unlikely it will be received in sufficient time
for use in preparation of the party's Statement statement-of
Exceptionsexeeption{s)} and Supporting Briefsupperting
brief, or a response to that statementtherets, in the event
either party files a Petitionpetition for Reviewreview of the
Avrbitrator's decision. If the original is not on file, in the
event a transcript is ordered, it will be prepared as an
original and the party will be charged at a rate provided for
in Section 16 of the Workers' Compensation Act. The
Commission will not consider the unavailability of the
transcript good cause for the failure to file a timely

Statement statement-of Exceptionsexception{s)} and
Supporting Briefsupperting-brief, or a response to that
statementthereto.

WhenWhere the transcript of proceedings has been ordered



ILLINOIS REGISTER

WORKERS' COMPENSATION COMMISSION

NOTICE OF ADOPTED AMENDMENTS

pursuant to subsection (b)(3)(C)(i)-abeve, the transcript
shall be authenticated by the Arbitrator and a copy of the
statement of the final cost of the preparation of the
transcript shall be filed by the Court Reporter at the
Commission within 25 days after proofs are closed.
WhenWhere the transcript of the proceedings is ordered at
the time a Petition for Review is filed and; the transcript
has been received, the transcript shall be authenticated and
filed pursuant to subsection (b)(4)(A)(iii).

4) Section 19(b-1) Proceedings before the Commission

A)

Perfecting a Review

A Petition for Review must be filed in duplicate at the Commission
within the time provided by Section 19 of the Workers'
Compensation Act. The Petition must contain or be accompanied
by the following:

i)

i)

ii)

A Certificate of Service on the opposing party by personal
service or certified mail,

A certification that payment for the transcript in the amount
set forth in the Arbitrator's Decision has been made to the
Court Reporter. The Petition shall be accompanied by a
copy of the check or money order sent to the Court
Reporter. WhenWhere the amount paid is an estimate, the
balance of the cost, if any, shall be paid upon receipt of the
statement from the Court Reporter setting forth the final
cost of the transcript. An order entered pursuant to Section

20 of the Workers' Compensation Act-}820-H-CS-305/201}

may be submitted for payment of the transcript;

An order for the transcript of proceedings at Arbitration,
when thewhere-satd transcript was not ordered at
Avrbitration. The transcript of proceedings authenticated by
the Arbitrator shall be filed by the Court Reporter at the
Commission within 25 days afteref the filing of the Petition
for Review.

A statement of Appellant's specific exceptionsexception{s)
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to the Arbitrator's Decision; attachment of the Statement

statement-of Exceptionsexeeption{s} and Supporting

Briefsupperting-brief required by subsection (b)(4)(B)
below-will satisfy this requirement.

B) Statement of ExceptionsExeeptien(s) and Supporting Brief

i)

Any party filing a Petition for Review with the
Commission shall file a Statement statement-of
Exceptionsexeeption{s} and Supporting Briefsupperting
brief with attached proof of service within 15 days afteref
the filing of the Petition for Review. If theFhe Appellee
electsmay-eleet to file a response to the Petitiontherets, #
which-case-the response must be filed and served on the
opposing party within 15 days afterfrem the last day
allowed for the filing of the Appellant's Statement

statement-of Exceptionsexeeption{s} and Supporting
Briefsupperting-brief. Each party filing a Statement
statement-of Exceptionsexeeption{s}-and/oradditions and
Supporting Briefsupperting-brief, or a response-thereto,
shall file three(3) copies. The StatementSuch-statement of
Exceptionsexeeption{s}-andioradditions and Supporting
Briefsupperting-brief, or response-thereto, shall be written
or printed on one side of no more than twenty-(20} 8%2" X
11" sheets of paper or contain no more than 5,200 words,
whichever is greater, and shall follow the format set forth
in 50 Ill. Adm. Code 9040.70(a). Failure of any appellant
or petitioning party to file timely a Statement statement-of
Exception(s)exeeption{s} and Supporting Briefsupperting

brief may result in denial of oral argument.

Timely filing shall be shown by: the date file stamped on
the document at the time of receipt by the Commission at
its office in Chicago, Illinois; a legible postmark date at
least two-(2) calendar days prior to and exclusive of the
date on which thesueh document was due to be filed in
accordance with this Sectionrle, applied by the U.S. Postal
Service, and not by a party, to the envelope in which the
document is received by the Commission at its office in
Chicago, Illinois, or the date applied by the U.S. Postal
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Service to a certified or registered mail receipt bearing the
same certification or registry number as the envelope in
which the document was received by the Commission at its
offices in Chicago, Illinois, showing a date of mailing
thatwhich is not less than twoe-(2) calendar days prior to and
exclusive of the date on which document was due to be
filed. If the date required for filing or mailing falls on a
Saturday, Sunday, or holiday, the time for filing or mailing
shall be the next date thatwhich is not a Saturday, Sunday
or holiday._Electronically filed documents shall be filed in
accordance with 50 I1l. Adm. Code 9015.30.

Hearing on Review and Oral Arguments

No Hearinghearing on Review will be held by the Commission.
Immediately after the Petition for Review has been filed, it will be
assigned to a Commissioner who will promptly schedule the case
for oral argument before a panel of 3three Commissioners, as
provided in Section 19(e) of the Act.

The Commission shall file its decision no more than 90 days after
the filing of the Petition for Review, and not later than 180 days
afterfrom the filing of the Petition under Section 19(b-1) of the
Act, whichever is sooner.

Service in Section 19(b-1) Proceedings

All service required pursuant to this Sectionrule must be by personal
service or certified mail with return receipt. After initial service to the
employer, service shall be made on the employer's attorney or designated

representative.

(Source: Amended at 40 Ill. Reg. , effective )

Section 9020.90 Petitions to Reinstate

| a) WhenWhere a cause has been dismissed from the Arbitrationarbitratien call for
want of prosecution, the parties shall have 60 days from receipt of the dismissal

order to file a Petition to Reinstate petitionforreinstatement-of-the cause onto the
Arbitrationarbitratien call. Notices of dismissal shall be sent to the parties.

| b) Petitions to Reinstate must be in writing. The Petitionpetitien shall set forth the
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reason the cause was dismissed and the grounds relied upon for reinstatement.
The Petitionpetitien must also set forth the date on which_the Petitioner will
appear before the Arbitrator to present_the-his Petitionpetition. A copy of the
Petitionpetition must be served on the other side at the time of filing with the
Commission in accordance with the requirements of Section 9020.70. The
Respondent may file a response to the Petition.

Petitions to Reinstate shall be docketed,-ane-assigned-te and heard by the same
Arbitrator to whom the case iscause-was-originaty assigned. Both parties must
appear at the time and place set for hearing. Parties will be permitted to present
evidence in support of, or in opposition to, the Petitionpetition. The Arbitrator
shall apply standards of fairness and equity in ruling on the Petition to Reinstate
and shall consider the grounds relied on by the Petitioner, the objections of the
Respondent, and the precedents set forth in Commission decisions. A record shall
be made of a hearing on any contested Petition.

A cause shall be reinstated upon stipulation of the parties filed with the
Commission, which will docket the stipulation.

Nothing in this Section abridges the rights found in the applicable Statute of
Limitations of the Illinois Workers' Compensation Act (Section 6(d) of the Act)
or Section 6(c) of the Illinois Occupational Diseases Act.

(Source: Amended at 40 Ill. Reg. , effective )
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TITLE 50: INSURANCE
CHAPTER VI: WORKERS' COMPENSATION COMMISSION

PART 9030
ARBITRATION
Section
9030.10 Arbitration Assignments
9030.20 Setting a Case for Trial
9030.30 Disqualification of Commissioners and Arbitrators
9030.40 Request for Hearing
9030.50 Subpoena Practice
9030.60 Depositions
9030.70 Rules of Evidence
9030.80 Briefs, Arbitrators' Decisions
9030.90 Opening and/or Closing Statements

9030.100 Voluntary Arbitration under Section 19(p) of the Workers' Compensation Act and
Section 19(m) of the Workers' Occupational Diseases Act

AUTHORITY: Implementing and authorized by the Workers' Compensation Act [820 ILCS
305] and the Workers' Occupational Diseases Act [820 ILCS 310].

SOURCE: Filed and effective March 1, 1977; amended at 4 Ill. Reg. 26, p. 159, effective July
1, 1980; emergency amendment at 5 Ill. Reg. 8547, effective August 3, 1981, for a maximum of
150 days; amended at 6 1ll. Reg. 3570, effective March 22, 1982; emergency amendment at 6 IlI.
Reg. 5820, effective May 1, 1982, for a maximum of 150 days; amended at 6 Ill. Reg. 8040,
effective July 7, 1982; amended at 6 Ill. Reg. 11909, effective September 20, 1982; codified at 7
I1l. Reg. 2514; amended at 9 Ill. Reg. 19722, effective December 6, 1985; emergency
amendment at 14 Ill. Reg. 4913, effective March 9, 1990, for a maximum of 150 days;
emergency expired August 6, 1990; amended at 14 Ill. Reg. 13141, effective August 1, 1990;
amended at 15 Ill. Reg. 8214, effective May 17, 1991; amended at 20 Ill. Reg. 4053, effective
February 15, 1996; amended at 36 Ill. Reg. 17913, effective December 4, 2012; recodified from
50 1ll. Adm. Code 7030 to 50 Ill. Adm. Code 9030 at 39 Ill. Reg. 9605; amended at 40 Ill. Reg.

, effective :

Section 9030.10 Arbitration Assignments

a) In cases arising in Cook County, cases shall be assigned at the time of the First

Notice of Hearing to Arbitrators on a random basis-by-a-computerprogram—AH
a 1 i O-January 0Q 'n N-hay olb 3 3-- O0-an-A hi a
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In cases arising outside Cook County, cases shall be assigned to an Arbitrator, on
a random basis, at the time of the First Notice of Hearing, depending on the place
of the. acudent Each Arbltrator outside Cook County shall be glven a zone-or

All assignments on Arbitrationarbitration are final, except as otherwise provided
in Section 14 of the Workers' Compensation Act [820 ILCS 305] (Act), Section

9030.30_of this Part, and 50 1ll. Adm. Code 9070.40, or whenwhere consolidation
with a previously filed case is required.

In the event a Petitioner has an Application for Adjustment of Claim pending and
files one or more Applications for Adjustment of Claim against the same
Respondent, or against different Respondents alleging accidental injuries to the
same part of the body, subsequent cases shall, on motion of any party, be assigned
to the Arbitrator of the case filed first. However, the Commission may make an
exceptlon based ona showmq of good cause by the objecting party. ifacaseis

When Where-more than one Petitioner files a claim against the same Respondent
relating to the same accident, the cases may be consolidated, upon the motion of
any party. The Arbitrator assigned to the case filed first shall determine whether

befere-the-Arbitrator-assigned-to-the-case-first consolidation-fHed-upen-metion-of
any-party-H-such-consehidation would promote consistency and efficiency of

administration. Motions to consolidate must be heard by the Arbitrator that is

assmned to the earllest flled clalm AH—drrsputes—mamhﬁhg—Feasagﬂmth—ehaLHee

If a case is dismissed or otherwise closed and the Petitioner files an Application
for Adjustment of Claim relating to the same accident, the case will be assigned to
the Arbitrator assigned to the first case filed involving that accident.

(Source: Amended at 40 Ill. Reg. , effective )
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Section 9030.20 Setting a Case for Trial
a) A written request for a date certain for trial may be made by any party at the
monthly status call on which the case appears. A request for a trial date in a case

thatwhich does not appear on the monthly status call may only be made in
accordance with 50 1l1l. Adm. Code 9020.60(b)(2)(B).

b) If the parties, by agreement, request a trial date, the Arbitrator shallwiH assign a
specific date and time for trial. A pre-trial conference may be held by the
Avrbitrator. Either party may request a pre-trial conference prior to the start of
trial.

c)3} The motions for trial dates shall be filed and heard pursuant to 50 Ill. Adm. Code
9020.70 and 9020.60.

1) The Arbitrator shall set the matter for trial on a date certain if:

A) H-the Arbitrator determines that proper and timely fifteen{15) days
notice was given of the motion for trial date to the opposing party:;
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B) the opposing party was provided with a completed Request for
Hearing;-said

Q) the case appears on the monthly status call on the date the motion
is heard, or if the case is not on the status call, the Arbitrator has
determined that the case falls within the exceptions in 50 Ill. Adm.
Code 9020.60(b)(2)(B);; and

D) the Arbitrator determines that the matter should proceed to trial;

2) If any party fails, without good cause, to appear, the Arbitrator will hear
the motion for trial date ex parte; and, if the Arbitrator determines the
matter is ready for trial, will set a trial date convenient to the Arbitrator
and the party that appeared. The party that appeared shall notify the
opposing party of the trial date.

On each trial day, each party or, if represented, the party's attorney of record must
appear before the Arbitrator between 8:45 a.m. and 9:309:15 a.m._During this
time period,-during-which-thme the Arbitrator mayshaH establish the order in
which cases shall proceed that day. The Arbitrator may give priority to cases in
which a Petition under Section 19(b) or 19(b-1) of the Act has been filed, death
benefits under Section 7 of the Act or permanent total disability benefits under
Section 8 of the Act are claimed, or other cases in which special circumstances
exist that,whieh in the opinion of the Arbitrator, warrant granting priority to the
case in the trial order. Request for Hearing forms must be completed, signed and
submitted to the Arbitrator prior to the beginning of the hearing in the case.

Failure of the Petitioner to appear before 9:309:15 a.m. may bar the case from
being heard that day or may result in dismissal of the claim. Failure of the
Respondent to appear may result in an ex parte hearing on the merits of the claim.

On each trial day, the Arbitrator shall begin hearing cases at 9:30 a.m., after
establishing the order in which cases will proceed. Any party who requests a date
certain for trial must be prepared, absent good cause shown, to proceed to trial.

On the trlal day, parties may report the case settled or request a continuance en-a

- , . If the moving party
does not respond When the case is called for trial by the Arbitrator, the case may
be placed at the end of the trial order.
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9) Bifurcated hearings are-discouraged-and-will be allowed only for good cause.
Examples of good cause include, but are not limited to, situations in whichwhere

the number or location of witnesses makesmake it impossible to conclude the
hearing in one day or the testimony of a witness must be taken prior to a
deposition. All cases, except those which-are-heard under Section 19(b-1) of the
Act, shouldmust be concluded within 3 months after the first hearing date or the
Avrbitrator will close proofs, absent good cause shown, and render a decision.

(Source: Amended at 40 Ill. Reg. , effective )

Section 9030.40 Request for Hearing

Before a case proceeds to trial on Arbitrationarbitration, the parties (or their counsel) shall
complete and sign a form provided by the Workers' Compensation Commission called Request
for Hearing. However, in the event a party (or his-counsel) failsshal-faH or refusesrefuse to
complete and sign the document, the Arbitrator, in his or her discretion, may allow the case to be
heard and may impose upon thatsueh party whatever sanctions permitted by law the
circumstances may warrant. The completed Request for Hearing form, signed by the parties (or
thetr-counsel), shall be filed with the Arbitrator as the stipulation of the parties and a settlement
of the questions in dispute in the case.

(Source: Amended at 40 Ill. Reg. , effective )

Section 9030.50 Subpoena Practice

a) Issuance
A blank form of subpoena for the attendance of witnesses or the production of
documents will be furnished by the Secretary of the Commission upon request of
the parties or their attorneys.

b) Use
Unless otherwise agreed by the parties, witnesses or documents may only be
subpoenaed to appear or be produced at the time and place set for hearing of the
cause.

C) Service
ServicePersenal-serviee of the subpoena is required and payment of the
statutoryStatutory fee and travel expense (see Sections 16 and 20 of the Act and
705 1LCS 35/4.3) must accompany the service.
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Failure to Honor Subpoena

1)

2)

Upon failure of any person, firm or organization to obey a subpoena of the

Hhneois-\Werkers-Compensation-Commission, a party seeking enforcement

of the subpoena (or counsel);-er-his-atterney; shall prepare an
Applicationappheation to the Circuit Court of the county in which the

hearing or claim is pending requesting enforcement of the subpoena
pursuant to Section 16 of the Hineis\Morkers-Cempensation-Act. The
party seeking enforcement and-shall present, file and serve on_the
opposing party the Application,said-appheation together with the original
subpoena and proof of service to the Arbitrator or Commissioner
designated to hear the saig-claim. If;-o+ no Arbitrator or Commissioner
Commisston-has been designated, the Application shall be presented then
to the Chairman of the Commission.

A hearing under pursuant-te-50 Ill. Adm. Code 9020.70 shall be held at
which the Commissioner or Arbitrator to whom the Applicationappheation
is presented shall determine if the subpoena requested relevant
information; and was properly issued and served, and if the
Applicationappheation is proper in form. If the said-Commissioner or
Arbitrator shat-so findsfind, then-he or she shall sign the
Applicationapphieation. The party seeking enforcement of the subpoena
(or counsel);-erhis-attorney; may then file and prosecute the
Applicationappheation in the Circuit Court.

(Source: Amended at 40 Ill. Reg. , effective )

Section 9030.60 Depositions

a)

EV|dence deposnlons of any witness may be taken; before a hearing, by

party If there IS no aqreement as to the deposmon the Arbltrator or

Commissioner shall hold a hearing and may issue an order, called a dedimus

potestatem, pursuant to Section 16 of the Act. In ruling on an Application for

Dedimus Potestatem, the Arbitrator or Commissioner shall give consideration to

the judgment of the applicant. Evidence depositions of any witness may be taken
after the hearing begins only by stipulation of the parties or upon Ordererder of
the Arbitrator or Commissioner, for good cause shown. Except as provided in
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subsection (f)-below, an Application for Dedimus Potestatemsuch-apphication
shall be in writing and shall contain the following:

1) The reasons for the issuance of the dedimus potestatem, clearly and
concisely stated.

2) The date upon which the dedimus should be issued and the name and
address of the party to whom the dedimus is to be directed.

3) The names and addresses of the witnesses whose depositions are sought to
be taken.

4) A statement as to whether the depositions are to be taken by oral or written
interrogatories. TheSueh written application shall be made either upon a
printed form prescribed and furnished by the Commission or in a similar
document prepared by the party applying for the dedimus.

The time for taking depositions pursuant to the issuance of the dedimus
potestatem shall be on a date set not less than ter<10} days after the issuance of
thesueh dedimus potestatem.

Notice and Objection

1) Except as provided in subsection (f)-below, no dedimus potestatem shall

be issued unless a copy of the Applicationappheation, together with all
documents required by this Sectionrule to be attached to the

Applicationsaid-apphication, has been served on the opposing party and
proof of service of thesueh copy has been made as provided in 50 IlI.
Adm. Code 9020.709620,Pre-Arbitration.

2) The opposing party may, within five{5) days after the receipt of the copy
of the Applicationappheation, file written objections to the issuance of the
dedimus potestatem. The Arbitrator or CommissionerGemwmissien shall
rule on thesueh objections before the issuance of the dedimus potestatem.

Except as provided in subsection (f)-below, notice of the issuance of the dedimus
potestatem shall be given in sufficient time so that the receipt of thesueh copy of
the dedimus potestatem shall not be less than ter<10} days before the date set for
the taking of the deposition. If the deposition is to be taken by written
interrogatories, thosesueh interrogatories shall be filed in triplicate with the



ILLINOIS REGISTER

9)

WORKERS' COMPENSATION COMMISSION

NOTICE OF ADOPTED AMENDMENTS

Application for Dedimus Potestatemapphication-for-dedimuspotestatem and a
copy of thesueh interrogatories shall be attached to the copy of the dedimus

potestatem mailed to each party. If cross-interrogatories are desired, theythe-same
shall be filed with the Commission; not more than five(5} days after the receipt of
the written interrogatories, and the party filing themsame shall mail a copy,
thereef within the same period of time, to the applicant for dedimus potestatem.

No dedimus potestatem shall be issued to take the depositions of any medical
witnesses:

1A)  whenwhere the party applying for the dedimus potestatem has refused or
failed to comply with the provisions of Section 12 of the Act;; and

2B)  unless the applying partyhe-shat-have served the other side with a signed
report of thesueh medical witness_(-other than a treating physician) -giving
his or her findings and conclusions.

Exceptions

1) However, whenPrevided,-however-where it is shown that, by complying
with the time requirements prescribed in this Sectionherein, the party
seeking the dedimus may be deprived of the evidence sought to be
obtained by the deposition, that-the Arbitrator or Commissioner to whom a
case has been assigned for hearing may, in his or her discretion:

A) on notice and hearing before trial, waive or reduce _the-such
requirements;; or

B) permit a party to present an oral Applicationappheation foref a
dedimus potestatem immediately before or during trial and, after

due consideration of the Applicationsueh-application and any
objections to the Applicationtherete that may be orally raised by

the opposite party, rule upon the Applicationapphication.

2) WhenWhere a dedimus potestatem is issued upon sueh-oral application,
the hearing officer shall allow the parties reasonable time to complete the
deposition and submit the transcript of the depositionthereef before
closing proofs in the case.

When any party takes an evidence deposition, thatsatd deposition shall be filed
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and become part of the record as an exhibit of the party who applied for the
dedimus to take the deposition, unless the parties agree otherwise.

h) All objections to questions propounded or answers adduced in the evidence
deposition shall be fully explained on the record of thesaid deposition. It shall be
the duty of the hearing officer to note his or her ruling on each objection in the
margin of the transcript of thesatd deposition or at a hearing on the record.

(Source: Amended at 40 Ill. Reg. , effective )

Section 9030.70 Rules of Evidence

a)

b)

The Illinois Rules of Evidenceeemmeon-taw-rules-ofevidence-and-the Hinois
Evidenee-Act{820-H-CS-305] shall apply in all proceedings had-before the
Woerkers-Compensation-Commission, either upon Arbitrationarbitration or
Reviewreview, except to the extent they conflict with the Werkers-Compensation
Act}820-H-CS-305]}, the Workers' Occupational Diseases Act [820 ILCS 310], or
the Rules Governing Practice Before the Workers' Compensation Commission (50
I1l. Adm. Code Chapter V1).

Exhibits offered in evidence, whether admitted or rejected, shall be retained by
the assigned Arbitrator or Commissioner until a decision is issued in the matter.
Exhibits may not be removed by the parties. Once a final decision is rendered,

exhibits shall be retained by the Werkers-Compensation-Commission pursuant to
the requirements of Section 17 of the Werkers-Cempensation-Act-}820-H-CS
sobla

(Source: Amended at 40 Ill. Reg. , effective )

Section 9030.80 Briefs, Arbitrators' Decisions

a)

At the close of proofs, the Arbitrator may require that each party tenderfile a
proposed decision or a brief within 14 days. The proposed decision or brief must
set forth all issues in dispute and the party's position on each issue. The proposed
decision or brief must be served on the Arbitrator and all other parties and shall
contain proof of service. The proposed decision shall be written in the same
manner and form as that which is required under subsection (b). The proposed
decision shall not be considered an admission of a party and shall not be made
part of the record.
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b) After the closing of proofs, the Arbitrator shallwi issue a written decision
thatwhich shall include:
1) the Commission number of the case, the names of the parties, and the
name of the county in which the case was heard;
2) the issues agreed to and in dispute;
3) the Arbitrator's findings of fact and conclusions of law, separately stated,
upon each contested issue, if requested by either party;
4) applicable orders resulting from the findings of fact and conclusions of
law;
5) a statement of the requirements for perfecting a reviewfiinga-decision
pursuant to 50 Ill. Adm. Code 9040.10(za)-ane-(b);
6) whenwhere applicable, a statement of the rate of interest due under
Section 19(n) of the WerkersCoempensation-Act{820-H-CS-305/19(r}].
(Source: Amended at 40 Ill. Reg. , effective )

Section 9030.100 Voluntary Arbitration under Section 19(p) of the Workers'
Compensation Act and Section 19(m) of the Workers' Occupational Diseases Act

| a)

Selection of Arbitrators to Hear Cases undertnder VVoluntary Arbitration

1)

2)

3)

The Workers' Compensation Advisory Board shall compile a list of not
fewerless than seven{73} certified Arbitratorsarbitraters, each of whom
shall be approved by at least seven{73} of the rire{9)} members of the
Advisory Board, to conduct hearings. The Advisory Board shall submit

thesueh list to the Chairman of the Werkers-Compensation-Commission
(the Chairman).

Within thirty{30} days afteref submission of the list by the Werkers'

Compensation-Advisory Board, the Chairman shall select five{5})
Arbitratorsarbitraters from the list to conduct hearings. The Chairman

shall publish the selections within fifteen-{15} days.

If a vacancy occurs among the Arbitratorsarbitraters selected by the
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Chairman to conduct hearings, the Chairman shall select an
Arbitratorarbitrater from the list chosen by the Werkers-Cempensation
Advisory Board to fill that vacancy. At any time the list contains
fewerless than seven{7} names of currentlyeurrent certified
Arbitratorsarbitraters, the Chairman shall request that the Advisory Board
provide a list of additional certified Arbitratorsarbitraters from which to
make selections.

Request for VVoluntary Arbitration

1)

2)

3)

4)

After filing an Application for Adjustment of Claimappheation-for
adjustment-of-claim but prior to the hearing on Arbitrationarbitration, the
parties may voluntarily agree to submit the application for decision by an
Arbitratorarbitrater from a list of five(5) Arbitratorsarbitraters selected by
the Chairman to hear cases under this Section. If the parties cannot agree
on an Arbitratorarbitrater from the list of five(5) Arbitratorsarbitrators,
they may, by agreement, select an Arbitratorarbitrater from the American
Avrbitration Association.

Only Applications for Adjustment of Claim thatapplications-for
adjustment-of-clatm-which involve a dispute over temporary total

disability, permanent partial disability or medical expenses may be
submitted for decision by an Arbitratorarbitrater under this Section.

The agreement of the parties to submit the case to voluntary
Arbitrationarbitratien shall be in writing and shall be filed with the
Commission. The written agreement shall be on a form provided by the
Commission. The form shall contain the following:

A) a statement indicating the voluntary nature of the proceedings, the
waiver of certain rights by the parties, and the statement in
subsection (c)(2) to be read by the Arbitratorarbitrater at the
beginning of the hearing.

B) a certification by the Arbitratorarbitrater and any party not
represented by an attorney that the statement in subsection (c)(2)
was made on the record by the Arbitratorarbitrater at the beginning
of the hearing and the party elected to proceed without counsel.

When an agreement to submit a case for decision by an
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Avrbitratorarbitrater under this Section has been filed with the
Commission, the application shall be assigned to the call of the
Avrbitratorarbirater chosen by the parties to conduct the hearing. In cases
in which the parties agree to select an Arbitratorarbitrater of the American
Arbitration Association, the Commission shall notify the parties of the
time and place of the hearing.

C) Conduct of Hearings

1) The Arbitratorarbitrater conducting the hearing shall advise the parties on
the record at the beginning of the hearing of their rights under Section

19(p) of the Werkers-Compensation-Act or 19(m) of the Workers'

Occupational Diseases Act and of the voluntary nature of the proceedings.

2) In all cases in which any party is not represented by an attorney, the
following statement shall be made on the record by the Arbitratorarbitrator
at the beginning of the hearing:

Voluntary Arbitrationarbitratien under Section 19(p) or 19(m)
requires an understanding of the Workers' Compensation Act or
Workers' Occupational Diseases Act as well as the laws of
evidence and trial procedure. You are entitled to be represented by
an attorney if you so desire. The Arbitrator'sarbitraters decision
under this procedure is conclusive on all findings of fact and your
rights of appeal to the Courts are strictly limited to questions of
law.

3) The Rules Governing Practice Before the Workers' Compensation
Commission (50 Ill. Adm. Code: Chapter V1) shall apply to hearings in
cases submitted for decision by an Arbitratorarbitrater under Section 19(p)

of the Werkers-Compensation-Act or 19(m) of the Workers' Occupational

Diseases Act, except when inconsistent with this Section or Section 19(p)

of the Werkers-Compensation-Act or Section 19(m) of the Workers'

Occupational Diseases Act.

d) The Commission shall pay reasonable costs for services of an Arbitratorarbitrator
of the American Arbitration Association.

(Source: Amended at 40 Ill. Reg. , effective )
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TITLE 50: INSURANCE
CHAPTER VI: WORKERS' COMPENSATION COMMISSION

PART 9040
REVIEW
Section
9040.10 Perfecting a Review
9040.20 Assignment of Reviews
9040.30 Review Hearing: Date and Place
9040.40 Conduct of Review Hearings

9040.50 Remanding Orders (Repealed)

9040.60 Continuances for Oral ArgumentsArgument(s) and ExtensionsExtension{s) of
Time for Filing Statements of ExceptionsExeeption{s)-andior-Addition{s) and
Supporting Briefs and Abstracts

9040.70 Statements of ExceptionsExeeption(s)-andfer-Addition{s) and Supporting Briefs
and Abstracts

9040.80 Commission Decision on Review

AUTHORITY: Implementing Section 19 and authorized by Section 16 of the Workers'
Compensation Act [820 ILCS 305/19 and 16].

SOURCE: Filed and effective March 1, 1977; amended at 2 Ill. Reg. 22, p. 90, effective May
25, 1978; amended at 6 Ill. Reg. 8040, effective July 1, 1982; emergency amendment at 6 IlI.
Reg. 15307, effective December 7, 1982, for a maximum of 150 days; codified at 7 1ll. Reg.
2345; amended at 8 Ill. Reg. 4499, effective March 28, 1984; amended at 9 Ill. Reg. 13744,
effective August 21, 1985; amended at 9 Ill. Reg. 16249, effective October 15, 1985; emergency
amendment at 9 Ill. Reg. 19133, effective November 20, 1985, for a maximum of 150 days;
amended at 10 Ill. Reg. 8100, effective May 5, 1986; emergency amendment at 14 Ill. Reg. 4940,
effective March 9, 1990, for a maximum of 150 days; amended at 14 Ill. Reg. 13173, effective
August 1, 1990; recodified from 50 Ill. Adm. Code 7040 to 50 Ill. Adm. Code 9040 at 39 Il
Reg. 9607; amended at 40 Ill. Reg. , effective :

Section 9040.10 Perfecting a Review
a) Time for Filing
1) Petitions for Reviewreview of Decision of the Arbitratoran-arbitration

deciston shall be filed in duplicate with the lllinois Workers'
Compensation Commission (Commission), unless filed electronically,
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within the time provided by statute.
The Petition for Review shall contain a statement of the

reviewingpetitioning party's specific exceptions to the Decision of the
Avrbitrator.

Order of Arbitration Transcript

1)

2)

TranscriptsStenographic-reperts of arbitration proceedings before the

Workers-Compensation-Commission shall be furnished to the parties only
upon written requesterder filed with the Commission.

For purposes of perfecting a review, an arbitration transcript must be
ordered within the time fixed by statute. The estimated cost of the
transcript of proceedings may be obtained from the Werkers
Compensatior-Commission, and the party requesting thesueh transcript
shall deposit a sum of money covering the estimated cost before the
reporter isshal-be required to complete the transcript. An order entered
pursuant to Section 20 of the Workers' Compensation Act (the Act) [820
ILCS 305/20] may be submitted for thesatd monetary deposits.

In cases in which Section 19(b-1) Petitions have been filed, transcripts
shall be ordered in accordance with 50 1ll. Adm. Code 9020.80(b)(3)(C).

Authentication of Transcript

1)

For purposes of perfecting a review, the transcript of arbitration
proceedings shall be authenticated in the manner provided by Section
19(b) of the Workers' Compensation Act and Section 19(b) of the
Workers' Occupational Diseases Act [820 ILCS 310/19(b)statute 820
H-CS-305/193], and filed withpresented-te the Commission on or prior to
the designated time and place set by the Commission as the Return Date

on Reviewor at the time set for hearing on review.
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by—the@emmtsaen—as—the—Retum—Dat&e#Rewew—The Return Date on

Review shall be limited to the filing of the authenticated transcript.

A) The Commission shall notify the parties at least thirty{30} days
prior to the date and time set for the Return Date on Review.

B) The reviewing party shall filemay-eleetto-submit the authenticated
transcript in person,-e+ by mail, or in any manner provided by the

Commlssmn in its notice of the Return Date of ReVIew —te—the

Q) Unless electronically filed, the authenticated transcript shall be
accompanied by 2 completed copies of the Commission's
Transcript Receipt Form and, if filed by mail, a self-addressed

stamped envelope Iheeauthentteatedtransenpt—shau—be

D) Timely filing by mail may be shown by:

i) shal-be-shewn-by-a legible postmark date applied by the
U.S. Postal Service, and not by a party, to the envelope in

which the document is received by the Commission at least
twe-(2) calendar days prlor to and—e*elesweef—the Return
Date on Review;; = -

I o the onvelope i which the d :

Hineis; or

i) the date applied by the U.S. Postal Service to a certified or
registered mail receipt bearing the same certification or
registry number as the envelope in which the document was

received by the Commission-at-ts-effices-in-Chicage;
Hhneis, showing a date of mailing thatwhieh is not less
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than twe-(2) calendar days prior to and-exclusive-of-the
Return Date on Review.

3) In cases in which Section 19(b-1) Petitions have been filed, the transcript
shall be authenticated and presented in accordance with 50 Ill. Adm.
CodeSection 9020.80(b)}3HS).
(Source: Amended at 40 Ill. Reg. , effective )

Section 9040.20 Assignment of Reviews

ab) At the conclusion of every work week, the transcript clerk shall deliver to the
review clerk a list of the arbitration transcriptstranseript completed during that
week. The transcript list shall be in numerical order according to the Commission
docket number of each case. No information other than the transcript name and
number shall appear on the list.

be) Upon receipt of the list of completed arbitration transcripts-completed-that-week,
the review clerk will cause those cases to be randomly assigned to a

Commissioner by a computer program-fer-Ceek-Ceunty-cases—Cases-outside
ool hall aned to f o] tony

c) Petitions filed post-arbitration under Section 7(a), 8(a) and 19(h) of the Act shall
be assigned to the original hearing Commissioner or the Commissioner assigned
to the particular territory where the original hearing was held.

d) Assignments shall be final except upon disqualification of a Commissioner as
provided in Arbitration<{50 Ill. Adm. Code 9030.30) or upon motion by any party
for good cause shown.

(Source: Amended at 40 Ill. Reg. , effective )

Section 9040.30 Review Hearing: Date and Place

The Commission willshal give written-notice to the parties of the date, and-place and time set for
a Reviewthe-initial hearing-enreview-atleast-ten-(10)-dayspriorto-the-timefixed-for-hearing.
The notice will be given at least 10 days prior to the hearing.Review-shall-be-setat-aplace
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| resconsbiy ot o s patiss

(Source: Amended at 40 Ill. Reg. , effective )

| Section 9040.40 Conduct of Review HearingsHearing

&)

o : uced.at the arbitration_hearing £ | .
ab) In aII cases on ReVIeW Fewew—uﬂde%eenen—l—gaeef—the—Aet—mWMeh—the—mst

no addltlonal eVIdence shall be mtroduced by the partles before the Commlssmn
| unless relating to procedural issues relevant to the Review process.

| be)  Special Findings on Review

1) Either party may request in writing that the Commission make up to 5
special findings upon any written-guestion-er-questions of law or fact {ret
tee*eeed—ﬁ#e—@)—m—nembeé—submltted to it concernlng |ssues raised by

2) The interrogatoriestraH-casesreferred-to-in-subsection{b)-above said
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interrogatories shall be filed at the time of filing the parties’ Statement of

Exceptionsat least five (5) days prior to the Oral Argument or five (5) days
S T e

| 3) A copy of the interrogatories must be served on all partiesthe-otherside
with appropriate proof of service.

(Source: Amended at 40 Ill. Reg. , effective )

| Section 9040.50 Remanding Orders (Repealed)

(Source: Repealed at 40 Ill. Reg. , effective )

Section 9040.60 Continuances for Oral ArgumentsArgument(s) and

ExtensionsExtenston{s) of Time for Filing Statements of ExceptionsExeeption(s)and/or
Additien{s) and Supporting Briefs and Abstracts

Parties shall presentare-expected-to-make their oral arguments at the time and date set by the
Commission. ContinuanceNe-centirdanees of an oral argument or extension of time for filing

Statements of Exception(s) andlor-Additien{s)-and Supporting Briefs and Abstracts er-other
decuments-shall be granted exeept-by Ordererder of the Commission only for good cause shown.

(Source: Amended at 40 Ill. Reg. , effective )

| Section 9040.70 Statements of ExceptionsExeeption(syandfor-Addition{s}-and Supporting
Briefs and Abstracts

a) In the event that more than one party files for Review, without regard to who filed
first, each party may file its own Statement of Exception(s), as well as a

Response.

ba)  Except in cases in whichwhere Section 19(b-1) Petitions have been filed, each
party filing a Petitionpetition for Reviewreview of anthe Arbitrator's decision, or
other proceedings sueh-as-under-Sections-19(h}-or-8-(a)-in which the right to oral
arguments has been granted, or in which written statements of the parties have
been ordered by the Commission, shall file its Statementstatement of
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Exceptionsexeeption{s)-andioraddition({s) and Supporting Briefsupporting-brief
setting forth:

1)

2)

3)

4)

5)

6)

7)

the identity of the party filing;

the names of the parties and the CommissionCemmissien's number
assigned toef the case or cases;

the name of the Commissioner to whom the case has been assigned on
Review;

the date, if any, scheduled for oral argument;

the name of the Arbitrator who rendered the decision or entered the order
most recently prior to the filing of the party's petition;

the Arbitrator's findings, to include, whenever applicable:
A) date of accident and/or (last) exposure found or alleged;

B) the number of weeks of temporary total disability compensation
awarded; and the amount of compensation paid,;

C) the dollar amount of medical expenses awarded,;

D) the nature of the disability and/or disfigurement and the number of
weeks, for disfigurement, or the percentage of loss, for permanent
partial disability or specific loss, if any, awarded, or that anthefact
ofany award of benefits by reason of death or permanent total

disability was granted;

E) the dollar amount of any awards, or other findings, under Sections
4(i), 8(f), 16, 19(k); and Seetion-19(1), of the Act, if any;;

appellant's Statementstaterment of Exceptionsexeeption({s)}-andfor
addition(s) to the Arbitrator's decision to include:

A) separate headings identifying each issue asserted as an exception
or addition;
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B) statements of particular evidence in the record pertaining to each
sueh-issue, together with citation of any legal authorities,
including; Commission decisions, thatwhich support the position
of thethat issue.

Threethree (3) copies of the appellant’s Statementstatement of
Exceptionsexeception{s)and/oraddition(s) and the Supporting Briefsupporting

brief shall be filed with the Commission and served on all parties not later than

th+rty—(30) days from the Return Date on Rewew da%eef—eleangef—p#eei&%

GH—R—E¥P€W—WH€H€V&FSH%FF&—¥F&HSGH—BI—FS—¥G—I%—BF@B&F€€F The appellee may submlt
a response, filing 3i-which-case-he-must-file-three(3} copies of the response with

the Commission, and shall serve copies of the responsethereof on all parties
within fifteen{15) days from the last day allowed for the filing of appellant's

Statementsstatements of Exceptionsexception{s)-and/oraddition(s) and
Supporting Briefsupperting-brief. A StatementSuch-a-statement of

Exceptionsexeeption{s)-andioraddition(s) and Supporting Briefsupporting-brief,

and any response to those documents:thereto;

1) shall be written or printed on one side of no more than twenty(20} 8%2" X
11" sheets of paper; or shall contain no more than 5,200 words, whichever

is greater; and

2) shall include a certificate of the date and manner of service of copies on all
other parties.
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All documents filed under this Section shall bear the caption of the case, including
the Commission case number, and shall include, directly under the case number in
the caption, the name of the Commissioner to whom the case has been assigned
for the Review proceedings, together with the date set for oral argument, when
applicable-directhyr-under-the-case-rumberin-the-caption. Documents filed
pursuant to this Section will not be considered to have met the requirements for
filing if they do not comply with the requirements of subsection (e). OralFhe
Commission-with-enly-consider,and-oral arguments will be limited to; the issues
raised in both the Review proceedings stipulation form or its equivalent for
proceedings such as those under Section 19(h) and (f) of the Act and in the party's
Statementstatement of Exceptionsexeeption(s)-andioraddition{s) and Supporting
Briefsupperting-brief, and to those in any complying response to those documents
thereto. Failure of any appeHant-orpetitioning-party to fle-timely file any

Statementstatement of Exceptionsexeeption({s)-andioraddition{s) and Supporting
Brief or Response Briefsupperting-brief-as required by this Section, including an

abstract when required under subsection (f){e)-efthis-Sectien, shall constitute a
forfeiturewaiver of the right to oral argument by that party. When a party has
timely filed, that party may petition the Commission to present oral arguments in
support of its Statement of Exceptions and Supporting Brief and/or Response
Brief. Within 15 days after the date the last filing was due, a party that has timely
filed may petition the Commission for oral argument. The assigned
Commissioner may order oral argument at his or her discretion, not withstanding

anvthlnq to the contrary in this Part an@anﬂe%%mt—te&dwse—the—@entmen

Timely filing shall be shown by:

1) the date file stamped on the document at the time of receipt by the

Commission-at-its-office-in-Chicago,Hhneis;

2) a legible postmark date applied by the U.S. Postal Service, and not by a
party, to the envelope in which the document is received by the

Commission at least twe-(2) calendar days prior to and-exelusive-of-the
date on which thesueh document was due to be filed in accordance with

this subsection (e). mie—applmd—by—the—Ué—PestaléeF\Aee—and—net—by—a
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be-filed- If the date required for filing or mailing falls on a Saturday,
Sunday; or holiday, the time for filing or mailing shall be the next date
thatwhieh is not a Saturday, Sunday or holiday;-

3) an Order entered at the discretion of the assigned Commissioner upon
written Motion.

2) Abstracts on ReviewSubsection (c) above is applicable with the addition that in

- Pane Ta 'A'l N-an-A 3 a Ne Recorgd-has-n

1) Anyany reviewing Commissioner ef-the-permanent-panels-may, by written
notice to the parties, orderreguest the party first filing for
Reviewappeating-first to file an Abstract of the Record_and serve a copy of
that abstract upon all other parties within thirty-(30} days afteref the
notice. Any otherFhe-ether party may file a supplemental Abstract within
fifteen{15) days afteref-the receipt of the original Abstract.
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2) Upon Motion, any party may request leave to file an Abstract of the
Record, which may be allowed at the discretion of the reviewing
Commissioner, as provided in subsection (f)(1).

(Source: Amended at 40 Ill. Reg. , effective )

Section 9040.80 Commission Decision on Review

In all cases

in which,where at or before the closing of proofs on Review, a party has filed a

written request for a full written decision pursuant to Section 19(e) of the Werkers'

Compensation-Act-}820-H-CS-305/19(e}}, the Commission will issue a decision, which shall

include:

a)

b)

the Commission's number assigned toef the case,and the names of the parties,
and the name of the county in which the case was heard on Arbitrationarbitration;

the Arbitrator's findings as relevant to the issues on Review, including, if relevant:

1)

2)

3)

4)

5)

the date or dates of the accident, exposure or;-ef last exposure;

the number of weeks for which temporary total disability compensation
was awarded, if any;

the dollar amount of medical expenses awarded, if any;

the nature and number of weeks, in case of disfigurement, or percentages,

in case of partial losses of use, awarded with respect to disfigurement and

permanent partial disability;; the nature and the number of weeks awarded
with respect to any specific losses under Section 8(e) of the Act, if any;; or
the fact that benefits were awarded on account of death or permanent total
disability;

findings under Section 4(i), Seetion-8(j), Seetion-16, Section-19(k); or
Seetion-19(1) of the Act, if applicable;

the identitiesidentity(ies) of the partiesparty{ies) who has{er have)-filed filed a
Petition for Review, or other proceedings as under Section 19(h), Seetion-8(a); or

Section-8(f) of the Act, and a statement of the issue to be decided on Review;
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d) the Commission's findings of fact and conclusions of law upon each claim of

exceptions er-foradditions-to the Arbitrators decision, including a statement of
the particular evidence in the record upon which the findings and conclusions are

based;

e) applicable Orderserders resulting from the findings of fact and conclusions of
law;

f) a statement of the conditions, if any, for a judicial review of the Commission's

decision in accordance with the requirements of 50 Ill. Adm. Code 9060.

(Source: Amended at 40 Ill. Reg. , effective )
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TITLE 50: INSURANCE
CHAPTER VI: WORKERS' COMPENSATION COMMISSION

PART 9050
ORAL ARGUMENTS
Section
9050.10 Right to Oral Argument
9050.20 Time Allotted
9050.30 Section 19(h) Petitions
9050.40 Petitioner's Presence at Oral Argument

AUTHORITY: Implementing Section 19 and authorized by Section 16 of the Workers'
Compensation Act [820 ILCS 305/19 and 16].

SOURCE: Filed and effective March 1, 1977; amended at 3 Ill. Reg. 4, p. 13, effective January
21, 1979; amended at 6 Ill. Reg. 8040, effective July 1, 1982; codified at 7 Ill. Reg. 2348;
recodified from 50 Ill. Adm. Code 7050 to 50 Ill. Adm. Code 9050 at 39 Ill. Reg. 9609; amended
at 40 Ill. Reg. , effective .

Section 9050.10 Right to Oral Argument

Upon the request of anyeither party that complies with 50 Ill. Adm. Code 9040.70, and no later
than the conclusion of the review hearing, or upon order of the assigned Commissioner, a cause
shall be set down for Oral Argumenteral-argument before not less than a majority of the
members of the assigned Commission_panel.

(Source: Amended at 40 Ill. Reg. , effective )

Section 9050.20 Time Allotted

a) Oral Argument on all cases in which nature and extent of where-Nature-and
Extent-of injury is the sole issue shall be limited to five(5) minutes for each side.

b) Oral Argumentargurment shall be limited to ter{10} minutes for each side,
inclusive of rebuttal time, on:

1) all other cases; and

2) those cases in whichwhere a total permanent disability or death award has
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been entered, regardless of the number of issues involved.

(Source: Amended at 40 Ill. Reg. , effective )

Section 9050.30 Section 19(h) Petitions

Oral Argumentargument may be had on hearings under Section 19(h) of the Workers'
Compensation Act in the same manner as provided in Section 9050.207656-20.

(Source: Amended at 40 Ill. Reg. , effective )

Section 9050.40 Petitioner's Presence at Oral Argument

a)
b)

The Petitioner has a right to be present at any Oral Argument.

The Petitioner shall be present for examination at the time set for Oral Argument

1) the Petitioner desires to be present and requests examination by a
Commissioner; or

2) a Commissioner of the assigned panel requests the Petitioner to be present.
Fhe pe_tlt_lenel’ aHIIIIS own-reguest Iel at-the request of the hearing
=R

In the event that nreither-the Petitioner does not choose to be present and

nopefemener—ne% Commissioner requeststhe—heaﬂng—eemmlsaenepmquest the

presence of the Petitionerpetitioner, the Respondentrespendent may request the
Petitioner'shis presence, subject to the discretion of a Commissioner ofthe-hearing

commissioner the assigned panel. If -and-if-thatsueh presence is ordered,-by-the

hearing-commissioner; the Respondentrespendent shall pay the Petitioner directly,

or his or her attorney, if represented, in advance of the time fixed for Oral
Argument:

1) satd-oral-argumentsufficient monies to defray the necessary expense of
travel by the most convenient means to and from the place of examination;

and

2) reimbursement for any loss of wages caused because of loss of working
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(Source: Amended at 40 Ill. Reg. , effective )
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TITLE 50: INSURANCE
CHAPTER VI: WORKERS' COMPENSATION COMMISSION

PART 9060
JUDICIAL REVIEW

Certification of Record: Conditions
Orders on Judicial Review

Implementing Section 19 and authorized by Section 16 of the Workers'

Compensation Act [820 ILCS 305/19 and 16].

SOURCE: Filed and effective March 1, 1977; amended at 6 1ll. Reg. 8040, effective July 1,
1982; codified at 7 Ill. Reg. 1242; amended at 9 Ill. Reg. 2496, effective February 11, 1985;
expedited correction at 19 Ill. Reg. 292, effective February 11, 1985; recodified from 50 Ill.
Adm. Code 7060 to 50 Ill. Adm. Code 9060 at 39 Ill. Reg. 9610; amended at 40 Ill. Reg.

effective

Section 9060.10 Certification of Record: Conditions

a)

b)

Receipt of Notice of Intent to File for Review in the Circuit CourtCest-of Record
Judicial review of Commission decisions is had by summons as provided in the
Workers' Compensation Act [820 ILCS 305/19]. No request for a summons may
be filed and no summons shall issue unless the party seeking to review the
decision of the Commission exhibits to the clerk of the Circuit Court proof of
filing with the Commission of the notice of the intent to file for review in the
Circuit Court or an affidavit of the attorney setting forth that notice of intent to
file for review in the Circuit Court has been given in writing to the Secretary or
A55|stant Secretarv of the Commlssmn Ln%deemen%mewew-th&@emmlssmn

Amount of Bond

In its decision on review, pursuant to Section 19(f)(2) of the Act, the Commission,
or any member thereof, shall fix the amount of bond, if any, required to be filed
by the appealing party as a return to the summons. Bond shall be set at an amount
equal to $100 over the total unpaid amount of the award rendered by the
Commission on review subject to a maximum of $75,000.
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(Source: Amended at 40 Ill. Reg. , effective )

Section 9060.20 Orders on Judicial Review

a) Upon receipt of a final Order from the reviewing court or an Order from the
reviewing court that remands the matter back to the Commission, the moving
party shall file a copy of the Order with the Commission within 30 days after
receipt, with notice of filing to all parties.

b) Upon receipt of an Order from a reviewing court, the Commission shall docket
the Order and set the matter for hearing in the same manner as Petitions for
Review, except that, when practical, the cause shall be returned to the original
Commissioner.

(Source: Added at 40 Ill. Reg. , effective )
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TITLE 50: INSURANCE
CHAPTER VI: WORKERS' COMPENSATION COMMISSION

PART 9070
SETTLEMENT CONTRACTS AND LUMP SUM PETITIONS

Settlement Contracts

Agreed Petitions for Lump Sum Settlement
Contested Petitions for Lump Sum Settlement
Action by Commission

AUTHORITY: Implementing Section 19 and authorized by Section 16 of the Workers'
Compensation Act [820 ILCS 305/19 and 16].

SOURCE: Filed and effective March 1, 1977; amended at 2 1ll. Reg. 49, p. 244, effective
December 7, 1978; amended at 3 Ill. Reg. 4, p. 13, effective January 21, 1979; amended at 4 .
Reg. 26, p. 159, effective July 1, 1980; emergency rule at 4 Ill. Reg. 41, p. 171, effective
September 25, 1980 for a maximum of 150 days; amended at 5 Ill. Reg. 4580, effective April 13,
1981; emergency rule at 5 Ill. Reg. 8547, effective August 12, 1981 for a maximum of 150 days;
amended at 6 Ill. Reg. 3570, effective March 22, 1982; amended at 6 Ill. Reg. 8040, effective
July 1, 1982; codified at 7 Ill. Reg. 2349; recodified from 50 Ill. Adm. Code 7070 to 50 Ill. Adm.

Code 9070 at 39 Ill. Reg. 9611; amended at 40 Ill. Reg. , effective

Section 9070.10 Settlement Contracts

a)

Filing Requirements

1) Settlement Contracts shall be filed in quadruplicate on a form provided by
the Commission and docketed. One copy shall be provided for each
additional case number listed on the contract. WhenWhere an application
is pending, the contracts must bear the docket number of the application.
WhenWhere no application has been filed, the contracts shall be given an
original number and letter in the same manner as an application. In cases
involving payment into the Second Injury Fund, one (&-additional copy
shall be filed for record purposes. In addition, a stamped envelope must be
submitted, addressed to each person who is to receive copies of the
approved contract by mail.

2) Settlement Contracts shall be accompanied by an "Attorney
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Representation Agreement"” en-a-fermpreseribed-by-the- Commission-and

completely filled-outand-signed-by Petitioner-and-attorney -if such
eontract-has-not been-previously filed.

Contents

Settlement ContractCentracts forms shall be completed in full and accompanied
by an appropriate signed physician's report concerning the nature and extent and
probable duration of the disability resulting from the alleged accident._Settlement
Contract forms are available at http://www.iwcc.il.gov/forms.htm.

23)

In cases involving claim for death benefits, the report shall refer to the
medical cause of death. In addition, in death cases, photestatic-copies of
the death certificate; and, whenwhere applicable, marriage certificate of
the decedent and birth certificates of any minor children of the decedent;
shaII accompany the Settlement Contracts +n—ader|t+en—the—Flet|t|ener—s-hal-l

the-settlement-due-to-disabiity-caused-by-the-accidentthe-Petitioner shall,

other |nformat|on reIevant to determlnlng the appropnateness of the
settlement.

Assignment
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12)  Settlement Contracts on cases originating in Cook County that-which
have not previously been assigned to an Arbitrator or Commissioner may
be assigned randomly to an Arbitrator in the appropriate venue by a

computer proqrameemm+ss+en éetﬂemem—een#amkease&eﬂg%

23)  If aPetitioner is not represented by an attorney, a different assignment
procedure may be established from time to time by directive of the
ChairmanCemmission for the benefit of thosesueh Petitioners. An
attorney may makefHe a motion requesting an immediate hearing on a
settlement for good cause. If the motion is granted, the settlement maywH
be assigned in the same manner as settlements of non-represented
Petitioners.

3) When the venue is outside Cook County, the parties may present
Settlement Contracts by appearing personally before an Arbitrator
assigned to that venue and requesting approval of the contracts.

d) Appearance of Petitioner Discretionary
If both parties are represented by an attorney, the Arbitrator or Commissioner to
whom the Settlement Contract has been assigned may approve or reject the
Settlement Contract solely on the basis of information in the settlementSettlement
and the medical and other reports required to be submitted pursuant to subsection
(b)Subseetion{B)-of this-Part. Prior to rejection of a Settlement Contract-ir-such
a-€ase, the Arbitrator or Commissioner shall give the parties an opportunity to be
heard.

(Source: Amended at 40 Ill. Reg. , effective )

Section 9070.20 Agreed Petitions for Lump Sum Settlement
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All of the requirements set forth in Section 9070.10 shall have equal applicability
to agreed Petitions for Lump Sum Settlement.

In all cases, but particularly those involving either minor Petitioners or minor
beneficiaries, the Commission reserves the right to elicit evidence concerning the
use to which the proceeds of the settlement are to be put pursuant to Section 9 of
the Act.

WhenWhere commutation is requested, the Commission reserves the sole right to
compute the allowable commutation and enter the net amount ordered paid by the
Respondent.

(Source: Amended at 40 Ill. Reg. , effective )

Section 9070.30 Contested Petitions for Lump Sum Settlement

Contested Lump Sum Settlement Petitions shall be docketed and set for hearing pursuant to 50
[ll. Adm. Code 9040.20(c).irthe-same-mannerasPetitionsfor Review-

(Source: Amended at 40 Ill. Reg. , effective )

Section 9070.40 Action by Commission

a)

b)

Upon presentation of Settlement Contracts or Petitions for Lump Sum Settlement,
the Commission shall, after hearing or otherwise, either "approve" or "reject” the
Contract or Petition for Lump Sum Settlement. If rejected, the Settlement
Contract or the Petition for Lump Sum Settlement shall remain in the Commission
file to accompany the application filed, or any to be filed, for the accidental
injuries alleged in the Contract or Petition, until the case is assigned to an
Avrbitrator for hearing. At that time, the Rejected Settlement Contract shall be
removed from the file and kept in a separate file until a final award has been
entered by the Commission. In no event shall that case be assigned to any
Arbitrator who has previously rejected a Settlement Contract presented in that
case.

WhenWhere a Settlement Contract has been rejected by an Arbitrator and the
venue of thesaid case lies outside Cook County, it shall be the duty of the
Avrbitrator to return thesaid file to the Werkers-Coempensation-Commission, which
willwheose-funetion-t-shat-be-te transfer the said-case to a new Arbitrator in the
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nearest contiguous geographical territory. The;and-the-Werkers-Compensation

Commission shall notify all parties of the time, place and date of further

actionpertinent-thereto.

WhenWhere a Settlement Contract has been rejected by an Arbitrator and the
venue of thesaid case lies in Cook County, it shall be the duty of the Arbitrator to
notify the Werkers"Cempensation-Commission, which willwhese-function-shal
be-te transfer thesaid case to a new Arbitrator chosen randomly from all
Avrbitrators located in Cook County.

When a Settlement Contract has been rejected by a Commissioner and reassigned
to an Arbitrator for hearing, no Settlement Contract may be approved by any
Arbitrator. Any additional Settlement Contract must be presented to the
Commissioner who rejected the prior Settlement Contract for consideration and
possible approval.

Parties may reserve the right to amend an approved Settlement Contract by
stipulation and Order of a Commissioner to conform with requlatory requirements
including, but not limited to, those of Social Security and Medicare. In no event
may those amendments abridge the substantive rights of the parties as listed in the
previously approved Settlement Contract.

(Source: Amended at 40 Ill. Reg. , effective )
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TITLE 50: INSURANCE
CHAPTER VI: WORKERS' COMPENSATION COMMISSION

PART 9090
DISCIPLINE OF ATTORNEYS; AGENTS
Section
9090.10 Disciplining of Attorneys: Procedure
9090.20 Disciplining of Agents: Procedure

AUTHORITY: Implementing Section 19 of, and authorized by Section 16 of, the Workers'
Compensation Act [820 ILCS 305/16 and 19].

SOURCE: Filed and effective March 1, 1977; codified at 7 Ill. Reg. 1243; recodified from 50
I1l. Adm. Code 7090 to 50 Ill. Adm. Code 9090 at 39 Ill. Reg. 9613; amended at 40 Ill. Reg.
, effective :

Section 9090.10 Disciplining of Attorneys: Procedure

a)WhenWhere a verified, written allegation of improper, unethical or contemptuous conduct is
made against an attorney, relating to practice before the Commission, by a party to pending
litigation or any officer of the Commission, the Commission may refer that matter to the
Attorney Registration and Disciplinary Commission.held-a-hearing-to-determine-the-truth-or
Falsity of the alleaations.
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(Source: Amended at 40 Ill. Reg. , effective )

Section 9090.20 Disciplining of Agents: Procedure

a)

b)

Whenever the Commission finds that an insurer, self-insurer, claims service or;
other association, or an agent of one of these entitiestheiragents, is practicing a
policy of unfairness toward the claimant in the handling and processing of claims
under the Workers' Compensation or Occupational Diseases ActAets, the
Commission may issue a Rule to Show Cause rule-to-show-cause-why thesueh
carrier or agent should not be suspended from writing insurance or processing
workers' compensation claims within the Statestate.

The recipient of the Rule to Show Cause sueh-a-partte-shew-cause-shall be

entitled to be informed of the charges against it; and to have an evidentiary
hearing on the merits of the charges. The recipient shall have the right to be
present, to call witnesses, and to provideadduce other pertinent evidence.

After a full hearing, the Commission may invoke appropriate sanctions against the
recipient as authorized by statute, specifically including citation (i.e., submission)
to the Attorney General for action on any violation of the law-misdemeaneor; or
certification to the Director of Insurance for disciplinesuspenston of license.

(Source: Amended at 40 Ill. Reg. , effective )
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TITLE 50: INSURANCE
CHAPTER VI: WORKERS' COMPENSATION COMMISSION

PART 9100

INSURANCE REGULATIONS
Section
9100.10 Insurance Forms
9100.20 Policy Information Page
9100.30 Termination of Insurance
9100.40 Requirements for Approval as a Self-Insurer
9100.50 Self-Insurers to File Statements and Reports
9100.60 Administration of Claims Against Securities, Indemnity or Bonds of Self-

Insurers

9100.70 Administration of Claims Against Group Self-Insurer's Insolvency Fund
9100.80 Administration of Claims Against the Self-Insured Employers Liability Fund
9100.85 Administration of Claims Against the Injured Workers' Benefit Fund
9100.90 Insurance Coverage: Compliance

AUTHORITY: Implementing Section 4 of the Workers' Compensation Act [820 ILCS 305] and
Section 4 of the Workers' Occupational Diseases Act [820 ILCS 310], and authorized by Section
16 of the Workers' Compensation Act and Section 16 of the Workers' Occupational Diseases
Act.

SOURCE: Filed and effective March 1, 1977; amended at 5 1ll. Reg. 8910, effective August 24,
1981; codified at 7 1ll. Reg. 2345; emergency amendment at 8 Ill. Reg. 15976, effective August
16, 1984, for a maximum of 150 days; amended at 9 Ill. Reg. 3705, effective March 12, 1985;
emergency amendment at 10 Ill. Reg. 6003, effective April 18, 1986, for a maximum of 150
days; amended at 10 Ill. Reg. 15615, effective September 10, 1986; emergency amendment at 14
I1l. Reg. 4920, effective March 9, 1990, for a maximum of 150 days; amended at 14 Ill. Reg.
13149, effective August 1, 1990; amended at 15 Ill. Reg. 16969, effective November 12, 1991;
amended at 20 Ill. Reg. 3826, effective February 15, 1996; recodified from 50 Ill. Adm. Code
7100 to 50 1ll. Adm. Code 9100 at 39 Ill. Reg. 9614; amended at 40 Ill. Reg. , effective

Section 9100.20 Policy Information Page

a) Every insurer, upon issuance of an insurance policy, must, within ten-{10} days,
file a policy information page with the National Council on Compensation
Insurance showing the locationsteeation{s} and character of the business
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operationseperation{s), the date effective, and the policy number. The
policyPehiey information page must be countersignedeeuntersigned by a duly
authorized agent of the insurance company.
b) A policy information page shall be required whenwhere a previous policy
information page has been filed and the coverage has been extended, renewed or
otherwise continued by the same insurance carrier.

(Source: Amended at 40 Ill. Reg. , effective )

Section 9100.40 Requirements for Approval as a Self-Insurer
a) Application
1) Initial Application

A) Any private employer under the Workers' Compensation Act [820
ILCS 305] (the Act) and/or the Workers' Occupational Diseases
Act [820 ILCS 310] (WODA) who desiresshaH-desire to be
approved as a self-insurer shall file with the Commission an
Application for Approval apphication-forapproval-on a form
prescribed by the Commission and the most current 3 years'
auditeda—eurrent financial statementsstatement. A private employer
does not include group self-insured employers under Section 4(a)

of the Werkers-Compensation-Act or Section 4(a) of WODAthe
Woerkers-Oceupational-Diseases-Act or the State of Illinois, any

political subdivision of the Statestate, unit of local government or
school district, or any other public authorities or quasi-
governmental bodies, including any subunits of the foregoing
entities. (Section 4a-2(c) of the Act) Any reference in this Part to
workers' compensation insurance coverage shall encompass
coverage under both the Act and WODA.

B) The application and current financial statementsstatement shall be
signed and sworn to by the president or vice-president and
secretary or assistant secretary of the employer, if it isbe a
corporation, or by all of the partners, if it is abe copartnership, or
by the owner if it isbe neither a copartnership nor a corporation.
(Section 4(a)(1) of the Act)
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In the event the employer does not have a-eurrent-audited financial
statementsstatement, the employer must submit a-eurrent-financial
statements that havestatement-which-has been prepared by an
outside accounting firm.

Each controlled employer or subsidiary requesting approval as a
self-insurer shall provide the current financial statementsstaterment

of the parent corporationseerporation{s} or each of its controlling
personspersen(s) designated by the Commission.

) A subsidiary means any entity in which another company,
directly or indirectly, owns, controls or holds, with the
power to vote a majority (more than 50 percent) of the
outstanding voting securities of the company.

i) Controlled employer means a not-for-profit corporation
with respect to which an individual or another entity has the
right either to elect or appoint, directly or indirectly, a
majority of the directors, trustees or other governing body
of a not-for-profit corporation, or has the right to approve
or disapprove, directly or indirectly, the persons appointed
as a majority of the directors, trustees or other governing
body of a not-for-profit corporation.

i) Controlling person means an individual or entity thatwhieh
has the right to elect or appoint, directly or indirectly, a
majority of the directors, trustees or other governing body
of a not-for-profit corporation,; or has the right to approve
or disapprove, directly or indirectly, the persons appointed
as a majority of the directors, trustees or other governing
body of a not-for-profit corporation.

All initial applications and financial statements shall be submitted
at least 60 days prior to the requested effective date of self-
insurance. (Section 4(a)(1) of the Act)

All initial applications must include evidence of current workers'
compensationWerkers-Cempensation insurance coverage
thatwhieh shall be maintained until final approval as a self-insurer
is granted.
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Each private employer applying for self-insurance shall indicate
how it will service its self-insurance program. The employer shall
provide adequate facilities for the investigation, administration and
payment of claims or shall contract with a service company
possessing thesueh personnel and facilities to provide thosesueh
services. In determining whether facilities are adequate for the
investigation, administration and payment of claims, the following
shall be considered:

) whether there is personnel experienced in the adjudication
of workers' compensation claims;

i) whether there is a reporting system for workers'
compensation claims;

iii)  whether the reporting system is automated and the
frequency of reports generated by the system;-and

iv) the response system to claims filing; and-

V) whether a current estimate of the expected total cost for
each claim is established based on facts of each claim,
medical information, and provisions of the Act. This
estimation is not trended, based on discounted present
value, or actuarially developed.

If the employer has contracted with a service company for the
administration of claims, a copy of the contract shall be submitted
with the initial application.

2) Renewal Application

A)

Each private self-insurer shall, upon notice from the Commission,
file annually an application to continue the self-insurance
privilege. The renewal application shall be on a form prescribed
by the Commission and shall be accompanied by thea-eurrent
financial statementsstatement-as described in subsection
(@)(1)(AS). The renewal application and eurrent-financial
statementsstatement shall be signed and sworn to in accordance
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with subsection (a)(1)(B)-abeve. Each subsidiary or controlled
employer requesting approval as a self-insurer shall provide the

current financial statement of its parent corporationseerporation{s)
or controlling personspersen{s} designated by the Commission.

B) The self-insurer shall indicate any change in how it will service its
self-insurance program. If the employer has contracted with a
service company for the administration of claims, a copy of the
current contract shall be submitted with the renewal application.

Application Fee

1)

2)

3)

Each private employer applying for self-insurance and each private self-
insurer applying for renewal (continuation) of the self-insurance privilege
shall pay a nonrefundableren—+refundable application fee of $500 that-60
which shall be deposited upon receipt by the Commission into the Self-
Insurers Administration Fund. (Section 4a-4(a) of the Act)

I1™Where the applicant is a corporation, an application fee shall be required
of each corporation and each and every corporate subsidiary. (Section 4a-
4(a) of the Act) IfWhere the applicant is a not-for-profit corporation
employer, an application fee shall be required for each and every
controlling person and each and every employer applying for the self-
insurance privilege or the renewal of the self-insurance privilege.

The application fee shall be paid by check or money order,+made payable
to the Self-Insurers Administration Fund.

Review of Application

1)

2)

Within 45 days afteref receipt of an initial application or an application to
renew the self-insurance privilege, the Self-Insurer's Advisory Board (the
Board) shall review or see to the review of the application and submit its
recommendations for disposition to the chairman of the Commission (the
Chairman). (Section 4(j) of the Act)

The review of the application shall include, but not be limited to,
consideration of the earned points on the financial ratios set forth in this
subsection (¢)(2)below:




ILLINOIS REGISTER

WORKERS' COMPENSATION COMMISSION
NOTICE OF ADOPTED AMENDMENTS

A) Earned Points on Financial Ratios

) Current Assets to Current Liabilities
2 1 = 6 points
1.75 1 = 5points
1.6 1 = 4points
1.4 1 = 3points
1.25 1 = 2points
1.1 1 = 1points
1 1 = 0 points

(A negative ratio, one in which current assets are less than
current liabilities, may be considered a reason to reject a
new application}.)

i) Capital & Retained Earnings (Net of Treasury Stock) to
Sales (Less Discounts)

20% = 6 points
17.5% = 5 points
13.5% = 4 points
10% = 3points
85% = 2points
7% = 1 points
5% = 0 points

iii) Capital & Retained Earnings to Long Term Debt

2 1 = 6 points
1.75 1 = 5points
1.6 1 = 4points
1.4 1 = 3points
1.25 1 = 2points
1.1 1 = 1points
1 1 = 0 points

B) An employer who earns a total of 18 points in the 3three financial
ratios in subsectionsubseetions (¢)(2)(A){H-{H-abeve in each year
of the most current 3three years' audited financial statements and
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has been self-insured for a minimum of 3three consecutive years
mayshal be deemed to have satisfied the Commission of its
financial strength to meet its workers' compensation obligations
without the necessity of furnishing security, indemnity or bond or
making some other provision satisfactory to the Commission for
securing its workers' compensation obligations pursuant to
subsection (c)(3)-below.

C) A total of 9 to 18 points earned in the 3three financial ratios in
subsectionsubsections (C)(2)(A))-(H)-abeve shall create a
rebuttable presumption that the employer's application should be
approved conditional upon the furnishing of appropriate security or
other means satisfactory to the Commission for securing its
workers' compensation obligations pursuant to subsection (c)(3)
bboss,

D) The Board may recommend for approval applicants who earn less
than 9 points in the financial ratios of subsectionsubsections
(©)(2)(A)LHb) if the employer's application and financial
statement, together with appropriate security or other means
satisfactory to the Commission for securing its workers'
compensation obligations pursuant to subsection (c)(3)-below,
demonstrate the ability of the employer to meet its obligations

under the Workers-Compensation-Act/WODA-and-Workers'

Security

WhenWhere an applicant is required to furnish security—hdemnity-ora
bend or provide some other means satisfactory to the Commission to
guarantee payment of its workers' compensation obligation, the furnishing
of thatsueh security-tndemnity-or-bend or other provision shall be a
condition precedent to the approval of the initial or renewal application for
self-insurance. The Chairman shallmay also require that the applicant
further secure payment of liabilities under the WWerkers-Compensation
Act/WODA-and-\Werkers-Occupational-Diseases-Act by obtaining a

policy of excess workers' compensationhabiity-orcatastrophe insurance
on such form as may be required by the Commission.

A) Security Determination
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i)

The amount of the security shall be based upon, but not be
limited to, such criteria as the employer's financial strength,
industry, the amount of aggregate-excess insurance, and
demonstrated loss experience.

An employer's financial strength shall be determined by
applying the financial ratio summarization in this
subsection (c)(3)(A)belew. The financial ratio
summarization is based upon the total number of earned
points as calculated by applying the financial ratios in
subsection (¢)(2)(A). A financial factor (percentage) is
assigned to the financial ratio summarization. The
applicable financial factor is applied in determining the
amount of security in subsections (c)(3)(B) and (C)-below.

Financial Ratio Summarization

Financial Factor Earned Points
16 - 18 points = 35%
14 - 15 points = 40%
12 - 13 points = 60%
9 - 11 points = 70%

B) Security/Loss Fund Determination

i)

WhenWhere the employer submits audited financial
statements_containing an unqualified opinion, the security
requirement shall be determined by using the highest
amount of security obtained after applying the following
formulas:

Minimum security to be not less than $200,000.

RESERVE FORMULA

Total outstanding loss reserves are multiplied by the
applicable trending factor. In the event that an employer's
losses are affected by growth or size of the entity, the
reserves maylesses-will be equalized. The following
formula is then applied:
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total outstanding loss reserves (loss fund) x
applicable trending factor x applicable financial
factor = security.

PAID LOSS FORMULA

Paid losses for up to each of the last 5 years are multiplied
by the applicable trending factors. The total of paid losses
is divided by the number of years used to obtain the
average yearly paid loss. However, in the event that an
employer's losses are affected by growth or size of the
entity, the paid losses maywiH be equalized. The following
formula is then applied:

average yearly paid loss (loss fund) x applicable
trending factor x applicable financial factor =
security.

If the employer submits financial statements that do not
contain an unqualified opinion orwhich are not audited, the
security requirements shall be determined by using the
highest amount of security obtained after applying the
following formulas:

Minimum security to be not less than $200,000.

RESERVE FORMULA

total outstanding loss reserves (loss fund) x applicable
trending factor x 125% = security.

PAID LOSS FORMULA

Paid losses for up to each of the last 5 years are multiplied
by the applicable trending factors. The total of paid losses
is divided by the number of years used to obtain the
average yearly paid loss. The following formula is then
applied:
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ivy)

average yearly paid loss (loss fund) x applicable
trending factor x 125% = security

Where the employer has aggregate excess insurance
Epes o npe e b Losnelp Ui ol ece ey

If the employer self-administers its workers' compensation
claims program, or if the claims administration contract
with an outside administrator does not include service on a
life of claimelaims-on-anincurred basis, a factor of 120% is
applied to the formulas used in subsectionsubsections
(©)(3)(B)(i).and; (i) and-(ii)-abeve; to cover the contingent

claims cost in the event of insolvency.

All trending factors used in this subsection (b)(3)(C) are
adopted by resolution of the Board and are available from
the Board or the Commission upon request. Trending
factors are determined by reviewing the rates of inflation
for self-insurance, including claim payments, both medical
and indemnity, and costs of claim administration. The
trending factor shall be determined after consultation with a
Fellow of the Casualty Actuarial Society.

The security requirement for self-insurers; who, upon initial or
renewal application, earn less than 9 points after applying the
financial ratios in subsection (c)(2)(A), shall be determined as a
percentage of the loss fund size as follows:

Points
Scored

6-8.9

Percentage
Loss Fund Size of Loss Fund
0 - 250,000 130
250,001-500,000 120

500,001-1,0000,000 110
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1,000,001 + 100
0 - 250,000 150
250,001-500,000 130
500,001-1,000,000 120
1,000,001 + 110
0 - 250,000 200
250,001-500,000 175
500,001-1,000,000 150
1,000,001 + 130

If the percentage of loss fund referred to in this subsection
(b)(3)(C)abeve is less than 125% and the employer has submitted
financial statements that do not contain an unqualified opinion or

are not auditedunaudited-financial-statements, the percentage of
loss fund used will be 125%. In addition, if the employer self-
administers its workers' compensation claims program or if the
claims administration contract with an outside administrator does
not include service on a life of claimef-elaims-on-an-trcurred basis,
a factor of 120% is applied to cover the contingent claims cost in
the event of insolvency.

Acceptable Security Instruments

i)

ii€)

Surety Bond: Must be on a form prescribed by the
Commission. No surety bond may be terminated unless the
Chairman has received written notice of thesuch
prospective termination at least 60 days prior to the
termination date.

Escrow Agreement: Deposits under escrow agreements
shall be cash, negotiable United States government bonds
or negotiable general obligation bonds of the State of
Illinois. TheSueh cash or bonds shall be deposited in
escrow with any State or national bank or trust company
having trust authority in the State of Illinois. (Section 4(b)
of the Act) All escrow agreements shall be on a form
provided by the Commission. Securities used to fund an
escrow account shall have at all times a market value at
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least equal to the security requirement determined by the
Chairman. (See subsection (c)(3)(A).)

iiiF)  Letter of Credit: Must be issued by a financial institution
acceptable to the Commission and be written in conformity
with prescribed format.Alernative-and-additional-means

e e e e L
Kore ) bliaations inel I hall
e e e s s el ||

letters of credit must be accompanied by a Self-Insurer's
Agreement to Post on a form prescribed by the

Commission.

Guarantee Agreement

A subsidiary or a controlled employer shall obtain a guarantee agreement
executed by the parent company or controlling personspersen{s)
designated by the Commission. Pursuant to thesaid agreement, the parent
company or the controlling personspersen(sy) shall guarantee that the
obligations of the subsidiary or the controlled employer under the
Workers' Compensation Act/WODA and the Workers' Occupational
Diseases-Aet shall be paid. The guarantee agreement shall be submitted
on a form prescribed by the Commission. Whenever a guarantor under
such an agreement ceases to be a parent company; or controlling
personspersen{s) with respect to the subsidiary or controlled employer
whose obligations it has guaranteed, the former parent company and
subsidiary or controlling personspersen{s} and controlled employer shall
notify the Commission immediately. Notwithstanding any other provisions
of this Partrule, if the Board determines that a controlled person or
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subsidiary is controlled by an alien controlling person or parent company,
of is a utility, or is unable or unwilling to provide a guarantee agreement,
the Chairman may, in his or her discretion, waive the requirement that the
controlled employer or subsidiary provide a guarantee agreement;
ifprevided that the controlled employer or subsidiary or utility
furnishesshal-furnish to the Commission security in an amount to be
determined by the same methods used when an unaudited financial
statement has been provided in accordance withpursuant-te subsection
(©)(3)(B)(ii). "Alien controlling person” or "parent company" means a
controlling person or parent company created or organized under the laws
of a jurisdiction other than the United States of America or any political
subdivision thereof.

Decision

Within 45 days after receipt of an initial application or application to renew
(continue) the self-insurance privilege, the Board shall advise the Chairman of its
recommendations regarding the disposition of that initial or renewal application.
If the Chairman disagrees with any of the Board's recommendations, the
Chairman shall, within 30 days after receipt of the Board's recommendations,
notify the Board of the reasons in support of the decision. The Chairman shall
also promptly notify the employer of the decision within 15 days after receipt of
the recommendation of the Board. (Section 4(j) of the Act)

1) Approval

A) The Chairman shall notify the applicant in writing that it has been
approved as a self-insurer. Approval may be conditioned upon the
furnishing of appropriate and adequate security. The notice shall
set forth the requirements to be met, including, but not limited to,
the furnishing of security and the basis for the securitytherefer,
obtaining appropriate excess workers' compensationHabHity-er
catastrophe insurance, and-submission of an appropriate claims
administration and loss control program, and payment of
assessments prescribed by the Commission (see Section 4a-7 of the

Act).

B) Within 60 days after receipt of the notice described in subsection
(d)(1)(A), the conditionally approved employer shall comply with
all of the requirements of conditional approval as-stated in the
notice. The Chairman shall then issue a certificate of approval as a
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self-insurer. The effective date of self-insurance shall be set forth
in the certificate of approval.

C) Failure of the conditionally approved employer to comply with all
requirements of conditional approval within 60 days after receipt
of the notice r-subsection{e{H{AJ)-or to file a request for
reconsideration pursuant to subsection (f) belew-shall cause the
Chairman to issue an Ordererder denying the request for approval
as a self-insurer. The OrderSuch-order shall be subject to review
underpurstant-te subsection (h)-belew. Nothing in this subsection
(d)(1)herein shall bar the employer from reapplying for approval as
a self-insurer.

Denial

A) The Chairman shall notify the employer in writing that the
employer's initial or renewal application and financial statement do
not warrant approval of the self-insurance privilege. The notice
shall set forth the reasons why the employer's application for
approval as a self-insurer should be denied.

B) Failure of the employer to file a request for reconsideration
pursuant to subsection (f) belew-shall cause the Chairman to issue
an Ordererder denying the request for approval as a self-insurer.
The OrderSuch-order shall be subject to review underpursuantte
subsection (h)-below.

C) When the Chairman denies an application for renewal of the self-
insurance privilege, nothing in this subsection (d)(2)kerein shall
bar an employer from reapplying for approval as a self-insurer. A

Sueh-reapplicationre-apphication shall be considered an initial
application and must qualify under subsection (c)(2).

e) Additional Information

1)

The Chairman may at any time, on his or her own initiative or at the
request of the Board, require a self-insurer to file additional information
related to the self insurer'sseH-insurers' ability to adequately secure

payment of its financial obligations under the Werkers-Cempensation
Act/WODA and Workers' Occupational Diseases Act. ThatSuch
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information shall include, but not be limited to, information related to:;
A) the employer's financial condition;;

B) the employer's ability to provide an adequate claims administration
program;;

Q) the employer's loss control; or safety program;; and

D) the employer's ability to provide adequate excess insurance
coverage.

Upon review of the additional information, if the Chairman finds, after
consultation with the Board, that the security furnished by the self-insurer
should be adjusted or that the self-insurance privilege should be
terminated, the Chairman shall notify the employer of any change in the
security requirement or of his or her intent to terminate the self-insurance
privilege and the reasons for terminationtherefer. The notice shall set
forth a time and place of hearing on the matter, which shall be within 30
days after the date of the notice. The Chairman shall notify the employer
of the decision in writing after the hearing date. TheseSueh decisions
shall be subject to review underpursuant-to subsection (h)-below.

Failure of a self-insurer to comply with a request for additional
information, without good cause, may cause the Chairman to initiate
proceedings to terminate the self-insurance privilege.

Petition for Reconsideration

1)

2)

3)

Within 21 days after receipt of a notice of conditional approval or a notice
that the employer's initial or renewal application does not warrant
approval of the self-insurance privilege, the employer may file a petition
for reconsideration of the Chairman's determination.

The petition for reconsideration shall be made in writing and must state
the reasons why the Chairman should reconsider the decision.

The petition shall be accompanied by any documents thatwhieh support
the employer's position; and, if applicable, any information not previously
considered. TheSueh information may include, but is not limited to,
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evidence of an improving financial condition thatwhieh was not available
to the Board when the application was reviewed.

Request for Hearing

A) The employer may request a hearing on the petition for
reconsideration. The request for hearing must be filed with the
request for reconsideration.

B) Upon the filing of a timely petition for reconsideration and request

for hearing-as-defined-r-subsection{H{H)-abeve, the Chairman

shall issue a notice thatwhich sets forth a place and time of
hearing, which shall be within 30 days after the date of the notice.

C) Hearings on the petition for reconsideration shall be conducted in
accordance with subsection (g)-belew.

D) In the absence of a request for hearing, the Chairman may consider
all matters at issue from the petition for reconsideration and
accompanying documentation.

The Chairman shall issue an order notifying the employer of his or her
final decision and the reasons for that decisiontherefer. The OrderSueh
order shall be subject to review underpursuantte subsection (h)-below.

Conduct of Hearings

1)

2)

3)

4)

All hearings under this Section shall be conducted by the Chairman or a
Commissioner designated by the Chairman.

All hearings shall be conducted in accordance with the requirements of
Article 10 of the Illinois Administrative Procedure Act [5 ILCS 100/Art.
10].

At the hearing, the employer shall have the right to respond and to call
witnesses, cross-examine witnesses and present evidence.

The Commission, or any member of the Commissionthereef, shall have the
power to administer oaths, to subpoena and examine witnesses, and issue
subpoena duces tecum requiring the production of such books, papers,
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records or documents as may be evidence to determine the issues of denial
or termination of the self-insurance privilege or adjustment of the security.

| (Section 16 of the Act){820-H-CS-305/16}

| 5) The Illinois Ruleseemmontaw-rules of Evidenceevidence and Article VIII
of the Code of Civil Procedure [35 ILCS 5/Art. V1II] shall apply at the
hearing.

h) Appeal
All Orderserders made by the Chairman under Section 4(j) of the Act shall be
subject to review in the same manner and within the same time as provided by
subsection{(f-ef-Section 19(f) of the Act for review of awards and decisions of the
Commission. (Section 4(j) of the Act)

Regquirements Following Termination of the Self-Insurance Privilege

D

1) Termination of the employer's self-insurance privilege does not terminate
its obligation to provide the Commission with security. The Chairman
shall approve release of the security when the Chairman determines, in his
or her discretion, that the employer, as a private self-insurer, has no
outstanding liability under the Act/WODA.

2) Former self-insurers shall be liable for any and all assessments until they
have discharged all obligations to pay compensation that arose during the
self-insurance period. (Section 4a-7(b) of the Act)

(Source: Amended at 40 Ill. Reg. , effective )

| Section 9100.60 Administration of Claims Against Securities, Indemnity or Bonds of Self-
Insurers

a) Determination of Self-Insurer's Insolvent Condition
| This Section applies whenever'Whenever:

1) Any self-insured employer who is unable to pay compensation under
Sections the-Werkers-Compensation-Aet{820-H-CS-365/7(f), 8(a), 8(b),
8(c), 8(d)(2), 8(d)(2), 8(e), 8(f), 19(a) and 19(g)} of the Act and Section
7(7) of WODAand-Workers'Occupational Diseases-Act {820 H.CS
310/7(H] has filed a written notice of thatsueh inability to pay with the

Workers-Compensation-Commission; or
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2) Any person who has filed an Application for Adjustment of Claim elaim
against a self-insured employer gives written notice to the Werkers:
Compensation-Commission thatwhich the Commission determines has
raised a question with respect to that employer's ability to pay

compensation under the Werkers-Cempensation-Act/WODA-and
Miesnel ol Doceaone Dol gr

3) It is established that a court of competent jurisdiction has determined or is
conducting proceedings to determine that a self-insured employer is
unable to pay compensation under the Weorkers-Compensation
Act/WODA and Workers' Occupational Diseases Act; or

4) Any self-insurer has filed for, or is the subject of, any proceeding under
the federal Bankruptcy Reform Actaet of 1978 (11 USC 101 et seq.); or is
a party, whether plaintiff oref defendant, in any proceeding in which a
receiver, liquidator, custodian, rehabilitator, sequestrator or trustee, or
similar officer for thesueh self-insurer or its property, has been appointed;

The Werkers-Coempensation-Commission, on its own motion or on the motion of
any other party, shall hold a hearing to determine the ability offe the self-insurer
to pay compensation under the Act and to determineef the existence and status of
any action described in subsection (a)preceeding-orproceedingsreferenced
above. The Commission or any member of the Commissionthereof shall have the
power to administer oaths, to subpoena and examine witnesses, and to issue
subpoena duces tecum requiring the production of such books, papers, records; or
documents as may be evidence to determine such issues. [820 ILCS 305/16]

Duty to Notify

A self-insured employer thatwhich is claiming it is unable to pay compensation
under the Werkers-Compensation-Act/\WWODA and that-and-\Aerkers'
Oceupational-Diseases-Aet-which is a party to a bankruptcy proceeding described
in subsection (a)(4)-abewve, or thatwhich is the subject of an order set forth in
subsection (a)(3) or (4)-abeve, shall file written notice of thatsuch fact with the
Irdustrial-Commission within 10 days afteref the occurrence of thesueh event.

Stay
Upon notification of any of the actions described in subsection (a),events+r-50-H-

Adm-Code-9100-60(a){1)}{4) the Werkers-Compensation-Commission shall, on
its own motion, stay all proceedings before the WerkersCoempensation
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Commission involving thatsatd self-insured employer for at leastro-less-than 60

days.

Transfer of Securities, Indemnity or BondsefBend to the Commission

1)

2)

The Werkers-Compensation-Commission will issue notification, within 20
days after a hearing, of its determination that the self-insured employer is
unable to pay compensation due under the YWerkers-Cempensation

Act/WODA-and-Werkers-Oceupational- Diseases-Aet, or-has filed for, or
is the subject of, any bankruptcy proceeding (seeset-ferth-in-subsection

(a)(4))-abeve, or is the subject of an order under subsection (a)(3) or (4).
Any-abeve-any holder of any securities, indemnity or bonds furnished by
thatsueh employer guaranteeing the payment of compensation under the

Mlopept Compnonca o ACt/ WO A e iledeapst Diocnnn cnal e cpnces

Aet; shall notify the Werkers-Cempensation-Commission in writing
whether er-net-it is willing te-and able to administer thosesueh funds.

Unless the holder has provided written notification to the Commission
within thesueh 20 daydays period that it is able and willing to administer
the funds, thesueh holder shall immediately deliver all such securities,

indemnity or bonds to the Werkers-Compensation-Commission;
otherwise, the Werkers-Compensation-Commission shall order thesueh

delivery; or refer the matter to the Attorney General's Office for litigation
to collect or recover all such securities, indemnity or bonds.

Upon receipt of the securities, indemnity or bonds, the Commission shall
deposit the proceeds of thosethe-satd securities, indemnity or bonds with
any state or national bank or trust company having trust authority in the
State of Illinois thatwhich has been ranked in the upper 10% in the Annual
Report submitted by the State of Illinois Director of the Division of
Banking of the Department of Financial and Professional
RequlationCemmissioner-of Banks-and-Trust- Companies and thatwhich
has the lowest fees for administration of escrow funds. Deposits in thesaid
bank or trust company shall be in the form of negotiable United States
government bonds oref negotiable general obligation bonds of the State of
Illinois. The sated-bank or trust company shall administer the funds and,
upon the order of the Commission, shall distribute the funds. The
administration fees for thesaid bank or trust company shall be payable
only from the interest accrued on thesaid proceeds from time of deposit.

Filing Periods for Claims Against Securities, Indemnity or Bondsbends
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If the bankruptcy proceedings describedsetforth in subsection (a)(4)
abeve-have been commenced or the Order affecting an entityerder under
subsection (a)(3) or (4) wasabeve-has-been entered prior to September 17,
1984, any claim against the securities, indemnity or bonds with respect to
a case for which an Application for Adjustment of Claim has not already
been filed pursuant to 50 Ill. Adm. Code 9020.20 must have beenbe filed
on or before September 17, 1984,

If the bankruptcy proceedings describedsetforth in subsection (a)(4)
abeve-have been commenced or the Order affecting an entityerder under
subsection (a)(3) or (4) wasabeve-has-been entered on or after September
17, 1984, any claim with respect to a case for which an Application for
Adjustment of Claim has not already been filed pursuant to 50 Ill. Adm.
Code 9020.20 must be filed on or before 12 months after the date of the
commencement of thosesueh proceedings or the entry of the Ordersuch
Ler,

Distribution of Securities, Indemnity or Bonds

1)

2)

3)

Upon determination by the Commission of the extent of the Self-Insured's
liabilityliabity under the Act in all cases for which Applications for
Adjustment of Claims or Settlement Contract Petitionssettlerment-contract
petitions have been filed or for which claims are pending against the
securities, indemnity or bonds, the Commission shall hold a hearing to
determine the proceeds of the securities, indemnity or bonds. Notice of
this hearing will be by mail at least 15 business days prior to the hearing
and shall be given to all parties, including the holders of the securities,
indemnity or bonds.

If, after a hearing pursuant to subsection (g)(1)-abeve, the Commission has
determined that the proceeds of the securities, indemnity or bonds are
sufficient to pay all claimselaim against thesueh assets in full, it shall
order the holder or the depositorydepesitary bank or trust company to
make payment to the parties entitled to the assetstherete who have
perfected claims against thosesueh assets, in accordance with the terms of
awards or settlements which-the Commission has entered or approved.

If the Commission determines that the proceeds of securities, indemnity or
bonds are not sufficient to pay all claims in full, thosethen-such claims
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thatwhich are for compensation for death and for temporary and total
permanent disability and claims for medical expenses shall, as a class, be
payable prior to payment of any other claims. If;-and-if the proceeds of
securities—hdemnity-or-bends-are not sufficient to pay all claims within
thissatd class in full, then-payment of thosesueh claims will be proratedpre
rated on the basis of the amount of each claim in proportion to the amount
of the securities, indemnity and bonds available for distribution.

After all claims within the class have been paid in full, if any amount from
the proceeds of securities, indemnity or bonds remains for distribution,
then-payments of all other claims will be proratedpro-rated on the basis of
the amount of each identifiedsueh claim in proportion to the amount of the
remainder of the securities, indemnity or bonds.

If, after all identifiedsueh claims are paid in full, there-exists-any surplus
securities, indemnity or bond amounts remain, the Commission shall order
those satd-amounts returned to the employer, bond company, or other
party with legal right to thosesteh monies.

(Source: Amended at 40 Ill. Reg. , effective )

Section 9100.85 Administration of Claims Against the Injured Workers' Benefit Fund

a) Reimbursement

1)

The Commission shall have the right to obtain reimbursement for any
compensation obligations paid by the Injured Workers' Benefit Fund
(IWBF) from any individual employer/owner, corporate officer, director of
a corporate employer, partner of an employer partnership, or member of
an emplover limited liability company. (Section 4(d) of the Act)

If an injured employee or his or her personal representative receives

payment from the IWBF, the State of lllinois has the same rights under

Section 5(b) of the Act/WODA that the employer who failed to pay the

benefits due to the injured employee would have had if the employer had

paid those benefits. Any moneys recovered by the State as a result of the

State's exercise of its rights under those statutes shall be deposited into the

IWBF for the payment of claims. (Section 4(d) of the Act)

b) Administration for IWBF Payout
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To gqualify for payment from the IWBF, a claimant must have filed an Application
for Adjustment of Claim against the employer (see 50 Ill. Adm. Code 9020.20)
and must have named the State Treasurer as ex-officio custodian of the IWBF as a
party respondent, or must have amended the Application of Adjustment of Claim
to do so.

(Source: Added at 40 Ill. Reg. , effective )

Section 9100.90 Insurance Coverage: Compliance

a)

b)

Employers to Insure Payment of Compensation

Any employer subject towhe-shaH-come-within-the-provisions-of Section 3 of the
Workers-Compensation-Act {the-Act)-{820-H-CS-305/3}-or any employer who
electsshall-eleet to provide and pay the compensation provided for in the Werkers'
Compensation-Act/WODA-and-the-Workers-Oceupational- Diseases-Aet{820
H=-CS-310} shall insure payment of thatsteh compensation as required bypursuant

te Section 4(a) of the Act/WODA-and-Section-4(a)-ofthe-WerkersOceupational
Diseases-Aet by obtaining approval fromby the trdustria-Commission to operate

as a self-insurer or by insuring its entire liability to pay thesueh compensation in
some insurance carrier authorized, licensed; or permitted to do such insurance
business in Illinois.

Failure to Insure Payment of Compensation Liability;— Penalty
Penalties may be assessed by the Commission after reasonable notice and hearing
in accordance with Section 4 of the Act and Section 4 of WODA.
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2)

Notice of Non-Compliance

1) The Werkers-Compensation-Commission shall give Notice of Non-

Compliance to the employer at the employer’s last known address or to the
employer's representative-thereef. The notice shall be accompanied by a
certificate of service by the Weorkers-Compensation-Commission on the

employer, setting forth the time and manner of service.

2) The Notice of Non-Compliance shall be a written statement setting forth,
but not limited to, the following information:

A) the name and address of the employer;

B) a statement of the Section of the statute alleged to be violated, the
periods of non-compliance and the penalty thatwhich may be
imposed;

C) a statement that the employer must submit evidence of compliance
or otherwise respond within thirty-(30) days afterof the date of
receipt of the notice. Examples of evidence of compliance are:

)] a copy of the policy information page as-required to be
filed under Section 9100.20 thatwhich indicates coverage
for the periods of alleged non-compliance;

i) a self-insurance certificate of approval covering the periods
of alleged non-compliance;-

i a copy of a pooling agreement showing membership in a
licensed group workers' compensation pool authorized by
the Illinois Department of Insurance during the alleged
periods of non-compliance;

D) a statement that failure to respond to the Notice of Non-
Compliance within the prescribed time period shall cause the
Commission to set this matter for hearing in accordance with



ILLINOIS REGISTER

WORKERS' COMPENSATION COMMISSION

NOTICE OF ADOPTED AMENDMENTS

subsection (d).

3) Informal Conference

A)

B)

C)

D)

E)

d) Hearings

When a Notice of Non-Compliance has been sent, the Commission
shall, at the request of the employer or its attorney, or may on its
own initiative, schedule the matter for an informal conference at
which a designated representative of the Commission shall meet
with the employer in an attempt to resolve the matter.

A request by the employer or its attorney for an informal
conference must be received by the Commission within fifteen
€15} days afteref the receipt of the Notice of Non-Compliance.

The Commission shall send written notice to the employer or its
attorney at least seven{7} days prior to the scheduled conference.

The conference shall be held at a site designated by the
Commission.

If the matter cannot be resolved at the conference, the Commission
shall set the matter for hearing in accordance with subsection (d).

1) Notice of Hearing; Locations

A)

B)

A matter under this Section is commenced by the Werkers'
Compensatior-Commission by service of a Notice of Hearing upon
the employer at least thirty{30} days prior to the time fixed for
hearing. If service cannot be made by personal service,
serviceServiee of the Notice shall be by United States registered or
certified mail addressed to the employer at the last known address
or to the employer's representative-thereof.

The Notice of Hearing shall be a written statement setting forth,
but not limited to, the following information:

)} the name and address of the employer;
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i) the time, date and place of hearing;
i) the name of the Commissioner;

iv) a statement of the Sectionsection of the statute alleged to be
violated, periods of non-compliance and the penalty
thatwhich may be imposed; and

V) a statement that failure to appear at the hearing, ifwhere no
continuance has been obtained prior to the hearing, shall
constitute a default and shall result in a finding that there
has been a knowing and willful wfu!-failure of the
employer to insure his or her liability to pay compensation
in accordance with Section 4(a) of the Act or to comply
with an Ordererder of the Commission under Section 4(c)
and an assessment of penalties under Section 4(d)-efthe
Aet.

C) The hearing shall be set at a site designated by the assigned
Commissioner.

Assignment

A) In all cases in whichwhere the employer is principally located in
Cook County, a matter to be scheduled for hearing under this
Section shall be randomly assigned to a Commissioner.

B) In all other cases, a matter to be scheduled for hearing under this
Section shall be assigned to the Commissioner who serves that
territory within which the employer is principally located.

Conduct of Hearings

A) At the hearing, a representative of the Commission shall have the
opportunity to introduce evidence, to call and examine witnesses,
and to cross-examine witnesses. The employer or its attorney shall
be given the opportunity to show that there has been compliance
with Section 4(a) of the Act or an Ordererder of the Commission
under Section 4(c) or show cause why compliance has not been
accomplished. The employer or its attorney shall have the




ILLINOIS REGISTER

WORKERS' COMPENSATION COMMISSION

B)

C)

D)

E)

Decision

NOTICE OF ADOPTED AMENDMENTS

opportunity to introduce evidence, to call and examine witnesses,
and to cross-examine witnesses. The representative of the
Commission shall have the right of rebuttal.

The Commission or any member of the Commissionthereef shall
have the power to administer oaths, to subpoena and examine
witnesses, and to issue subpoenassubpeena duces tecum requiring
the production of such books, papers, records or documents as
may be evidence to determine the issue of non-compliance.
(Section 16 of the Act)

The Illinois Rules of Evidenceeemmeon-taw-rules-of-evidence and
Article VII1 of the Code of Civil Procedure [735 ILCS 5/Art. VIII]
shall apply except to the extent they conflict with the Workers'
Compensation Act, the Workers' Occupational Diseases Act, or the
Rules Governing Practice Before the Workers' Compensation
Commission (50 Ill. Adm. Code: Chapter VI).

A certification from an employee of the National Council on
Compensation Insurance stating that no policy information page
has been filed in accordance with Section 9100.20 shall be deemed
prima facie evidence of that fact.

A certification from an employee of the Commission stating that
an employer has not been approved as a self-insurer shall be
deemed prima facie evidence of that fact.

The Commission, after the hearing is concluded, shall issue a Decision that
includes oo - on-which-shal-nelude:

1) the findings of the Commission;

2) whenwhere applicable, the dates of failure to insure and the amount of
penalty assessed for each day;

3) the payment procedures as-provided in subsection (f); and

4) a statement of the conditions for a judicial review of the Commission's
Decision ¢eeisten-in accordance with the requirements of 50 11l. Adm.
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Code 9060.

Payment Procedures

WhenWhere the Commission assesses a penalty against an employer in
accordance with Section 4(d) of the Werkers-Cempensation-Act/WODA-ef
Workers-Oceupational-Diseases-Aet, payment shall be made according to the

following procedure:

1) payment of the penalty shall be made by certified check or money order
made payable to the State-of-1llinois Workers' Compensation Commission;

2) payment shall be mailed or presented within thirty(30) days afterof the
final Ordererder of the Commission or the order of the court on review
after final adjudication to:

Workers' Compensation Commission
Insurance Compliance DivisionFiseal-Office
100 West Randolph Street

Suite 8-328

Chicago, Illinois 60601

e

3) or as otherwise directed by www.iwcc.il.gov.

Work-Stop Order

1) Failure to Insure Payment of Compensation Liability; Work-Stop Order
When the panel has issued a decision under subsection (q)(5), the
Commission may issue a Work-Stop Order on an employer requiring the
cessation of all business operations at the employer's places of
employment or job sites.

2) Hearings, Notice, Locations

A) A matter under this Section is commenced by the Commission's
Insurance Compliance Division by service of a Notice of Work-
Stop Hearing upon an employer at least 5 days prior to the time
fixed for hearing.

B) If service cannot be made by personal service, by United States
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registered or certified mail addressed to the employer at the last
known address or to the employer's representative, service may be
effectuated by posting a copy of the Notice of Work-Stop Hearing
at the entrance of the employer's places of employment or in a
prominent place at the job sites.

The Notice of Work-Stop Hearing shall set forth the following
information:

i) The name and address of the employer;

i) The time, date and place of hearing;

iii A statement of the Section of the statute alleged to be
violated, periods of non-compliance, and that a Work-Stop
Order may be issued;

iv) A statement that failure to appear at the hearing shall
constitute a default and shall result in a finding that:

. there has been a knowing failure of the employer to
provide coverage required by Section 4(a) of the
Act;

. the failure to insure is deemed an immediate serious

danger to public health, safety and welfare; and

. a Work-Stop Order shall be issued by the
Commission hearing panel at the close of evidence.

Assignments

A)

A matter to be scheduled for a Work-Stop Order hearing in
Chicago shall be randomly assigned to any available
Commissioner.

A matter to be heard in Springfield shall be scheduled to a
Commissioner at his or her next available review date.

The hearing shall be held within 7 days after the date of the Notice
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of Work-Stop Hearing.

Hearings under this subsection (g) shall be conducted in accordance with

subsection (d)(3).

Decision

A)

A panel of 3 Commissioners (one member representing the
employing class, one member representing the employee class, and
one member representing neither the employing or employee class)
shall issue a decision at the close of the hearing that shall include:

1) The findings of the Commission;

i) The dates of failure to insure;

iii A statement of the conditions for a judicial review of the
Commission's decision in accordance with the requirements
of 50 Ill. Adm. Code 9060.

If the panel's decision finds that the employer has knowingly failed
to provide the WC coverage required by Section (4)(a) of the Act,
that failure is statutorily deemed an immediate serious danger to
public health, safety and welfare justifying service by the
Commission of a Work-Stop Order under subsection (g)(1).
(Section 4(d) of the Act)

Issuance and Posting of Work-Stop Order

A)

B)

A Work-Stop Order shall take effect immediately upon issuance by
the Commission.

Posting of Work-Stop Order

i) Upon taking effect, the Commission shall cause a Notice of
Work-Stop Order to be posted at the employer's places of
employment or job sites reflecting the decision of the
Commission.

i) The Notice of Work-Stop Order shall be in the form of a
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sign of sufficient size and visibility to serve as notice to the
public or persons at or entering the employer's places of
employment or job sites that a Work-Stop Order is in
effect. The notice shall be affixed to the employer's places
of employment or job sites in any manner possible,
including, but not limited to, windows, doors and fencing.

Upon request by the Commission, any law enforcement
agency in the State shall render assistance to the
Commission to carry out the provision of Section 4(d) of
the Act, including, but not limited to, preventing any
employee from remaining at the employer's place of
employment after a Work-Stop Order has taken effect.

7 Release of Work-Stop Order

A) A Work-Stop Order shall remain in effect until the Commission
issues a Release of the Work-Stop Order upon a finding that the
employer is in compliance with the workers' compensation
insurance coverage requirements of Section 4(a) of the Act. An
employer may request a Release of the Work-Stop Order by
demonstrating compliance by submitting a copy of the policy
information page issued by an insurance carrier (see Section
9100.20) and proof of payment of premium for at least 90 days.
The documentation provided must be to the Commission's
satisfaction.

B) Release of a Work-Stop Order does not relieve the employer
and/or officers of any fines, penalties or decision that may be
assessed for prior noncompliance periods.

(Source: Amended at 40 Ill. Reg. , effective )
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TITLE 50: INSURANCE
CHAPTER VI: WORKERS' COMPENSATION COMMISSION

PART 9110
MISCELLANEOUS
Section
9110.5 Definitions
9110.10 Vocational Rehabilitation
9110.20 Petitions under Sections 19(h), 8(a), and 7(a) of the Act (Repealed)
9110.30 Commission Meetings: Minutes
9110.40 Petition to Suspend Compensation for Failure to Submit to Proper Medical
Treatment
9110.50 Petitions under Section 19(0) of the Act
9110.60 Distribution-eF-Commission Handbook
9110.70 Explanation of Basis of Non-Payment, Termination or Suspension of Temporary
Total Compensation or Denial of Liability or Further Responsibility for Medical
Care
9110.80 Rate Adjustment Fund and Second Injury Fund Contributions: Compliance
9110.90 Illinois Workers' Compensation Commission Medical Fee Schedule

AUTHORITY: Implementing and authorized by the Workers' Compensation Act [820 ILCS
305].

SOURCE: Filed and effective March 1, 1977; amended at 5 Ill. Reg. 5533, effective May 12,
1981; amended at 6 Ill. Reg. 8040, effective July 1, 1982; codified at 7 Ill. Reg. 2352; emergency
amendment at 14 Ill. Reg. 4929, effective March 9, 1990, for a maximum of 150 days; amended
at 14 1ll. Reg. 13161, effective August 1, 1990; emergency amendment at 30 Ill. Reg. 1912,
effective February 1, 2006, for a maximum of 150 days; amended at 30 Ill. Reg. 11743, effective
June 22, 2006; amended at 33 Ill. Reg. 2850, effective February 1, 2009; emergency amendment
at 34 1ll. Reg. 10222, effective July 6, 2010, for a maximum of 150 days; emergency rule
repealed by emergency amendment at 34 1ll. Reg. 17471, effective October 28, 2010, for the
remainder of the 150 days; amended at 36 Ill. Reg. 16349, effective November 5, 2012; amended
at 36 Ill. Reg. 17108, effective November 20, 2012; recodified from 50 Ill. Adm. Code 7110 to
50 1ll. Adm. Code 9110 at 39 Ill. Reg. 9616; amended at 40 Ill. Reg. , effective

Section 9110.10 Vocational Rehabilitation

a) An employer's vocational rehabilitation counselorFhe-employerorhis
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representative, in consultation with the injured employee and, if represented, with
his or her representative, shall prepare a written assessment of the course of
medical care; and, if appropriate, vocational rehabilitation required to return the
injured worker to employment. The vocational rehabilitation assessment is
required when it can be reasonably determined that the injured worker will, as a
result of the injury, be unable to resume the regular duties in which he or she was
engaged at the time of injury. When;-erwhen the period of total incapacity for
work exceeds 365120-continvous days, the written assessment required by this
subsection shall likewise be preparedwhicheverfirst-oceurs.

The assessment shall address the necessity for a plan or program_that,-which may
include medical and vocational evaluation, modified or limited duty, and/or
retraining, as necessary.

At least every 4 months thereafter, previded-the-injured-employee-was-and-has

remained-totaly-incapacitated-for-work-or until the matter is terminated by
Ordererder or Awardaward of the Commission or by written agreement of the

parties approved by the Commission, the employer, or his or her representative, in
consultation with the employee; and, if represented, with his or her representative,
shall:

1) if the most recent previous assessment concluded that no plan or program
was then necessary, prepare a written review of the continued
appropriateness of that conclusion; or

2) if a plan or program had been developed, prepare a written review of the
continued appropriateness of that plan or program, and make in writing
any necessary modifications.

A copy of each written assessment, plan or program, review and modification
shall be provided to the employee and/or his or her representative at the time of
preparation, and an additional copy shall be retained in the file of the employer
and, if insured, in the file of the insurance carrier. Copies shall-+te be made
available for review by the Commission, on its request, until the matter is
terminated by Ordererder or Awardaward of the Commission or by written
agreement of the parties approved by the Commission.

The rehabilitation plan mayshal be prepared on a form furnished by the
Commission.
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f Nothing in this Section abridges the rights of the parties.

(Source: Amended at 40 Ill. Reg. , effective )

Section 9110.20 Petitions under Sections 19(h), 8(a), and 7(a) of the Act (Repealed)

(Source: Repealed at 40 Ill. Reg. , effective )

Section 9110.40 Petition to Suspend Compensation for Failure to Submit to Proper
Medical Treatment

Petitions to suspend compensation, as provided in Section 19(d) of the Act, shall be docketed
and set for hearing in the same manner as Petitions filed pursuant to Section 19(b), as set forth in
50 Ill. Adm. Code 9020.80.as-seen-as-peossible-exceptthatifan-emergencyisaleged-inthe
petition—tshalHimmediately-be-set-for-hearing: All Petitionspetitions shall give the nature of the

injury and the treatment required. Reasonable notice of the time and place of hearing shall be
served upon the injured party, if unrepresented, either personally or by registered mail.

(Source: Amended at 40 Ill. Reg. , effective )

Section 9110.60 Bistribution-ef-Commission Handbook

Aet—shau—elelwer—the Commlssmn Handbook WI|| be malntalned on the Commlssmn web3|te
pursuant to Section 15a of the Act te—the—w&wed—empleyee—eedete#mme—that—th&empleyee—has

(Source: Amended at 40 Ill. Reg. , effective )
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TITLE 22 GOVERNMENTAL ORGANIZATION
SUBTITLE E: MISCELLANEOUS STATE AGENCIES
CHAPTER XXII: INDUSTRIAL COMMISSION

PART 2026
FREEDOM OF INFORMATION ACT (REPEALED)

SUBPART A: INTRODUCTION

Section
2026.100 Summary and Purpose
2026.110 Definitions

SUBPART B: PROCEDURES FOR REQUESTING PUBLIC RECORDS

Section
2026.200 Person to Whom Requests Are Submitted
2026.210 Form and Content of Requests

SUBPART C: PROCEDURES FOR COMMISSION RESPONSE
TO REQUESTS FOR PUBLIC RECORDS

Section
2026.300 Timeline for Commission Response
2026.310 Types of Commission Response

SUBPART D: PROCEDURES FOR APPEAL OF A DENIAL

Section
2026.400 Appeal of a Denial
2026.410 Chairman's Response to Appeal

SUBPART E: PROCEDURES FOR PROVIDING
PUBLIC RECORDS TO REQUESTORS

Section

2026.500 Inspection of Records at Commission Offices

2026.510 Copies of Public Records

2026.520 General Materials available from the Freedom of Information Officer
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2026.APPENDIX A Forms
2026.ILLUSTRATION A  Request for Public Records
2026.ILLUSTRATION B Approval of Request for Public Records
2026.ILLUSTRATION C  Denial of Request for Public Records
2026.ILLUSTRATION D  Partial Approval of Request for Public Records
2026.ILLUSTRATION E  Deferral of Response to Request for Public Records
2026.ILLUSTRATION F  FOIA Appeal, Chairman's Response
2026.APPENDIX B Fee Schedule for Duplication of Public Records

AUTHORITY: Implementing and authorized by The Freedom of Information Act (Supp. to Il
Rev. Stat. 1983, ch. 116, pars. 201 et seq.) and Section 5-15 of The Illinois Administrative
Procedure Act (Ill. Rev. Stat. 1991, ch. 127, par. 1005-15).

SOURCE: Adopted at 8 Ill. Reg. 15451, effective August 10, 1984; repealed at 40 1ll. Reg.
, effective :

SUBPART A: INTRODUCTION

Section 2026.100 Summary and Purpose

a) These rules are established to implement the provisions of the Freedom of
Information Act (P.A. 83-1013, effective July 1, 1984, Supp. to Ill. Rev. Stat.
1983, Ch. 116, pars. 201 et seq.). The purpose of these rules is to support the
policy of providing public access to the public records in the possession of this
Commission, while at the same time, protecting legitimate interests and
maintaining administrative efficiency.

b) These rules create a procedure by which the public may request and obtain public
records. Therefore, they are being filed in accordance with Section 5-15 of the
Illinois Administrative Procedure Act (lll. Rev. Stat. 1991, ch. 127, par. 1005-15).

Section 2026.110 Definitions

a) Terms used in these rules shall have the same meaning as in the Freedom of
Information Act.

b) "FOIA" means the Freedom of Information Act.

C) "Freedom of Information Officer" means an individual responsible for receiving
and responding to requests for public records.
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d) "Requestor"” means a person who submits a request for public records in
accordance with these rules.
SUBPART B: PROCEDURES FOR REQUESTING PUBLIC RECORDS
Section 2026.200 Person to Whom Requests Are Submitted

Requests for public records shall be submitted to the Freedom of Information Officer of this
Commission. Requests shall be submitted to the following address:

Freedom of Information Officer

Name: Mrs. Elsie Kurasch

Address: Illinois Industrial Commission
160 N. LaSalle St., Room 1210
Chicago, Illinois 60601

Attn: FOIA Request

Section 2026.210 Form and Content of Requests
a) Requests in accordance with the FOIA and these rules shall be made in writing.
Such requests may be submitted on FOIA request forms provided by the
Commission. (See Appendix A to theses rules)
b) Oral requests will be handled expeditiously. However, the required response
times and the appeal procedures contained in the FOIA and these rules do not
apply to oral requests.

C) The requestor shall provide the following information in a request for public
records:

1) The requestor's full name, address and phone number.

2) A brief description of the public records sought, being as specific as
possible.

3) Whether the request is for inspection of public records, copies of public
records, or both.
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SUBPART C: PROCEDURES FOR COMMISSION RESPONSE
TO REQUESTS FOR PUBLIC RECORDS

Section 2026.300 Timeline for Commission Response

a)

b)

The Commission shall respond to a written request for public records within 7
working days after the receipt of such request.

The Commission may give notice of an extension of time to respond which does
not exceed an additional 7 working days. Such an extension is allowable only if
written notice is provided within the original 7 working day time limit and only
for the reasons provided in Section 3(d) of the FOIA. Such notice of extension
shall state the reasons why the extension is necessary.

Section 2026.310 Types of Commission Responses

a)

b)

d)

The Commission shall respond to a request for public records in one of three
ways:

1) Approve the request.
2) Approve in part and deny in part.
3) Deny the request.

Upon approval of a request for public records, the Commission may either
provide the materials immediately, give notice that the materials shall be made
available upon payment of reproduction costs or give notice of the time and place
for inspection of records.

A denial of a request for public records shall be made in writing. It shall state the
reasons for the denial in accordance with either Section 3(f) or Section 7 of the
FOIA and the names and titles of individuals responsible for the decision. It shall
also give notice to the requestor's right to appeal to the Chairman of the
Commission.

Categorical requests creating an undue burden upon the Commission shall be
denied only after extending to the requestor an opportunity to confer in an attempt
to reduce the request to manageable proportions in accordance with Section 3(f)
of the FOIA.
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e) Failure to respond to a written request within 7 working days may be considered
by the requestor a denial of the request.

SUBPART D: PROCEDURES FOR APPEAL OF A DENIAL
Section 2026.400 Appeal of a Denial

a) A requestor whose request has been denied by the Freedom of Information
Officer may appeal the denial to the Chairman of the Commission. The notice of
appeal shall be made in writing and sent to:

Name: Acting Chairman Norman L. Brown
Address: Illinois Industrial Commission
160 N. LaSalle St., Room 1200
Chicago, Illinois 60601
Attn: FOIA Appeal

b) The notice of appeal shall include a copy of the original request, a copy of the
denial received by the requestor, and a statement of the reasons why the appeal
should be granted.

Section 2026.410 Chairman’s Response to Appeal

The Chairman shall respond to an appeal within 7 working days after receiving notice thereof.
The Chairman shall either affirm the denial or provide access to the requested public records.
Failure to respond within 7 working days may be considered by the requestor an affirmation of
the denial.

SUBPART E: PROCEDURES FOR PROVIDING
PUBLIC RECORDS TO REQUESTORS

Section 2026.500 Inspection of Records at Commission Offices
a) Generally, public records will be made available for inspection during normal
working hours of the Commission at the office of the Freedom of Information

Officer.

b) Documents which the requestor wishes to have copied shall be segregated during
the course of the inspection. For purposes of convenience, copying may be done
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by the requestor or by Commission employees.

Unless otherwise arranged, the inspection of records shall take place at the office
of the Freedom of Information Officer. For purposes of convenience, either the
Commission or the requestor may request that inspection take place in another
Commission office location.

An employee of the Commission may be present throughout the inspection. A
requestor may be prohibited from bringing bags, brief cases or other containers
into the inspection room.

Section 2026.510 Copies of Public Records

a)

b)

Copies of public records shall be provided to the requestor only upon payment of
any charges which are due.

Charges for copies of public records shall be assessed in accordance with "Fee
Schedule for Duplication of Public Records" attached as Appendix B to these
rules.

Charges shall be waived if the requestor is a State agency, a constitutional officer
or a member of the General Assembly. Charges may be waived in any other case
where the Freedom of Information Officer determines that the waiver serves the
public interest.

Section 2026.520 General Materials available from the Freedom of Information Officer

The Freedom of Information Officer shall make available to the public at no charge the
following materials:

a)
b)

c)

A brief description of the organizational structure and budget of the Commission;

A brief description of the means for requesting information and public records;
and

A list of types and categories and public records maintained by the Commission.
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Section 2026.APPENDIX A Forms

Section 2026.ILLUSTRATION A Request for Public Records

TO: FROM:
FOI OFFICER NAME
COMMISSION ADDRESS
ADDRESS

PHONE NUMBER

DESCRIPTION OF REQUESTED RECORD(S)

Please indicate if you wish to inspect the above-captioned records or wish a copy of them:

[ ] Inspection [ ] Copy [ ] Both

Do you wish to have copies certified? []Yes [] No

FOR OFFICE USE ONLY:

Date Received Date Response Due

Notations re Oral Communications or Other Items.
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Section 2026.APPENDIX A Forms

Section 2026.ILLUSTRATION B Approval of Request for Public Records

TO: FROM:
Name FOI Officer
Address Commission
Address
Phone Number
DESCRIPTION OF REQUESTED RECORDS:
Your request dated for the above-captioned records has been approved.

[ ] The documents you requested are enclosed.

[ ] The documents will be made available upon payment of copying costs in
the amount of

[ You may inspect the records at
on

Date

FOI OFFICER Date
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Section 2026.APPENDIX A Forms

Section 2026.ILLUSTRATION C Denial of Request for Public Records

TO: FROM:
Name FOI Officer
Address Commission
Address
Phone Number
DESCRIPTION OF REQUESTED RECORDS:
Your request dated for the above-captioned records has been denied:

[ ] The request creates an undue burden on the public body in accordance with Section
3(f) of the Freedom of Information Act, and we were unable to negotiate a more
reasonable request.

[ ] The materials requested are exempt under Section 7___ of the Freedom of Information
Act for the following reasons:

The individuals who have reached the determination that the records you have requested are to
be denied are:

1. (Name and Title)
2. (Name and Title)

You have the right to appeal the denial of the records you have requested to the Chairman of the
Commission submitting a written notice of appeal to:
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Name: Acting Chairman Norman L. Brown
Address: Illinois Industrial Commission
160 N. LaSalle St., Room 1200
Chicago, Illinois 60601
Attn: FOIA Appeal

In submitting your notice of appeal, you should include copies of your original request and this
denial, and state any reasons why your appeal should be granted.

FOI Officer Date
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Section 2026.APPENDIX A Forms

Section 2026.ILLUSTRATION D Partial Approval of Request for Public Records

TO: FROM:
Name FOI Officer
Address Commission
Address
Phone Number
DESCRIPTION OF REQUESTED RECORDS:
Your request dated for the above-captioned records has been

partially approved. Those parts of your request which have been approved:

[] areenclosed.

[ ]  will be made available upon payment of copying costs in the amount of

[]  may be inspected at on
(date)

The following portions of your request have been denied for the reasons cited:

The individuals who have reached the determination that the records you have requested are to
be denied are:

1. (Name and Title)
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2. (Name and Title)

You have the right to appeal the denial of the records you have requested to the Chairman of the
Commission by submitting a written notice of appeal to:

Name: Acting Chairman Norma L. Brown

Address:  Illinois Industrial Commission
160 N. LaSalle St., Room 1200
Chicago, Illinois 60601

Attn: FOIA Appeal

In submitting your notice of appeal, you should include copies of your original request and this
denial, and state any reasons why your appeal should be granted.

FOI Officer Date
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Section 2026.APPENDIX A Forms

Section 2026.ILLUSTRATION E Deferral of Response to Request for Public Records

TO: FROM:
Name FOI Officer
Address Commission
Address
Phone Number
DESCRIPTION OF RECORDS REQUESTED:
The response to your request dated for the above-captioned records must be delayed.

The delay in response to your request is for the following reason(s):

(Provide reason for delay in accordance with Section 3(d) of the FOIA.)

You will be notified by as to the action taken
(date)

FOI Officer Date
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Section 2026.APPENDIX A Forms

Section 2026.ILLUSTRATION F FOIA Appeal Chairman's Response

TO: FROM:
Name FOI Officer
Address Commission
Address

Phone Number

DESCRIPTION OF RECORDS REQUESTED:

Noted below is the action | have taken on your appeal from the denial of your request for the
above-captioned records:

[ ] I hereby approve your appeal to the following extent and for the following reasons:
[] Iaffirm the denial of your request made by the Freedom of Information Officer.

You are entitled to judicial review of any denial pursuant to Section 11 of the Freedom of
Information Act.

Chairman Date
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Section 2026.APPENDIX B Fee Schedule for Duplication of Public Records

Type of Duplication Per Copy Charge
Paper copy from paper original
(possibly different charges for different sizes) $ .10
Paper copy from microfilm original
(possibly different charges for different sizes) 10
Microfilm from microfilm original 30.00
Computer printout — paper 25.00 to 100.00

depending on complexity of computer run

Some records possessed by the Department are in book or pamphlet form. A charge may be
assessed for such materials based upon the cost of such materials incurred by the Department.
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TITLE 22 GOVERNMENTAL ORGANIZATION
SUBTITLE E: MISCELLANEOUS STATE AGENCIES
CHAPTER XXII: WORKERS' COMPENSATION COMMISSION

PART 2026

ACCESS TO RECORDS OF THE WORKERS' COMPENSATION COMMISSION

Section
2026.105
2026.115

Section

2026.205
2026.215
2026.225
2026.235

Section

2026.305
2026.315
2026.325

SUBPART A: INTRODUCTION

Summary and Purpose
Definitions

SUBPART B: CLASSIFICATION OF RECORDS

Records that Will Be Disclosed

Records that Will Be Withheld from Disclosure
Statutory Exemptions

Records Maintained Online

SUBPART C: PROCEDURES FOR REQUESTING
RECORDS FROM THE COMMISSION

Submittal of Requests for Records
Information To Be Provided in Requests for Records
Requests for Records for Commercial Purposes

SUBPART D: COMMISSION RESPONSE TO REQUESTS FOR RECORDS

Section

2026.405
2026.415
2026.425
2026.435
2026.445
2026.455
2026.465
2026.475

Timeline for Commission Response

Requests for Records that the Commission Considers Unduly Burdensome
Recurrent Requesters

Requests for Records that Require Electronic Retrieval

Denials of Requests for Records

Requests for Review of Denials — Public Access Counselor

Circuit Court Review

Administrative Review
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SUBPART E: PROCEDURES FOR PROVIDING RECORDS TO REQUESTERS

Section

2026.505 Inspection and Copying of Records
2026.515 Fees for Records

2026.525 Reduction and Waiver of Fees

2026.APPENDIX A Fee Schedule for Duplication and Certification of Records
AUTHORITY: Implementing and authorized by Section 3(h) of the Freedom of Information Act
[5 ILCS 140/3(h)] and Section 5-15 of the Illinois Administrative Procedure Act [5 ILCS 100/5-
15].

SOURCE: Adopted at 8 Ill. Reg. 15451, effective August 10, 1984; former Part repealed at 40
. Reg. and new Part adopted at 40 Ill. Reg. , effective :

SUBPART A: INTRODUCTION
Section 2026.105 Summary and Purpose
a) This Part states the policy of the Workers' Compensation Commission

(Commission) for making its records available for reasonable public inspection
while, at the same time, protecting legitimate interests in confidentiality.

b) This Part:
1) Establishes the following classifications for records in the Commission's
possession:

A) Records that shall be disclosed; and
B) Records that shall be withheld from disclosure;

2) Contains the procedures by which requesters may obtain records in the
Commission's possession; and

3) Contains the procedures for claiming and determining that records
submitted to the Commission are exempt from disclosure.
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Section 2026.115 Definitions

Terms not defined in this Section shall have the same meaning as in the Freedom of Information
Act [5 ILCS 140]. The following definitions are applicable for purposes of this Part:

"Act" means the Illinois Workers' Compensation Act [820 ILCS 305].
"Chairman" means the Chairman of the Commission.

"Commercial purpose™ means the use of any part of a record or records, or
information derived from records, in any form for sale, resale, or solicitation or
advertisement for sales or services. For purposes of this definition, requests
made by news media and non-profit, scientific, or academic organizations shall
not be considered to be made for a "commercial purpose™ when the principal
purpose of the request is:

to access and disseminate information concerning news and current or
passing events;

for articles or opinion or features of interest to the public; or

for the purpose of academic, scientific, or public research or education.
(Section 2(c-10) of FOIA)

"Commission"” means the Workers' Compensation Commission as established by
the Act and WODA.

"Copying" means the reproduction of any record by means of any photographic,
electronic, mechanical, or other process, device or means now known or hereafter
developed and available to the Commission. (Section 2(d) of FOIA)

"FOIA" means the Freedom of Information Act [5 ILCS 140].

"Freedom of Information Officer" or "FOI Officer" means an individual or
individuals responsible for receiving and responding to requests for public
records.

"News media™ means a newspaper or other periodical issued at regular intervals,
news service in paper or electronic form, radio station, television station,
television network, community antenna television service, or person or
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corporation engaged in making news reels or other motion picture news for
public showing. (Section 2(f) of FOIA)

"Person™ means any individual, corporation, partnership, firm, organization or
association, acting individually or as a group. (Section 2(b) of FOIA)

"Private information™ means unique identifiers, including a person's Social
Security number, driver's license number, employee identification number,
biometric identifiers, personal financial information, passwords or other access
codes, medical records, home or personal telephone numbers, and personal email
addresses. Private information also includes home address and personal license
plates, except as otherwise provided by law or when compiled without possibility
of attribution to any person. (Section 2(c-5) of FOIA)

"Public Access Counselor” means an individual appointed to that office by the
Attorney General under Section 7 of the Attorney General Act [15 ILCS 205].

"Public body" means all legislative, executive, administrative, or advisory bodies
of the State, State universities and colleges, counties, townships, cities, villages,
incorporated towns, school districts and all other municipal corporations,
boards, bureaus, committees or commissions of this State, any subsidiary bodies
of any of the foregoing, including but not limited to committees and
subcommittees thereof, and a School Finance Authority created under Article 1E
of the School Code [105 ILCS 5]. (Section 2(a) of FOIA)

"Records™ means all records, reports, forms, writings, letters, memoranda, books,
papers, maps, photographs, microfilms, cards, tapes, recordings, electronic data
processing records, electronic communications, recorded information and all
other documentary materials pertaining to the transaction of public business,
regardless of physical form or characteristics, having been prepared by or for, or
having been or being used by, received by, in the possession of or under the
control of the Commission. (Section 2(c) of FOIA)

"Recurrent requester” means a person that, in the 12 months immediately
preceding the request, has submitted to the same public body a minimum of 50
requests for records, a minimum of 15 requests for records within a 30-day
period, or a minimum of 7 requests for records within a 7 day period. For the
purposes of this definition, requests made by news media and non-profit,
scientific, or academic organizations shall not be considered in calculating the
number of requests made in the time periods, in this definition when the principal
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purpose of the requests is to access and disseminate information concerning news
and current or passing events, for articles of opinion or features of interest to the
public, or for the purpose of academic, scientific, or public research or education.
For the purposes of this definition, "request” means a written document (or oral
request, if the public body chooses to honor oral requests) that is submitted to a
public body via personal delivery, mail, telefax, electronic mail, or other means
available to the public body and that identifies the particular public record the
requester seeks. One request may identify multiple records to be inspected or
copied. (Section 2(g) of FOIA)

"Requester" is any person who has submitted to the Commission a written
request, electronically or on paper, for records.

"Unwarranted invasion of personal privacy™" means the disclosure of information
that is highly personal or objectionable to a reasonable person and in which the
subject’s right to privacy outweighs any legitimate public interest in obtaining the
information. (Section 7(1)(c) of FOIA)

"WODA" means the Illinois Workers' Occupational Diseases Act [820 ILCS
310].

SUBPART B: CLASSIFICATION OF RECORDS

Section 2026.205 Records that Will Be Disclosed

Upon request meeting the requirements of this Part, the Commission shall disclose to the
requester all records requested except that it shall not disclose certain records as provided in
Section 2026.215 or 2026.225. Records covered under this Section shall include, but are not

limited to:

a)

b)

Records of funds. All records relating to the obligation, receipt and use of public
funds of the Commission are records subject to inspection and copying by the
public. (Section 2.5 of FOIA)

Payrolls. Certified payroll records submitted to the Commission under Section
5(a)(2) of the Prevailing Wage Act [820 ILCS 130] are records subject to
inspection and copying in accordance with the provisions of FOIA; except that
contractors' and employees' addresses, telephone numbers, and Social Security
numbers will be redacted by the Commission prior to disclosure. (Section 2.10 of
FOIA)
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Settlement and severance agreements. All settlement and severance agreements
entered into by or on behalf of the Commission are records subject to inspection
and copying by the public, provided that information exempt from disclosure
under Section 2026.215 or 2026.225 may be redacted. (Section 2.20 of FOIA)

Section 2026.215 Records that Will Be Withheld from Disclosure

a)
b)

For exemptions from FOIA that are stated in FOIA, see Section 7(1) of the Act.

A record that is not in the possession of the Commission but is in the possession of
a party with whom the Commission has contracted to perform a governmental
function on behalf of the Commission, and that directly relates to the
governmental function and is not otherwise exempt under FOIA, shall be
considered a record of the Commission for purposes of Subpart C. (Section 7(2)
of FOIA)

Section 2026.225 Statutory Exemptions

For exemptions from FOIA that are stated in other statutes, see Section 7.5 of the Act.

Section 2026.235 Records Maintained Online

a)

b)

Notwithstanding any provision of FOIA to the contrary, the Commission is not
required to copy a public record that is published on the Commission's website.
The Commission shall notify the requestor that the public record is available
online and direct the requestor to the website where the record can be reasonably
accessed.

If the person requesting the public record is unable to reasonably access the
record online after being directed to the website pursuant to subsection (a), the
requester may resubmit his or her request for the record, stating his or her
inability to reasonably access the record on line, and the public body shall make
the requested record available for inspection or copying. (Section 8.5 of FOIA)

SUBPART C: PROCEDURES FOR REQUESTING
RECORDS FROM THE COMMISSION

Section 2026.305 Submittal of Requests for Records
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Any request for public records should be submitted in writing to the FOI Officer
of the Commission.

The Commission has one FOI Officer, located in the Chicago office.

Contact information for each FOI Officer can be found online at www.
Illinois.gov/Pages/FOIAContacts.

FOIA requests may be submitted via mail, e-mail, fax, or hand delivery. Requests
should be mailed or hand delivered to:

Workers' Compensation Commission
100 West Randolph Street, Suite 8-200
Chicago, Illinois 60601

Attn: FOI Officer

E-mailed requests should be sent to wce. FOIA@illinois.gov, contain the request
in the body of the e-mail, and indicate in the subject line of the e-mail that it
contains a FOIA request. Faxed FOIA requests should be faxed to 312/814-3520,
Attn: FOI Officer.

Section 2026.315 Information To Be Provided in Requests for Records

A request for records should include:

a)
b)

d)

The complete name, mailing address and telephone number of the requester;

As specific a description as possible of the records sought. Requests that the
Commission considers unduly burdensome or categorical may be denied. (See
Section 3(g) of FOIA and Section 2026.415 of this Part.);

A statement as to the requested medium and format for the Commission to use in
providing the records sought: for example, paper, specific types of digital or
magnetic media, or videotape;

A statement as to the requested manner for the Commission to use in providing
the records sought: for example, inspection at Commission headquarters or
providing paper or electronic copies;
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e) A statement as to whether the requester needs certified copies of all or any portion
of the records, including reference to the specific documents that require
certification; and

f) A statement as to whether the request is for a commercial purpose.
Section 2026.325 Requests for Records for Commercial Purposes

a) It is a violation of FOIA for a person to knowingly obtain a record for a
commercial purpose without disclosing that it is for a commercial purpose if
requested to do so by the Commission. (Section 3.1(c) of FOIA)

b) The Commission shall respond to a request for records to be used for a
commercial purpose within 21 working days after receipt. The response shall:

1) Provide to the requester an estimate of the time required by the
Commission to provide the records requested and an estimate of the fees
to be charged, which the Commission may require the person to pay in full
before copying the requested documents;

2) Deny the request pursuant to one or more of the exemptions set out in
Section 2026.215 or 2026.225;

3) Notify the requester that the request is unduly burdensome and extend an
opportunity to the requester to attempt to reduce the request to
manageable proportions; or

4) Provide the records requested. (Section 3.1(a) of FOIA)

C) Unless the records are exempt from disclosure, the Commission shall comply with

a request within a reasonable period considering the size and complexity of the

request, and giving priority to records requested for non-commercial purposes.

(Section 3.1(b) of FOIA)

SUBPART D: COMMISSION RESPONSE TO REQUESTS FOR RECORDS
Section 2026.405 Timeline for Commission Response

a) Except as stated in subsection (b) or (c), the Commission will respond to any
written request for records within 5 business days after its receipt of the request.
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Failure to comply with a written request, extend the time for response, or deny a
request within 5 business days after its receipt shall be considered a denial of the
request. If the Commission fails to respond to a request within the requisite
periods in this subsection (a) but thereafter provides the requester with copies of
the requested records, it will not impose a fee for those copies. If the Commission
fails to respond to a request received, it will not treat the request as unduly
burdensome as provided under Section 2026.415. (Section 3(d) of FOIA) A
written request from the Commission to provide additional information shall be
considered a response to the FOIA request.

The time limits prescribed in subsection (a) may be extended for not more than 5
business days from the original due date for any of the following reasons:

1) The requested records are stored in whole or in part at locations other
than the office having charge of the requested records;

2) The request requires the collection of a substantial number of specified
records;

3) The request is couched in categorical terms and requires an extensive
search for the records responsive to it;

4) The requested records have not been located in the course of routine
search and additional efforts are being made to locate them;

5) The requested records require examination and evaluation by personnel
having the necessary competence and discretion to determine if they are
exempt from disclosure under Section 7 or 7.5 of FOIA or should be
revealed only with appropriate deletions;

6) The request for records cannot be complied with by the Commission
within the time limits prescribed by subsection (a) without unduly
burdening or interfering with the operations of the Commission; or

7) There is a need for consultation, which shall be conducted with all
practicable speed, with another public body or among two or more
components of a public body having a substantial interest in the
determination or in the subject matter of the request. (Section 3(e) of
FOIA)
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C) The person making a request and the Commission may agree in writing to extend
the time for compliance for a period to be determined by the parties. If the
requester and the Commission agree to extend the period for compliance, a
failure by the Commission to comply with any previous deadlines shall not be
treated as a denial of the request for the records. (Section 3(e) of FOIA)

d) When additional time is required for any of the reasons set forth in subsection (b),
the Commission will, within 5 business days after receipt of the request, notify the
person making the request of the reasons for the extension and the date by which
the response will be forthcoming. Failure to respond within the time permitted
for extension shall be considered a denial of the request. If the Commission fails
to respond to a request within the time permitted for extension but thereafter
provides the requester with copies of the requested public records, it may not
impose a fee for those copies. If the Commission issues an extension and
subsequently fails to respond to the request, it will not treat the request as unduly
burdensome under Section 2026.415. (Section 3(f) of FOIA)

Section 2026.415 Requests for Records that the Commission Considers Unduly
Burdensome

a) The Commission will fulfill requests calling for all records falling within a
category unless compliance with the request would unduly burden the
Commission, there is no way to narrow the request, and the burden on the
Commission outweighs the public interest in the information. Before invoking this
exemption, the Commission will extend to the requester an opportunity to confer
with it in an attempt to reduce the request to manageable proportions. (Section
3(g) of FOIA) The amended request must be in writing.

b) If the Commission determines that a request is unduly burdensome, it shall do so
in writing, specifying the reasons why it would be unduly burdensome and the
extent to which compliance will so burden the operations of the Commission. The
response shall be treated as a denial of the request for information. (Section 3(g)
of FOIA)

C) Repeated requests from the same person for records that are unchanged or
identical to records previously provided or properly denied under this Part shall
be deemed unduly burdensome. (Section 3(g) of FOIA)

Section 2026.425 Recurrent Requesters
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Notwithstanding any provision of this Part to the contrary, the Commission will
respond to a request from a recurrent requester, as defined in Section 2026.115,
within 21 business days after receipt. The response shall:

1) provide to the requester an estimate of the time required by the
Commission to provide the records requested and an estimate of the fees
to be charged, which the Commission may require the person to pay in full
before copying the requested documents;

2) deny the request pursuant to one or more of the exemptions set out in this
Part;

3) notify the requester that the request is unduly burdensome and extend an
opportunity to the requester to attempt to reduce the request to
manageable proportions; or

4) provide the records requested.

Within 5 business days after receiving a request from a recurrent requester, the
Commission will notify the requester that the Commission is treating the request
as a recurrent request, of the reasons why the Commission is treating the request
as a recurrent request, and that the Commission will send an initial response
within 21 business days after receipt in accordance with subsection (a). The
Commission will also notify the requester of the proposed responses that can be
asserted pursuant to subsection (a).

Unless the records are exempt from disclosure, the Commission will comply with
a request within a reasonable period considering the size and complexity of the
request. (Section 3.2 of FOIA)

Section 2026.435 Requests for Records that Require Electronic Retrieval

a)

b)

A request for records that requires electronic retrieval will be treated the same as
any other request for records, with the same timeline and extensions as allowed
for other records.

The Commission will retrieve and provide electronic records only in a format and
medium that is available to the Commission.

Section 2026.445 Denials of Requests for Records
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The Commission will deny requests for records when:

1) Compliance with the request would unduly burden the Commission, as
determined pursuant to Section 2026.415, and the requester has not
reduced the request to manageable proportions; or

2) The records are exempt from disclosure pursuant to Section 7 or 7.5 of
FOIA or Section 2026.215 or 2026.225 of this Part.

The denial of a request for records must be in writing.

1) The notification shall include a description of the records denied; the
reason for the denial, including a detailed factual basis for the application
of any exemption claimed; and the names and titles or positions of each
person responsible for the denial (Section 9(a) of FOIA);

2) Each notice of denial shall also inform the person of the right to review by
the Public Access Counselor and provide the address and phone number
for the Public Access Counselor (Section 9(a) of FOIA); and

3) When a request for records is denied on the grounds that the records are
exempt under Section 7 or 7.5 of FOIA, the notice of denial shall specify
the exemption claimed to authorize the denial and the specific reasons for
the denial, including a detailed factual basis and a citation to the
supporting legal authority (Section 9(b) of FOIA).

A requester may treat the Commission’s failure to respond to a request for records
within 5 business days after receipt of the written request as a denial for purposes
of the right to review by the Public Access Counselor.

If the Commission has given written notice pursuant to Section 2026.405(d),
failure to respond to a written request within the time permitted for extension may
be treated as a denial for purposes of the right to review by the Public Access
Counselor.

Any person making a request for records shall be deemed to have exhausted his
or her administrative remedies with respect to that request if the Commission fails
to act within the time periods provided in Section 2026.405. (Section 9(c) of
FOIA)
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Section 2026.455 Requests for Review of Denials — Public Access Counselor

a)

b)

d)

A person whose request to inspect or copy a record is denied by the Commission
may file a request for review with the Public Access Counselor established in the
Office of the Attorney General not later than 60 days after the date of the final
denial. The request for review shall be in writing, be signed by the requester, and
include a copy of the request for access to records and any response from the
Commission. (Section 9.5(a) of FOIA)

A person whose request to inspect or copy a record is made for a commercial
purpose may not file a request for review with the Public Access Counselor. A
person whose request to inspect or copy a record was treated by the Commission
as a request for a commercial purpose may file a request for review with the
Public Access Counselor for the limited purpose of reviewing whether the
Commission properly determined that the request was made for a commercial
purpose. (Section 9.5(b) of FOIA)

Within 7 business days after the Commission receives a request for review from
the Public Access Counselor, the Commission shall provide copies of records
requested and shall otherwise fully cooperate with the Public Access Counselor.
(Section 9.5(c) of FOIA)

Within 7 business days after it receives a copy of a request for review and request
for production of records from the Public Access Counselor, the Commission
may, but is not required to, answer the allegations of the request for review. The
answer may take the form of a letter, brief, or memorandum. The Public Access
Counselor shall forward a copy of the answer to the person submitting the request
for review, with any alleged confidential information to which the request
pertains redacted from the copy. (Section 9.5(d) of FOIA)

The requester may, but is not required to, respond in writing to the answer within
7 business days and shall provide a copy of the response to the Commission.
(Section 9.5(d) of FOIA)

In addition to the request for review, and the answer and response to the request,
if any, a requester or the Commission may furnish affidavits or records
concerning any matter germane to the review. (Section 9.5(e) of FOIA)
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A binding opinion from the Attorney General shall be binding upon both the
requester and the Commission, subject to administrative review under Section
2026.475. (Section 9.5(f) of FOIA)

If the Attorney General decides to exercise his or her discretion to resolve a
request for review by mediation or by a means other than issuance of a binding
opinion, the decision not to issue a binding opinion shall not be reviewable.
(Section 9.5(f) of FOIA)

Upon receipt of a binding opinion concluding that a violation of FOIA has
occurred, the Commission will either take necessary action immediately to
comply with the directive of the opinion or shall initiate administrative review
under Section 2026.475. If the opinion concludes that no violation of FOIA has
occurred, the requester may initiate administrative review under Section
2026.475. (Section 9.5(f) of FOIA)

If the Commission discloses records in accordance with an opinion of the
Attorney General, the Commission is immune from all liabilities by reason thereof
and shall not be liable for penalties under FOIA. (Section 9.5(f) of FOIA)

If the requester files suit under Section 2026.465 with respect to the same denial
that is the subject of a pending request for review, the requester shall notify the
Public Access Counselor. (Section 9.5(g) of FOIA)

The Attorney General may also issue advisory opinions to the Commission
regarding compliance with FOIA. A review may be initiated upon receipt of a
written request from the Chairman of the Commission or the Commission's Chief
Legal Counsel, which shall contain sufficient accurate facts from which a
determination can be made. The Public Access Counselor may request additional
information from the Commission in order to assist in the review. If the
Commission relies in good faith on an advisory opinion of the Attorney General
in responding to a request, the Commission is not liable for penalties under
FOIA, so long as the facts upon which the opinion is based have been fully and
fairly disclosed to the Public Access Counselor. (Section 9.5(h) of FOIA)

Section 2026.465 Circuit Court Review

A requester also has the right to file suit for injunctive or declaratory relief in the Circuit Court
for Sangamon County or for the county in which the requester resides, in accordance with the
procedures set forth in Section 11 of FOIA.
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Section 2026.475 Administrative Review

A binding opinion issued by the Attorney General shall be considered a final decision of an
administrative agency, for purposes of administrative review under the Administrative Review
Law [735 ILCS 5/Art. 111]. An action for administrative review of a binding opinion of the
Attorney General shall be commenced in Cook County or Sangamon County. An advisory
opinion issued to the Commission shall not be considered a final decision of the Attorney
General for purposes of this Section. (Section 11.5 of FOIA)

SUBPART E: PROCEDURES FOR PROVIDING RECORDS TO REQUESTERS

Section 2026.505 Inspection and Copying of Records

a)

b)

d)

The Commission may make available records for personal inspection at the
Commission's headquarters office located at 100 West Randolph Street, Chicago,
or at another location agreed to by both the Commission and the requester. No
original record shall be removed from State-controlled premises except under
constant supervision of the agency responsible for maintaining the record. The
Commission may provide records in duplicate forms, including, but not limited to,
paper copies, data processing printouts, videotape, microfilm, audio tape, reel to
reel microfilm, photographs, computer disks and diazo.

When a person requests a copy of a record maintained in an electronic format,
the Commission shall furnish it in the electronic format specified by the requester,
if feasible. If it is not feasible to furnish the records in the specified electronic
format, then the Commission shall furnish it in the format in which it is
maintained by the Commission, or in paper format at the option of the requester.
(Section 6(a) of FOIA)

A requester may inspect records by appointment only, scheduled subject to space
availability. The Commission will schedule inspection appointments to take place
during normal business hours, which are 8:30 a.m. to 5:00 p.m. Monday through
Friday, exclusive of State holidays. If the requester must cancel the viewing
appointment, the requester shall so inform the Commission as soon as possible
before the appointment.

In order to maintain routine Commission operations, the requester may be asked
to leave the inspection area for a specified period of time.
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The requester will have access only to the designated inspection area.
Requesters shall not be permitted to take briefcases, folders or similar materials
into the room where the inspection takes place. An Commission employee may

be present during the inspection.

The requester shall segregate and identify the documents to be copied during the
course of the inspection.

Section 2026.515 Fees for Records

a)

b)

d)

In accordance with Section 2026.525, unless a fee is otherwise fixed by statute,
the Commission will provide copies of records and certifications of records in
accordance with the fee schedule set forth in Appendix A.

In calculating its actual cost for reproducing records or for the use of the
equipment of the Commission to reproduce records, the Commission will not
include the costs of any search for and review of the records or other personnel
costs associated with reproducing the records. (Section 6(b) of FOIA)

In order to expedite the copying of records that the Commission cannot copy, due
to the volume of the request or the operational needs of the Commission, in the
timelines established in Section 2026.405, the requester may provide, at the
requester's expense, the copy machine, all necessary materials, and the labor to
copy the public records at the Commission headquarters in Section 2026.501, or
at another location agreed to by both the Commission and the requester. No
original record shall be removed from State-controlled premises except under
constant supervision of the agency responsible for maintaining the record.

Copies of records will be provided to the requester only upon payment of any fees
due. The Commission may charge the requester for the actual cost of purchasing
the recording medium, whether disc, diskette, tape, or other medium, but the
Commission will not charge the requester for the costs of any search for and
review of the records or other personnel costs associated with reproducing the
records. (Section 6(a) of FOIA) Payment must be by check or money order sent
to the Commission, payable to "Illinois Workers' Compensation Commission”.

If a contractor is used to inspect or copy records, the following procedures shall
apply:
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1) The requester, rather than the Commission, must contract with the
contractor;

2) The requester is responsible for all fees charged by the contractor;

3) The requester must notify the Commission of the contractor to be used
prior to the scheduled on-site inspection or copying;

4) Only Commission personnel may provide records to the contractor;

5) The Commission must have verification that the requester has paid the
Commission, if payment is due, for the copying of the records before
providing the records to the contractor; and

6) The requester must provide to the Commission the contractor's written
agreement to hold the records secure and to copy the records only for the
purpose stated by the requester.

The Commission may charge up to $10 for each hour spent by personnel in
searching for and retrieving a requested record. No fees shall be charged for the
first 8 hours spent by personnel in searching for or retrieving a requested record.
The Commission may charge the actual cost of retrieving and transporting public
records from an off-site storage facility when the public records are maintained
by a third-party storage company under contract with the Commission. If the
Commission imposes a fee pursuant to this subsection (f), it must provide the
requester with an accounting of all fees, costs, and personnel hours in connection
with the request for public records. The provisions of this subsection (f) apply
only to commercial requests. (Section 6(f) of FOIA)

Section 2026.525 Reduction and Waiver of Fees

a)

Fees may be reduced or waived by the Commission if the requester states the
specific purpose for the request and indicates that a waiver or reduction of the fee
is in the public interest. In making this determination, the Commission will
consider the following:

1) Whether the principal purpose of the request is to disseminate information
regarding the health, safety, welfare or legal rights of the general public;
and
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2) Whether the principal purpose of the request is personal or commercial
benefit. For purposes of this subsection (a), “commercial benefit" shall
not apply to requests made by news media when the principal purpose of
the request is to access and disseminate information regarding the health,
safety, welfare or legal rights of the general public. (Section 6(c) of
FOIA)

In setting the amount of the waiver or reduction, the Commission will take into
consideration the amount of materials requested and the cost of copying them.
(Section 6(c) of FOIA)

The Commission will provide copies of records without charge to federal, State
and municipal agencies, Constitutional officers and members of the General
Assembly, and not-for-profit organizations providing evidence of good standing
with the Secretary of State's Office.

Except to the extent that the General Assembly expressly provides, statutory fees
applicable to copies of records when furnished in a paper format will not be
applicable to those records when furnished to a requester in an electronic format.
(Section 6(a) of FOIA)
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Section 2026.APPENDIX A Fee Schedule for Duplication and Certification of Records
TYPE OF DUPLICATION FEE (PER COPY)
Paper copy from original, up to and including 50
copies of black and white, letter or legal sized

copies No charge

Paper copy from original, in excess of 50 copies of

black and white, letter or legal sized copies $.15/page
Paper copy from microfilm original $.15/page
Microfilm diazo from original $.50/diazo
VHS video copy of tape Actual cost of the reproduction
Audio tape copy of tape Actual cost of the reproduction
CD ROM disk Actual cost of the reproduction
Photograph from negative Actual cost of the reproduction
Blueprints/oversized prints Actual cost of the reproduction

Paper copies in color or in a size other than letter
or legal Actual cost of the reproduction

Certification fee $1.00/record

NOTE: Expense for delivery other than by First Class U.S. Mail must be borne by the requester.



